
BDwbU 7  cwifvlv I Awdm msµvšÍ  evsjv  

†h †Kv‡bv we‡`kx k‡ãi gvZ…fvlvi cÖwZkãB n‡”Q cwifvlv| me©̄ Í‡i evsjvfvlv Pvjy Kivi 

RvZxq D‡`¨v‡Mi mv‡_ mv‡_ cvwifvwlK kã¸‡jv Rvbv GKvšÍ  cÖ‡qvRbxq n‡q ùvwo‡q‡Q| Ávb-

weÁv‡bi wewfbœ kvLvq we‡`kx fvlvi kã¸‡jvi evsjv cÖwZkã ev cvwifvwlK kã M‡o †Zvjv, 

†kLv I cÖ‡qvRb‡ev‡a bZzb kã m„wó Kiv Avgv‡`i D”P wk¶vi Rb¨ Acwinvh© n‡q D‡V‡Q| 

evsjv GKv‡Wgx B‡Zvg‡a¨ †ek K‡qKwU wel‡qi cwifvlv ˆZwi K‡i‡Q| me©¯Í‡i evsjvfvlv Pvjy 

nIqvq eZ©gv‡b Awdm-Av`vj‡ZI evsjv fvlv e¨eüZ n‡”Q| Awd‡m e¨eüZ wPwV¸‡jvI evsjvq 

†jLv n‡”Q| D‡Ïk¨ I cÖm½ †f‡` G me wPwV †ek K‡qK cÖKv‡ii n‡Z cv‡i| Gme wPwVi fvlv 

Avw½K I wPwV †jLvi wbqg Kvbyb Ab¨vb¨ wPwV †_‡K wKQyUv wfbœ| G BDwb‡U cwifvlv Kx Zv 

†evSvb n‡q‡Q Ges K…wl welqK wbe©wPZ wKQy k‡ãi cwifvlvmn GKwU ZvwjKv †`qv n‡q‡Q| 

GQvov Awd‡m e¨eüZ `vßwiK evsjv e¨env‡ii Abykxj‡bi Rb¨, `vßwiK wPwVc‡Îi cÖKvi‡f` 

mn wPwV-cÎ †jLvi c×wZ Av‡jvPbv Kiv n‡q‡Q|   

 

cvV  7.1 cwifvlv Kx Ges †Kb? 

G cvV †k‡l Avcwb  

 cwifvlvi msÁv w`‡Z cvi‡eb|  

 cwifvlv Kxfv‡e ˆZwi nq Zv e¨vL¨v Ki‡Z cvi‡eb|  

 cwifvlvi cÖ‡qvRbxqZv ej‡Z cvi‡eb|  

cwifvlvi AvwfavwbK A_© n‡”Q msÁv A_ev cÖhy³ msÁv kã| mvaviYfv‡e we‡`kx kã¸‡jvi 

gvZ…fvlvq mn‡R e¨envi‡hvM¨ cÖwZkã‡KB cwifvlv e‡j| we‡kl A_©ÁvcK Ges cÖhyw³MZ 

Technical I cÖv‡qvwMK †KŠkj msµvšÍ  kã¸‡jvB cvwifvwlK kã|   

 

cwifvlv Rvbv I †kLv cÖwZwU wk¶v_©xi Rb¨ GKvšÍ  Acwinvh©| cÖhyw³MZ kã¸‡jvi cÖv‡qvwMK 

A_© bv Rvbv _vK‡j G‡`i A_© †evSv m¤¢e bq| †hgb Bs‡iwR Mulching kãwUi AvwfavwbK 

A_© n‡”Q ÔAv ©̀ªZv i¶vÕ Avi cÖv‡qvwMK A_© n‡”Q Mv‡Qi †Mvovq gvwU ev Ab¨ wKQyi Av Í̄iY 

wewQ‡q †`qv A_ev †Mvov wbwo‡q †`qv| hw` †cuqv‡Ri Rwg‡Z Mulching Ki‡Z nq Zvn‡j 

GLv‡b A_© n‡e Ôwbov‡bvÕ| Avbvi‡mi Rwg‡Z Mulching n‡Z cv‡i cwjw_b weQv‡bv A_ev 

Kzwc‡q †`qv GLv‡b A_© n‡e AveiY hvi me A_© we‡ePbv K‡i  Gi cwifvlv n‡Z cv‡i Av Í̄iY| 

Absolute kãwU cvUxMwY‡Zi †ejvq nq cig, imvq‡bi †ejvq Absolute nq wbR©b| Avi 

imvq‡bi Alcohol Gi †ejvq Absolute nq wbR©j| Gfv‡e cªv‡qvwMK A_©‡K we‡ePbvq †i‡LB 

cÖhyw³MZ kã¸‡jvi cwifvlv ˆZwi nq|  

 

Dchy³ cwifvlv Rvbv _vK‡jB †Kej we‡`kx cÖhyw³MZ k‡ãi h_vh_ e¨vL¨v wKsev cÖv‡qvwMK 

A_© †evSv m¤¢e| wk¶v_©x‡`i †ejvq welqe ‘̄i gg©v_© AvZœ̄ Í Ki‡Z n‡j ARvbv kã¸‡jvi 

cÖv‡qvwMK A_© Rvbv GKvšÍB Avek¨K| evsjv GKv‡Wgx †_‡K cÖv_wgKfv‡e `k©b, m½xZ I 

b„Z¨Kjv, RbmsL¨v I cwievi cwiKíbv, cyivZË¡ BZ¨vw` Av‡iv KZ¸‡jv wel‡qi cwifvlv †ei 

n‡q‡Q| K…wl, cwimsL¨vb, wPwKrmv, cÖ‡KŠkj, Lv`¨ I cywó BZ¨vw` welq¸‡jvi cwifvlvi GL‡bv 

Afve i‡q‡Q|  
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cªv‡qvwMK A_©‡K we‡ePbvq 

†i‡LB cÖhyw³MZ kã¸‡jvi 

cwifvlv ˆZwi nq|  

 



cÖwZwU wel‡qi Rb¨ c„_K c„_K cwifvlv M‡o †Zvjv cÖ‡qvRb| welq wfwËK cwifvlv cy¯Í‡K 

gyw ª̀Z _vKv evÃbxq| welq wfwËK cwifvlvq we‡`kx kã¸‡jv eY©vbyµ‡g mvRv‡bv _vK‡e Ges 

cÖwZkã¸‡jv  n‡e gvZ…fvlvq| k‡ãi e¨vL¨v ev weei‡Yi †Zgb cÖ‡qvRb †bB| KviY G‡Z 

cwifvlv MÖš’wUi K‡jei †e‡o †h‡Z cv‡i| A®úóZv, Ø¨_©KZv ev fzj †evSveywS Gov‡bvi j‡¶¨ 

GKwU we‡`kx k‡ãi GKwUgvÎ cvwifvwlK kã _vKvB evÃbxq| Z‡e evsjv cwifvlv GL‡bv 

Movi ch©v‡q i‡q‡Q e‡j †Kv_vI †Kv_vI GKvwaK cvwifvwlK kãI j¶¨ Kiv hv‡”Q| mvaviYZ 

Bs‡iwR kã¸‡jvi evsjv cÖwZkãB bZzb cwifvlvi g~j kã wn‡m‡e cÖvavb¨ †c‡jI Ab¨vb¨ fvlv 

†hgb MÖxK, jvwZb, Aviex BZ¨vw` fvlvi kãI cwifvlvq ’̄vb †c‡Z cv‡i| 

 

AvwfavwbK kã I cvwifvwlK kã  

Awfav‡b k‡ãi A_© Luy‡R cvIqv hvq Avi cwifvlvq we‡`kx k‡ãi cÖwZk‡ãi mÜvb †g‡j| 

A‡bK k‡ãi AvwfavwbK A_© I cvwifvwlK iƒc GKB _v‡K| Avevi A‡bK kã cwifvlvq 

cÖ‡qvRbymv‡i wfbœv_© cÖKvk K‡i| A‡bK k‡ãi A_© evsjv Awfav‡b Luy‡R cvIqv bv †M‡jI 

cwifvlvq Zvi cwiPq †g‡j| cvwifvwlK kã mvaviYZ welq wfwËK nq| Ggb A‡bK we‡`kx 

kã Av‡Q †h¸‡jv mvavi‡Yi e¨envh© bq e‡j mvaviY Awfav‡b ¯’vb cvq bv| †m ¸‡jvi cÖwZkã 

nq A_©iƒ‡c A_ev †hgb Av‡Q †Zgb iƒ‡cB cwifvlvq ’̄vb K‡i †bq| wb‡¤œ G ai‡bi wKQy 

k‡ãi AvwfavwbKiƒc I cvwifvwlKiƒc D`vniYmn Dc ’̄vcb Kiv n‡jv| 

 

we‡`kx kã  AvwfavwbK A_©    cwifvlv 

Calyx  e„wZ     e„wZ 

Graft 1|  †Rvo Kjg     Kjg 

 2|  wfbœ ev GKB †`‡ni Ask ms‡hvRb   

Ratoon  KwZ©Z Mv‡Qi †Mvov †_‡K bZzb GKwU †iUzb / gywo dmj 

  MvQ MRvb      

Tomato  Ug¨v‡Uv/wejvwZ †e¸b   Ug¨v‡Uv 

Potato  †Mvj Avjy    †Mvj Avjy 

 

j¶¨ Kiv hvq calyx Gi A_© I cÖwZkã GKBÔe„wZÕ| Graft  kãwU `yÔwU A‡_© e¨eüZ n‡Z 

cv‡i Z‡e K…wl cwifvlvq GwU n‡e Kjg| mvaviY Awfav‡b graft Gi A_© Ô†Rvo KjgÕ D‡jøL 

Kiv _vK‡jI D`¨vbZ‡Ë¡i cwifvlvq kãwUi A_© ÔKjgÕ nIqvB evÃbxq| †Kbbv †Rvo Kjg 

(Contact grafting) QvovI Av‡iv A‡bK ai‡bi Kjg (graft) i‡q‡Q hvi cÖwZwUi wfbœ bvgI 

i‡q‡Q| †hgb cvk¦© Kjg (side grafting), PveyK Kjg (whip grafting) BZ¨vw`| †h‡nZz 

Ab¨vb¨ Kj‡gi gZ †Rvo KjgI GK ai‡bi Kjg †m‡nZz (graft) Gi cÖ‡qvwMK iƒc n‡e 

Kjg| 

 

Ratoon kãwUi cÖwZkã Awfav‡b cvIqv hvq bv| Z‡e, A‡b‡K Ôgywo dmjÕ e‡j Gi cvwifvwlK 

kã e¨envi K‡i‡Qb| GKwU MvQ †K‡U wb‡j ci Zvi g~j †_‡K hw` Ab¨ GKwU MvQ MRvq Z‡e 

Zv‡K Bs‡iwR‡Z ÔRatoon’ e‡j| Av‡Li GKwU dmj †K‡U wb‡j ci g~jmn †gv_v gv‡V †i‡L 

†`qv nq Ges c‡ii ermi Zv †_‡K Avevi GKwU dmj cvIqv hvq| G ai‡bi dmj‡K 

Bs‡iwR‡Z Ratoon crop e‡j| evsjvq Ratoon Gi cÖwZkã Luy‡R cvIqv ỳ®‹i| Z‡e  ÔgywodmjÕ 

wn‡m‡e kãwU cwifvlvq ’̄vb †c‡Z P‡j‡Q| gywo k‡ãi wewfbœ A_© nq †hgb 1| fvRv Pvj 

†_‡K ˆZwi Lvevi, 2| Kvc‡oi fvR Kiv wKbvi 3| gywÛZ gv_v| †h‡nZz, Mv‡Qi gv_v gyÛ‡bi 

ciB fzga¨ ’̄ A‡avfvM †_‡K bZzb MvQ MRvq †m‡nZz RatoonÕ Gi cwifvlv gywo wn‡m‡e e¨envi 

n‡Z cv‡i| AvwfavwbK A‡_© m¤úY© mwVK bv n‡jI Ratoon crop Gi cvwifvwlK kã wn‡m‡e 

Ôgywo dmjÕ e¨vcKfv‡e e¨eüZ n‡”Q| 

Awfav‡b k‡ãi A_© Luy‡R 

cvIqv hvq Avi cwifvlvq 

we‡`kx k‡ãi cÖwZk‡ãi 

mÜvb †g‡j| 

Ratoon kãwUi cÖwZkã 

Awfav‡b cvIqv hvq bv| Z‡e, 

A‡b‡K Ôgywo dmjÕ e‡j Gi 

cvwifvwlK kã e¨envi 

K‡i‡Qb| 
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Avevi Tomato kãwU‡K †Kv‡bv †Kv‡bv Awfav‡b esjvq Ôwe‡jZx †e¸bÕ wn‡m‡e AvL¨vwqZ 

Ki‡jI Ug¨v‡Uv kãwUB evsjvq AwaKZi cwiwPZ I cÖPwjZ| ZvB Tomato- cvwifvwlK kã 

Ug¨v‡Uv nIqvB evÃbxq| Tomato †K Ug¨v‡Uv ev we‡jZx †e¸b ej‡jI Potato wKš‘ c‡U¨v‡Uv ev 

we‡jZx Avjy ejv nq bv| cÖv‡qvwMK I cvwifvwlK A_© n‡”Q †Mvj Avjy| Gfv‡e cÖv‡qvwMK A_© 

we‡ePbvq †i‡LB M‡o DV‡Q cvwifvwlK kã| 

Abykxjb (Activity: cwifvlvi msÁv I cwiwa e¨vL¨v Kiæb| 

mvigg© t cwifvlvi AvwfavwbK A_© n‡”Q msÁv A_ev cÖhy³ msÁv kã| mvaviYfv‡e we‡`kx 

k‡ãi mnR‡eva¨ I cÖ‡qvM‡hvM¨ cÖwZkã‡KB cwifvlv e‡j| cÖhyw³MZ I cÖv‡qvwMK †KŠkj 

msµvšÍ  me kãB cvwifvwlK kã| cwifvwlZ kã¸‡jv welqwfwËK Ges we‡kl A‡_© e¨eüZ 

nq| Dchy³ cwifvlv Rvbv bv _vK‡j cÖhyw³ welqK we‡`kx A‡bK k‡ãi cÖ‡qvRbxq A_© ev 

e¨vL¨v Luy‡R cvIqv KóKi| welqe ‘̄i gg©v_© h_vh_fv‡e ey‡S wb‡Z n‡j cvwifvwlK kã¸‡jvi 

mv‡_ cwiwPZ nIqv Acwinvh©| 

 

 



cv‡VvËi gyj¨vqb  7.1 

1|  mwVK DË‡ii cv‡k wUK wPý () w`b| 

 1.1| cwifvlv Rvbvi Kx cÖ‡qvRb? 

  K)  kãv_© Rvbvi Rb¨ 

  L)  evbvb ï× Kivi Rb¨ 

  M)  we‡`kx fvlv †evSvi Rb¨ 

  N)  cÖhy³ k‡ãi we‡kl A_© †evSvi Rb¨ 

 

 1.2| cwifvlv ej‡Z wb‡Pi †Kvb&wU †evSvq? 

  K)  Bs‡iwR k‡ãi evsjv A_© 

  L)  †h †Kv‡bv we‡`kx fvlvq e¨eüZ k‡ãi evsjv A_© 

  M)  cÖhy³ kã¸‡jvi evsjv A_© 

  N)  cÖhy³ msÁv kã 

 

2| ïb¨¯’vb c„yiY Kiæb| 

 K)  cwifvlvi AvwfavwbK A_© n‡”Q ------------- A_ev ------------- 

 L)  we‡`kx k‡ãi gvZ…fvlvq  -------------------  cÖwZkãB cwifvlv 

 M)  cvwifvwlK kã¸‡jv ------------------  nq 

 N)  cvwifvwlK kã¸‡jv ------------------- wfwËK A_© cÖKvk K‡i 

 

3|  mZ¨ n‡j ÔmÕ Ges wg_¨v n‡j ÔwgÕ wjLyb| 

 K)  cwifvlv k‡ãi A‡_©i †P‡q e¨vL¨vi Ici †ewk ¸iæZ¡ †`q 

 L)  A‡bK mgq k‡ãi AvwfavwbK A_© I cvwifvwlK A_© wfbœ n‡Z cv‡i 

 M) Mulching kãwUi A_© gvwUi ÔAv`©ªZv i¶vÕ 

 N)  †h †Kv‡bv fvlviB cwifvwlK kã _vK‡Z cv‡i 

 O) Tomato Gi  evsjv cÖwZkã Ôwe‡jZx †e¸bÕ nIqv evÃbxq 

 P)  †Mvj Avjy GKwU cvwifvwlK kã 


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cvV  7.2  K…wl welqK wbe©vwPZ cwifvlv 

G cvV †k‡l Avcwb  

 K…wl welqK cvwifvwlK k‡ãi A_© ej‡Z cvi‡eb| 

 K…wl welqK wKQy cvwifvwlK k‡ãi e¨envi Rvb‡Z cvi‡eb| 

 K…wl welqK cvwifvwlK k‡ãi GKwU ZvwjKv ˆZwi Ki‡Z cvi‡eb| 

 

K…wl welqK wbe©vwPZ cvwifvwlK kã 

Abiotic - Ro 

Acid -A¤ø 

Adaptibility - Awf‡hvwRZv 

Adventitious - A¯’vwbK 

After care - cieZ©x cwiPh©v 

Agroecology - K…wlcwi‡ek 

Agroforestry - K…wleb 

Agronomy - K…wlZË¡ 

Alternate - GKvšÍi 

Alternate host - weKí †cvlK 

Alternate bearing - GKvšÍi µwgK dmj  

Ally cropping - mv_x dmj 

Anal fin - cvqy cvLv 

Angiospermae - Ave„ZexR 

Androecium – cys¯ÍeK 

Animal Husbandry - cïcvjb 

Amphibia - DfPi 

Antidote - cÖwZwel 

Anther - civMavbx 

Anthrux - ZvoKv 

Aphid - Rve‡cvKv 

Apical - kxl©Kzuwo 

Arid - ï®‹ 

Auricle - ewntKY© 

Auxillary - K¶ gyKzj 

Autotrophic - ¯̂‡fvRx 

Biproduct - Dc`ªe¨ 

Bisexual - Dfwj½ 

Blade - djK 

Bone meal - nv‡oi u̧ov 

Borer - wQ ª̀Kvix †cvKv 

Bottom soil - wb‡Pi gvwU 

Booting - †_vo Avmv 

Broadcast - wQUvb 

Brood - Zv †`qv 

Brooder - Zvcvqb hš¿  
Breeding - cÖRbb 

Bridge grafting - †mZz Kjg 

Budding - †PvL Kjg 

Bug - MvÜx †cvKv 

Cereal - `vbvkm¨ 

Central leader - D”P‡K› ª̀ 

Chlorophyll - cÎnwir 

Chlorosis - weeY©Zv  

Chrysanthemum - P›`ª gwjøKv 

Cload - †Xjv 

Clay - Gu‡Uj 

Consumer - Lv`K 

Contact poison – ¯úl© wel 

Contour - m‡gv”P †iLv 

Corolla - `jgÛj 

Crop calendar - km¨cwÄ 

Axile -cÎ K¶ 

Banana beetle - Kjvi †cvKv 

Basin - _vjv 

Bed - †Kqwi 

Biogas - ‰Re M¨vm 

Crop diversification - km¨eûgyLxKiY 

Cropping intensity - km¨ wbweoZv 

Croping pattern - km¨ web¨vm 

Crop rotation - km¨ ch©vq 

Cruciform - µzkvK…wZ 



Biotic - ‰RweK 

Cutworm - KvUzB †cvKv 

Calyx - e„wZ 

Canker - ¶Z‡ivM 

Carpel - Mf©cÎ 

Catabolism - AcwPwZ 

Day length - w`em ˆ`N© 

Dead heart - gvS giv 

Depotting - U‡ei Pviv AcmviY 

Digging - MZ©Lbb 

Deciduous - cvZvSiv 

Disinfictant- RxevYy bvkK 

Decomposer - we‡qvRK 

Defoliation - cÎwbaY 

Dioecious - Dfwj½ 

Disposal - wemiY  

Dorsal fin - c„ô cvLv 

Drought - Abve„wó 

Early - Avï 

Ecology  - ev¯Íe¨ we`¨v 

Embryo   - åæY 

Enzyme - RviKim 

Evergneen - wPimeyR 

Exocarp - ewn‡Lv©mv 

Factor - wbqvgK 

Fallow -cwZZ 

Fertilizer - A‰Remvi 

Filament - civM`Û 

Flagleaf - gvBR cvZv 

Family - †MvÎ 

Fence - †eov 

Field capacity - gvV¶gZv 

Fillal generation -AcZ¨esk 

Fish meal - grm¨P‚Y© 

Flood plain  - cøveb mgZj f‚wg 

Foliar application - cÎ cÖ‡qvM 

Fruit fly - djgvwQ 

Fumigation - aygªev¯ú 

Furrow - bvjv, Rywj 

Gene - †hŠb‡Kvl 

Cultivation - Pvl 

Gravel - K¼i 

Green manure - meyRmvi 

Gynoecium – ¯¿x ¯ÍeK 

Grafting - †RvoKjg 

Gully - bvjv 

Harvest - dmj †Zvjv  

Hay - Lo 

Hedge - †Svo 

Herbacious - ¸j¥RvZxq  

Herbicide - AvMvQv bvkK 

Hopper - †kvlK 

Horticulture - D`¨vbZË¡ 

Humus - Dw™¢¾ g„wËKv, wnDgvm 

Hybrid - †`v-Avmjv, DbœZ RvZ 

Hydrophyte - RjR Dw™¢̀  

Hygrophyte - Av`ª© f‚wgR Dw™¢̀  

Habitat - emZ, evm¯’vb 

Heterotrophic - ci‡fvRx 

Harrow - AvuPov 

Inarching – - ¯úk© †Rvo Kjg 

Inbreednig - m¼ivqb 

Incompatibility - Am½wZ 

Indigenous - †`kx 

Inflorescence  -cy®ú weY¨vm 

Insecticide - KxUbvkK 

Intercrop - AvšÍt dmj 

Intercultural operation – AvšÍ tcwiPh©v 

Internode - ce©ga¨ 

Inter tillage  - AvšÍ tKl©Y 

Irrigation efficiency - †mP¶gZv 

Jute hairy caterpillar - cv‡Ui weQv‡cvKv 

Jute semilooper - cv‡Ui †Nvov †cvKv 

Knapsack - wc‡V-evuav  

Knot - MuvU 

Kitchen garden - emZ evwoi evMvb 

Lamina - cÎdjK 

Larva - ïKKxU 

Late - bvex 
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Germination - A¼z‡iv`Mg 

Layering - `vev Kjg 

Leaf base - cÎ †Mvo 

Leaf sheath - cÎveiY  

Leaf margin - cÎ wKbviv 

Leaf mold -cÎmvi 

Lenticel - cÎiÜ« 

Light trap -Av‡jv duv` 

Line sowing - mvwi‡Z †evbv 

Loam - Avk 

Long day plant - `xN© w`em Dw™¢̀  

Love thorn - †Pvi KvUv 

Maggot - Kxov 

Malformation - ˆ`wnK weK…wZ 

Mangroove - Abyc 

Manure - ˆRe mvi 

Marigold - Mvu`v dzj 

Metabolism - wecvK 

Mealy bug - QvZiv †cvKv 

Moulting - †Lvjm Qvov 

Mulching   - Av Í̄iY 

Multiple cropping - eûwea dmj 

Mid rib - ga¨wkiv 

Mixed crop - wgkªkm¨ 

Modified leader - ga¨g †K› ª̀ 

Necrosis - ¶Z  

Nutgrass - †gv_v Nvm 

Open central - gy³ †K›`ª 

Organic matter - ‰Re c`v_© 

Osmosis - AwfmªeY 

Out breeding - AÁvwZ m¼ivqb 

Ovary - wW¤âvi 

Ovum - wW¤̂vYy 

Perennial - eûel©Rxex 

Pest - Avc` 

Pesticide - Avc` bvkK 

Pistil - Mf©‡Kki 

Petal - cuvcwo 

Petiole - cvZvi †evUv 

Planting - †ivcY 

Lateral - cvwk¦©K 

Lateral shoot - cvk¦© cjøe 

Plumule  - åæY KvÛ  

Panicle - kxl 

Parasite - ciRxex 

Pedicel  - cy®úe„šÍ  
Photoperiod - Av‡jvK Kvj 

Photo insensitive - Av‡jvK Ams‡e`bkxj 

Photo neutral - Av‡jvK wbi‡c¶ 

Photo sensitive - Av‡jvK ms‡e`bkxj  

Photosynthesis - mv‡jvKms‡kølY 

Pelvic fin - †c‡Ui cvLv 

Pure - Awewgkª 

Poison bait - wel‡Uvc 

Pollination - civMvqY 

Pollution - ~̀lY 

Poultry - nuvm-gyiMx 

Predator - wkKviRxex 

Proleg - Dcc` 

Prunning - A½ QvUvB 

Pseudostem - bKj KvÛ 

Puddling - K ©̀gv³KiY 

Quarantine - m½ wb‡iva 

Quincunx - ZviKvK…wZ 

Raking - AvuPov †`qv 

Ratoon - gywo dmj 

Recessive character - myß cÖK…wZ 

Redicle - fzY g~j 

Reptilia - mixm„c 

Reproduction - eske„w× 

Resistant - †ivM cÖwZ‡iva ¶gZv 

Residual effect - Ae‡kl cÖfve 

Respiration - k¦mb  

Retting - RuvK †`qv 

Rhizome - cÖK›` 

Rice gall fly - av‡bi Mj gvwQ 

Ridge - †fwj 

Rock garden - cv_i evMvb 

Roguing - AvMvQv Dcov‡bv 



Plough - jv½j 

Root prunning - wkKo QvUvB 

Seasonal flower - †gŠmygx dzj 

Seeding - exR ecb 

Seed coat - exRveib 

Segregation - wegyw³KiY 

Selective herbicide - wbw ©̀ó AvMvQv bvkK 

Self fertilization - ¯̂ Mf©vqY 

Sepal - e„Ë¨vsk 

Sessile - Ae„šÍK 

Shield budding - eg©  †PvLKjg 

Short day plant - n«̄  ̂w`em Dw™¢̀  

Side dressing - cvk¦© cÖ‡qvM 

Slip - ‡evUvi Pviv 

Sickle - KuvwP 

Silt - cwj 

Sowing - ecb 

Species - cÖRvwZ 

Spike - kxl gÄyix 

Scab - `v` 

Scion - Dc‡Rvo 

Stalk - Avw` †Rvo 

Stigma - civM aviK 

Stomata - cÎiÜ« 

Structure - A½web¨vm  

Sub soil - Aa©f‚wg 

Subtropic - AeDò, Aewbi¶xq 

Sucker - †dKix 

Systemic - cÖevngvb  

Systemic poison - cÖevngvb wel 

Spray - Jla wQUv‡bv 

Saprophyte - g„ZRxex 

Root cap –- g~j cÎ 

Root crop - K›` dmj 

Root hair   - g~j‡ivg 

Timely fixed - FZz wbw`©ó 

Topping - AvMv fv½v 

Top soil - DaŸ©f‚wg 

Transpiration - cÖ‡¯̂`b 

Transplant - †ivcY  

Tropical - wbi¶xq  

Terrace - avc 

Texture - eybU 

Thalamus  - cy®úaviK 

Thinning - cvZjvKiY 

Threshing - gvovB 

Tiller - Kzwk 

Tillage - Kl©Y 

Variety - RvZ 

Vegetative –- A‡hŠb 

Venation - wkivweb¨vm 

Vertibrate - †giæ`Ûx 

Viable - Rxe  
Viability of seed - ex‡Ri A¼z‡iv`Mg 

Water garden - R‡jv`¨vb 

Water lil   - kvcjv 

Wilting - X‡j cov 

Wilting co- efficient - †bvqv¼ 

Wind break - evqy †ivaK 

Weed - AvMvQv 

Weevil - ïo †cvKv 

Wheel hoe - Pµ wbovYx 

White head - kxl giv 

Xerophyte - R½j Dw™¢̀  

Yoke - †Rvqvj 

Zonal trial - AÂjwfwËK cix¶v 

Abykxjb (Activity) t K…wl cvwifvwlK kã¸‡jvi g‡a¨ †h¸‡jv Avcbvi Rvbv †bB - †m¸‡jv 

gyL¯’ Kiæb| 
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cv‡VvËi g~j¨vqb  7.2 

1|  evg cv‡ki k‡ãi mv‡_ Wvb cv‡ki k‡ãi mwVK †Rvov wgjvb| 

 

1.1    Biproduct 

1.2    Dead heart 

1.3    Flag leaf  

1.4    Heterotrophic  

1.5    Booting  

1.6    Mangroove 

1.7    Catabolism  

1.8    Knot  

1.9    Analfin  

1.10  Decomposer 

1.11  Topping  

1.12  Foliar application  

1.13  Pure  

K)  cvqy cvLv 

L)  we‡qvRK 

M)  †_vo Avmv 

N)  MuvU 

O)  cÎ cÖ‡qvM 

P)  ci‡fvRx 

Q)  Abyc 

R)  AcwPwZ 

S)  AvMvfv½v 

T) Awewgkª 

U)  gvBR cvZv 

V)  Dc`ªe¨ 

W)  gvS giv 

 

2|  wb‡æi Bs‡iwR kã ev kãvejxi mwVK cwifvlv w`b| 

K) Segregation  

L)  Systemic poison 

M)  Weevil  

N)  Xerophyte  

O)  Short day plant  

P)  Knapsack  

Q)  Leaf sheath  

R)  Metabolism  

S)  Disposal  

T)  Auxillary bud   

U)  Bridge grafting 





cvV 7.3  Awdm msµvšÍ  wPwV-c‡Îi cÖKvi‡f` 

 G cvV †k‡l Avcwb  

 Awdm msµvšÍ  wPwV-cÎvw`i cÖKvi‡f` eY©bv Ki‡Z cvi‡eb|  

 KLb †Kv_vq †Kvb& ai‡bi cÎ †jLv nq Zv ej‡Z cvi‡eb| 

 wewfbœ ai‡bi wPwV-c‡Îi KvVv‡gv †Kgb nq Zv wjL‡Z cvi‡eb| 

 

`vßwiK cÖ‡qvR‡b wewfbœ e¨w³ ev Awd‡mi mv‡_ †h mg¯Í  cÎ wewbgq Kiv nq †m¸‡jvB n‡”Q 

Awdm msµvšÍ  ev `vßwiK  wPwV-cÎ| cÖwZw`b, cÖwZ `ß‡i wewfbœ Kvi‡Y, wewfbœ wel‡q A‡bK 

wPwV †jLv nq| wPwVi D‡Ïk¨, cÖm½, aib , cÖ‡qvRb I weZi‡Yi aviv Abymv‡i `vßwiK wPwV-

c‡Îi wb¤œiƒ‡c †kªwYweb¨vm Kiv P‡j|  

 

1|  mvaviY cÎ (General letter) 

 G ai‡bi cÎ mvaviYZ Aa Í̄b KZ©„c¶  KZ©„K DaŸ©Zb KZ©„c‡¶i wbKU †Kv‡bv wm×všÍ  ev 

wb‡ ©̀k MÖn‡Yi D‡Ï‡k¨ †jLv nq| G me c‡Î ms ’̄v ev wefv‡Mi bvg hy³ wk‡ivbv‡g _v‡K| 

c‡Îi ¯§viK b¤î I ZvwiL, †cÖi‡Ki bvg I c`ex Ges cÖvc‡Ki bvg, c`ex I wVKvbv 

h_vh_ ¯’v‡b D‡jøL _v‡K| c‡Îi ïiæ‡Z m‡¤̂vab Ki‡Z nq Rbve, g‡nv`q w`‡q Ges †kl 

Ki‡Z nq  ÔAvcbviÕ ÔAvcbvi AbyMZ,Õ ÔwebxZÕ BZ¨vw` w`‡q| ïiæ‡Z †cÖi‡Ki c`ex 

†jLv _vK‡j, †k‡l Zv D‡jøL bv Ki‡jI P‡j| †jLvi ïiæ‡Z welqe ‘̄i cÖm½ D‡jøL 

Kiv DwPZ Ges GLv‡b c~e©Zb m~‡ÎiI D‡jøL Kiv P‡j|  

 

2|  Avav miKvix cÎ(Demi official letter) 

 AvavmiKvix cÎ mvaviYZ Riæix I †Mvcbxq †Kv‡bv welq m¤úwK©Z n‡q _v‡K Ges 

cÖvc‡Ki mv‡_ e¨w³MZ †hvMv‡hv‡Mi cÖ‡qvR‡b G ai‡bi cÎ †cÖiY Kiv nq| G ai‡bi 

c‡Î  wfbœfv‡e welq bv wjL‡jI P‡j, KviY e³‡e¨B welqe¯‘i m¤úY© cÖKvk N‡U| 

cÖvcK I †cÖi‡Ki bvg, c`ex I wVKvbv †jLv _v‡K c‡Îi Dcwifv‡M Ges †cÖi‡Ki ¯̂v¶i 

_v‡K wb‡P| c‡Îi cªviw¤¢K m‡š̂va‡b ÔwcÖq, ÔwcÖq g‡nv`q, ÔRbve, BZ¨vw` e¨envi 

Ki‡Z nq| ¯§viK b¤î I ZvwiL h_v¯’v‡b e¨envi Ki‡Z nq| c‡Îi †k‡l ÔAvcbviÕ, 

ÔGKvšÍ fv‡eÕ, Ô AvšÍwiK fv‡e Avcbvi Õ BZ¨vw` †mŠRb¨g jK Dw³ _vK‡e|  

 

3|  ¯§viK (Memorandum) 

G ai‡bi wPwV mvaviYZ AvšÍt wefvMxq cÎ wewbg‡qi †¶‡Î e¨envi Kiv n‡q _v‡K| 

DËg cyiæl fv‡l¨ †jLv G wPwV‡Z †cÖiYKvixi ¯̂v¶i I c`ex e¨ZxZ †Kv‡bv m¤¢vlY ev 

†k‡l †mŠRb¨g jK Dw³ _vK‡ebv| G ai‡bi wPwV mvaviYZ Ôwb¤œ¯̂v¶iKvix Avw`ó n‡qÕ 

w`‡q ïiæ nq| wPwV‡Z Awd‡mi bvg, wVKvbv, ¯§viK b¤î, ZvwiL, cÖvc‡Ki bvg, c`ex I 

wVKvbv Ges †cÖi‡Ki bvg wVKvbv I c`ex _v‡K| 

 

4|  AbvbyôvwbK cÎ (Unofficial note) 

Awd‡m gvwR©b Uvbv KvM‡R Note sheet  ai‡bi cÎ †jLv 

nq| Gme c‡Î †cÖiK ev cÖvc‡Ki bvg D‡jøL _v‡K bv, m¤¢vlY _v‡K bv Ges c‡Îi wb‡P 

†Kv‡bv †mŠRb¨g~jK Dw³I _v‡K bv| mvaviYZ G †bvU bw_e× Ae¯’vq GK `dZi †_‡K 

AvavmiKvix cÎ mvaviYZ 

Riæix I †Mvcbxq †Kv‡bv 

welq m¤úwK©Z n‡q _v‡K| 

Awd‡m gvwR©b Uvbv KvM‡R 

Note sheet 

cÎ †jLv nq| 
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Ab¨ `dZ‡i cvVv‡bv nq| e³‡e¨i evg w`‡K cÖvc‡Ki c`ex I wVKvbv Ges wb‡Pi 

Wvbw`‡K †cÖi‡Ki ¯̂v¶i, c`ex I wVKvbv †jLv _v‡K| 

 

5|  cwicÎ (Circular) 

cwicÎ I Ab¨vb¨ c‡Îi g‡a¨ cv_©K¨ n‡”Q †h GKB ai‡bi e³e¨ cwic‡Îi gva¨‡g 

GKvwaK e¨w³ ev ms¯’vi bv‡g GK †hv‡M cvVv‡bv nq| miKvix Av‡`k, wb‡`©k, †NvlYv  

BZ¨vw` mswkøó mK‡ji wbKU †cuŠQv‡bvi D‡Ï‡k¨ cwicÎ Rvix Kiv nq| cwic‡Î 

Awd‡mi bvg, wVKvbv, cwicÎ b¤î, ZvwiL, †cÖi‡Ki  ¯v̂¶i I c`ex D‡jøL _v‡K| 

 

6|  ZvwM` cÎ (Reminder) 

mswkøó KZ©„c‡¶i wbKU †_‡K c~‡e©i †Kv‡bv wPwV ev wel‡qi mgq gZ Reve bv †c‡j 

c bivq †h cÎ †jLv nq Zv‡K ZvwM`cÎ e‡j| ZvwM`c‡Î cÖ_g c‡Îi m~Î I e³‡e¨i 

K_v D‡jøL _vK‡e Ges ¯§viK b¤î, ZvwiL, †cÖi‡Ki bvg wVKvbv, ¯v̂¶i, c`ex Ges 

cÖvc‡Ki bvg wVKvbv I c`ex †jLv _vK‡e|  

 

7|  weÁwß (Notice) 

†Kv‡bv wm×všÍ , weavb, Av‡`k, wb‡ ©̀k, †NvlYv, mvavi‡Yi D‡Ï‡k¨ cÖPvi ev M¨v‡R‡U 

cÖKvk Kivi Rb¨ weÁwß †`qv nq| weÁwß‡Z Awd‡mi bvg, ¯§viK b¤̂i, ZvwiL I 

weÁwßi welqe ‘̄ _vK‡e Ges †k‡l whwb weÁwßwU cÖPvi Ki‡Qb Zvi bvg, ¯̂v¶i I c`ex 

D‡jøL _vK‡e|  

 

8|  Awdm Av‡`k (Office order) 

†Kv‡bv Awd‡mi AvIZvaxb wefvM, kvLv A_ev Kg©KZ©v Kg©Pvixi D‡Ï‡k¨ †Kv‡bv Av‡`k 

ev wb‡`©k cÖ̀ vb Kiv nq Awdm Av‡`‡ki gva¨‡g| wb‡qvM, e`jx, c‡`vbœwZ, QywU BZ¨vw` 

wel‡q KvD‡K AewnZ wKsev e¨e¯’v MÖn‡Yi Rb¨ Awdm Av‡`k Rvix Kiv nq| 

  

9|  Riæix cÎ (Express letter) 

AwZRiæix †Kv‡bv evZ©v Aí mg‡qi g‡a¨ †cÖiY Kiv nq Riæix c‡Îi gva¨‡g| evnK, 

Kzwiqvi A_ev WvK‡hv‡M Riæix cÎ †cÖiY Kiv nq| G ai‡bi c‡Î †cÖiK I cÖvc‡Ki 

bvg, c`ex, wVKvbv, _vK‡e Ges c‡Îi e³e¨ _v‡K msw¶ß I my¯úó| Riæix c‡Î 

ÔRiæixÕ mxj jvMv‡bv _v‡K| 

 

10|  B‡jK‡UªvwbK gva¨g cÎ (Electronic message) 

`vßwiK wPwV-cÎ, evZ©v, †NvlYv, wb‡ ©̀k BZ¨vw` eZ©gv‡b d¨v·, B-†gBj, †UwjMÖvg, 

†U‡j·, †Uwj‡dvb I KL‡bv KL‡bv †iwWI-†Uwjwfk‡bi gva¨‡gI cvVv‡bv nq| d¨v‡· 

cvVv‡j G‡Z †cÖi‡Ki ¯̂v¶i _v‡K wKš‘ Ab¨ gva¨g¸‡jv‡Z cvVv‡j ïay e³e¨B cvVv‡bv 

hvq| †UwjMÖv‡gi e¨envi AvRKvj K‡g †M‡Q| †UwjMÖvg I †U‡j‡· cvVv‡bv wel‡qi 

e³e¨ AwZ msw¶ß nq| Rbmvavi‡Yi D‡Ï‡k¨ †Kv‡bv fvlY, wb‡`©k, Av‡`k I weÁwßB 

ïay †iwWI ev †Uwjwfk‡bi gva¨‡g cÖPvi Kiv nq|  

Abykxjb (Activity) t Awdm msµvšÍ  wewfbœ ai‡bi wPwV-c‡Îi eY©bv w`b| 

 

cwicÎ I Ab¨vb¨ c‡Îi 

g‡a¨ cv_©K¨ n‡”Q †h GKB 

ai‡bi e³e¨ cwic‡Îi 

gva¨‡g GKvwaK e¨w³ ev 

ms ’̄vi bv‡g GK‡hv‡M 

cvVv‡bv nq| 

AwZRiæix †Kv‡bv evZ©v Aí 

mg‡qi g‡a¨ †cÖiY Kiv nq 

Riæix c‡Îi gva¨‡g| 



cv‡VvËi g~j¨vqb  7.3 

1|  mwVK DË‡ii cv‡k wUK wPý () w`b| 

 1.1| Aa¯Íb KZ©„c¶ D×©Zb KZ©„c‡¶i wbKU †Kvb& ai‡bi cÎ cvVv‡eb? 

  K)  Riæix cÎ 

  L)  cwicÎ  

  M)  mvaviY cÎ 

  N)  AvavmiKvix cÎ 

 

 1.2|  wb‡qvMcÎ Kx ai‡bi c‡Îi AšÍf©y³? 

  K)  weÁwß  

  L)  cwicÎ 

  M)  Av‡`k 

  N)  ¯§viK  

 

 1. 3)  GK wgwb‡U GKwU c~Y©v½ wPwV cvVv‡Z †Kvb& gva¨g e¨envi Ki‡eb? 

  K)  †iwWI 

  L)  †Uwjwfkb 

  M)  d¨v· 

  N)  B- †gBj 

 

2|  ïb¨¯’vb c~iY Kiæb| 

 K)  ¯§viK mvaviYZ ---------------- cÎ wewbg‡q e¨eüZ nq| 

 L)  AvavmiKvix wPwV¸‡jv ---------------- nq| 

 M)  d¨v‡· cvVv‡j Zv‡Z †cÖi‡Ki --------------- _v‡K| 

 

3|   mZ¨ n‡j ÔmÕ Ges wg_¨v n‡j ÔwgÕ wjLyb| 

 K)   Riæix wPwV d¨v· gvidZ cvVv‡bv DwPZ| 

 L)   AbvbyôvwbK wPwV bw_mn cvVv‡bv nq| 

 M)   weÁwß I cwicÎ GKB D‡Ï‡k¨ e¨eüZ nq|  


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cvV 7.4  Awdm msµvšÍ  wPwV-cÎ †jLvi c×wZ 

G cvV †k‡l Avcwb 

 Awd‡m e¨envh© wPwV †jLvi wbqg ej‡Z cvi‡eb|  

 c‡Îi fvlvi ZviZg¨ we‡kølY Ki‡Z cvi‡eb| 

 Awd‡m e¨envh© wewfbœ wPwVi bgybv cÖ̀ k©b Ki‡Z cvi‡eb| 

 

`vßwiK wPwV-cÎ †jLvi GKUv mvaviY aviv (style) i‡q‡Q| kã Pqb Avi evK¨ MVb wKš‘ 

m¤úY©fv‡e wbf©i K‡i †jL‡Ki Ávb I AwfÁZvi Ici| fve cÖKv‡ki `vqxZ¡I †jL‡Ki| 

c‡Îi D‡Ïk¨ I cÖm‡½i Ici cÖvavb¨ w`‡qB wjL‡Z nq wewfbœ ai‡bi `vßwiK wPwV-cÎ| c‡Îi 

fvlv, e³e¨, AvKvi BZ¨vw` wbf©i K‡i Kx ai‡bi cÎ †jLv n‡”Q Zvi Ici| 

 

`vßwiK cÎ wewbg‡qi D‡Ïk¨  

†Kv‡bv wKQy Rvb‡Z PvIqv ev KvD‡K wKQy Rvwb‡q †`qv A_ev Av‡`k, wb‡ ©̀k, Dc‡`k †NvlYv 

cÖPvi KivB `vßwiK cÎ wewbg‡qi mvaviY D‡Ïk¨| G QvovI KvD‡K †Kv‡bv wel‡q mveavb K‡i 

†`qv A_ev †Kv‡bv wel‡qi cÖwZ wek¦vm Rb¥v‡bvi D‡Ï‡k¨I cÎ wewbgq n‡Z cv‡i| cÎ †jLvi 

Av‡MB †jLK‡K c‡Îi D‡Ïk¨ wVK K‡i wb‡Z n‡e| D‡Ïk¨ Abyhvqx c‡Îi aib I fvl¨ nq| 

c‡Îi cÖm½ n‡e fv‡ei mv‡_ mvgÄm¨c~Y©| cÖKvk f½xgv n‡e my-¯úó ZvB D‡Ïk¨ Abymv‡i my-

¯úó fvlvq I wbf©yj ev‡K¨ we‡eP¨ welqe ‘̄ h_vh_ fv‡e cÖKvk Ki‡Z nq Awdm msµvšÍ  wPwV-
c‡Î| 

 

c‡Îi fve I fvlv  

c‡Îi fve n‡Z nq ¯̂”Q, fvlv n‡e cÖwgZ, mnR I †kvfb| evK¨ n‡e e¨vKiY m¤§Z Ges kã 

PqY Ki‡Z n‡e mZK©Zvi mv‡_| hZUv cviv hvq me ¦̀̈ _© †evaK kã cwinvi Ki‡Z n‡e Ges 

gvwR©Z fvlv I web‡qi fve eRvq †i‡L c‡Îi evbvb I mvs‡KwZK wPý¸‡jvI h_vh_fv‡e n‡Z 

n‡e| cÎ †jLvi mgq j¶¨ ivL‡Z n‡e †hb welqe ‘̄i †Kv‡bv Ask ev` bv c‡o Avevi evûj¨ 

†Kv‡bv wKQy †hb Xz‡K bv hvq| AcÖ‡qvRbxq ev AcÖvmw½K evK¨ `vßwiK c‡Î Abwf‡cÖZ| G‡Z 

RwUjZv e„w× †c‡Z cv‡i I †jL‡Ki Ici cvV‡Ki weiƒc g‡bvfv‡ei m„wó n‡Z cv‡i| hZUv 

m¤¢e cÎ msw¶ß nIqv evÃbxq| cybive„wË AmsjMœZv I NUbvi RwUjZv hv‡Z bv _v‡K †m w`‡K 

j¶¨ †i‡L cÎ wjL‡Z nq| 

 

Awdm msµvšÍ  wPwV¸‡jv A‡bK †¶‡ÎB mvay fvlvq †jLv nq| mvay fvlv‡ZB Gme cÎ wjL‡Z 

n‡e †Zgb †Kv‡bv aiv-euvav wbqg †bB| AvRKvj Aek¨ PwjZ fvlvq †jLvi cÖeYZv ax‡i ax‡i 

e„w× cv‡”Q| PwjZ fvlvq wjL‡Z wM‡q †hb mvay-Pwj‡Zi wgkªY bv N‡U †m w`‡K mRvM „̀wó ivLv 

evÃYxq| 

 

c‡Îi AvKvi I Avw½K 

Awdm msµvšÍ  wPwV-c‡Îi AvKvi I Avw½K wbf©i K‡i Kx ai‡bi cÎ †jLv n‡”Q Zvi Ici| 

wPwVi D‡Ïk¨ I cÖm½ Abymv‡i wPwVi cÖKvi‡f` nq Ges wewfbœ cÖKv‡ii wPwV †jLvi aibI nq 

wfbœ iK‡gi| welqe ‘̄i ¸iyZ¡ I cÖm‡½i e¨vwßi IciB cÖavbZ wbf©i K‡i wPwVi AvKvi| 

Ab¨w`‡K wPwVi ai‡bi Ici wbf©i K‡i Zvi Avw½K| wewfbœ ai‡bi Awdm msµvšÍ  wPwV-c‡Îi 

Avw½K †Kgb n‡e Zvi bgybv wb‡¤œ Zz‡j aiv n‡jv| 

wPwVi D‡Ïk¨ I cÖm½ 

Abymv‡i wPwVi cÖKvi‡f` nq 

Ges wewfbœ cÖKv‡ii wPwV 

†jLvi aibI nq wfbœ 

iK‡gi| 



 

 

1|  mvaviY cÎ (General Letter) 

 

wefvM I Awd‡mi bvg Ges wVKvbv 

 

¯§viK bs---------------      ZvwiL------------ 

 

†cÖiK t 

bvg -------------------- 

c`ex ------------------ 

wVKvbv ----------------- 

 

cÖvcK t 

bvg -------------------- 

c`ex ------------------ 

wVKvbv ----------------- 

 

welq t  bZzb c` m„wó cÖm‡½| 

 

Rbve 

G Awd‡m eZ©gv‡b Kv‡Ri Pvc †e‡o hvIqvi d‡j GKRb D”Pgvb mnKvixi c‡¶ me KvR 

myôzfv‡e m¤úv`b Kiv m¤¢e n‡”Q bv| GgZve¯’vq G Awd‡mi Rb¨ bZzb GKwU wnmve wbix¶‡Ki 

c` m„wói D‡Ï‡k¨ h_vh_ e¨e¯’v †bqvi Rb¨ we‡kl fv‡e Aby‡iva KiwQ| 

 

        

 

webxZ 

       ¯v̂¶i 
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2|  AvavmiKvix cÎ (Demi official letter) 

 

†cÖi‡Ki bvg 

c`ex, wVKvbv    

        

†MvcYxq  

 

wefvM I Awd‡mi bvg Ges wVKvbv  

¯§viK bs -------------      ZvwiL t -------------- 

 

Rbve 

G Awd‡m Kg©iZ D”Pgvb mnKvix Rbve ÔKÕ Gi †eZb e„w×i GKwU Av‡e`b (mshy³) Gi cÖwZ 

Avcbvi `„wó AvKl©Y Kiv hv‡”Q| Rbve ÔKÕ GKRb mr I KZ©e¨civqY Kg©Pvix| Zvi Av‡e`b, 

mnvbyf‚wZi mv‡_ we‡ePbv Kiv †h‡Z cv‡i| 

 

cÖvcK t         AvšÍwiKfv‡e Avcbvi  

        ¯v̂¶i   

bvg        bvg  

c`ex  

wVKvbv  

 

3|  ¯§viK (Memorandum)    

wefvM I Awd‡mi bvg Ges wVKvbv 

 

¯v̂iK bs -----------------     ZvwiL --------------- 

 

welq t AwZwi³ c` m„wó cÖm‡½| 

 

Rbve 

wbb¥ ¯v̂¶iKvix Avw`ó n‡q Rvbv‡”Q †h, AwZwi³ c` m„wói Rb¨ eZ©gv‡b G wefv‡M †Kv‡bv A_© 

m¼zjvb †bB| AvMvgx A_©erm‡i Abyiæ× c`wU m„wói Rb¨ cybivq cÎ †cÖiY Kivi Rb¨ Aby‡iva 

Rvbv‡bv n‡jv| 

cÖvcK t  

bvg          ¯v̂¶i 

c`ex        c`ex  

wVKvbv        wVKvbv  



4|  AbvbyôvwbK cÎ (Unofficial note) 

evsjv‡`k Db¥y³ wek¦we`¨vj‡qi ÔKÕ ¯‹z‡ji cÖfvlK Rbve ÔOÕ Gi QywUi Av‡e`b cÖm‡½ 

AbvbyôvwbK cÎ| 

evsjv‡`k Db¥y³ wek¦we`¨vj‡qi ÔKÕ ¯‹z‡ji cÖfvlK Rbve ÔOÕ gvÎ wZbgvm †Z‡iv w`b 

PvKzix Kivi ci we‡`‡k D”P wk¶v‡_© hvIqvi Rb¨ cuvP erm‡ii QywUi Av‡e`b K‡i‡Qb 

welqwU we‡ePbvi Rb¨ †cÖiY Kiv n‡jv| 

 

 

cÖvc‡Ki c`ex      ¯v̂¶i (†cÖiK) 

BD, I bs      ZvwiL 

 

5|  cwicÎ (Circular) 

 wefvM I Awd‡mi bvg Ges wVKvbv 

 

cwicÎ b¤^i -----------      ZvwiL ---------- 

 

j¶¨ Kiv hv‡”Q †h mgqgZ me Z_¨ cÖavb Awd‡m cvVv‡bv n‡”Q bv| G‡Z wm×všÍ  wb‡Z wej¤̂ 

nq| GLb †_‡K mswkøó mKj‡K cÖwZ gv‡mi 15 Zvwi‡Li g‡a¨ mKj Z_¨ cÖavb Awd‡m cvwV‡q 

†`qvi wb‡ ©̀k †`qv n‡”Q |  

      ¯v̂¶i (†cÖiK) 

      bvg  

      c`ex  

weZiY t  

1|  

2| 

3| 

4| 
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6|  Riæix cÎ (Express letter)   

   

wefvM I Awd‡mi bvg Ges wVKvbv 

 

¯§viK bs ------------------------    ZvwiL -------------------- 

 

cÖvcK t 

g¨v‡bRvi,  

RbZv e¨vsK      

cÖavb Kvh©vjq, gwZwSj ev/G 

XvKv-1000| 

Riæix/†Mvcbxq 

 

RbZv e¨vs‡Ki GKwU †PK (b¤̂i ------------, ZvwiL ----------------) G Awdm †_‡K nvwi‡q 

†M‡Q| G †PKwU hw` †KD fv½v‡bvi †Póv K‡i, Zvn‡j Zv‡K A_© cwi‡kva bv Kivi Rb¨ 

Aby‡iva Kiv n‡”Q |  

          

       ¯v̂¶i t 

       bvg ----------------------

- 

       c`ex --------------------- 

       wVKvbv -------------------- 

  

7|  B‡jK‡UªvwbK gva¨g cÎ (Electronic message) 

    

Express Telegram 
 

No ----------       Date ----------- 
 
To ------- (Name and address)  (.) Ref your no --------------- Dated ----------- (.) 
 
FINAL GRANT APPROVED TK . 50,000 (.) 

(Senders name, Designation and address) 
 
Telegram Gi g‡ZvB Telex cvVv‡bv nq| Fax I E-mail G e³e¨ m¤úY© wPwVi AvKv‡i 

†cÖiY Kiv P‡j Z‡e Fax ¯v̂¶i mn †cÖiY Kiv hvq| E-mail G †cÖi‡Ki ¯̂v¶i _v‡K bv| 

  

 

 

 

 



 

 

8| ZvwM` cÎ (Reminder) 

 

wefvM I Awd‡mi bvg Ges wVKvbv  

 

mv¥iK bs ------------------    ZvwiL -------------------- 

 

cÖvcK t 

bvg 

c`ex 

wVKvbv 

welq t -------------------------------------  

 

¯§viK b¤̂i ------------------------  Zvwi‡L --------Gi c‡Îi cÖm½| 

 

Dch©y³ wel‡q weMZ ------------------- Zvwi‡Li ¯§viK bs ------------------ c‡Îi cÖwZ 

Avcbvi `„wó AvKl©Y KiwQ| D³ wel‡q Avcbvi Kvh©vjq †_‡K †Kv‡bv Reve cvIqv hv‡”Q bv 

e‡j cieZ©x c`‡¶c †bqv m¤¢e n‡”Q bv| AbyMÖn K‡i AwZmZ¡i Avcbvi gZvgZ Rvbv‡bvi Rb¨ 

Aby‡iva KiwQ|  

          

       ¯v̂¶i  (†cÖiK) 

       bvg  

       c`ex  

 

9|  weÁwß (Notice) 

 

wefvM I Awd‡mi bvg Ges wVKvbv 

 

¯§viK bs -------------      ZvwiL ----------- 

weÁwß  

 

miKv‡ii wb‡ ©̀k Abymv‡i Rvbv‡bv hv†”Q †h mKj miKvix, AvavmiKvix, ¯̂vqZ¡kvwmZ ms¯’v 

mg~‡n ïµ I kwbev‡i mvßvwnK QywU  _vK‡e|  

 

G Av‡`k AvMvgx ----------------------- ZvwiL †_‡K Kvh©Ki n‡e| 

 

weZiY t       ¯v̂¶i 

1|       bvg 

2|       c`ex 
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3| 

 

10|  Awdm A‡`k (Office order) 

 

wefvM I Awd‡mi bvg Ges wVKvbv  

 

¯§viK bs --------------------     ZvwiL ----------- 

 

Awdm Av‡`k 

 

-------- wefv‡Mi mnKvix Aa¨vcK, Rbve ------------ †K -------------------- ZvwiL †_‡K 

-------------------- ZvwiL ch©šÍ  Pvi gv‡mi Mo †eZ‡b QywU †`qv n‡jv|  

AeMwZ I cÖ‡qvRbxq e¨e¯’v MÖn‡Yi Rb¨ Abywjwc cÖ̀ vb Kiv n‡jv| 

        

Abywjwc t   

1|      ¯v̂¶i  

2|      c`ex  

3|       †Uwj‡dvb  

      ZvwiL  

 

Abykxjb (Activity) t Awdm msµvšÍ  wewfbœ wPwV-cÎ †jLvi Abykxjb Kiyb| 

mvigg©t `vßwiK wPwV-cÎ †jLvi GKUv mvaviY aviv (style) i‡q‡Q| kã Pqb Avi evK¨ 

MVb wKš‘ m¤úY©fv‡e wbf©i K‡i †jL‡Ki Ávb I AwfÁZvi Ici| †Kv‡bv wKQy Rvb‡Z PvIqv 

ev KvD‡K wKQy Rvwb‡q †`qv A_ev Av‡`k, wb‡ ©̀k, Dc‡`k †NvlYv cÖPvi KivB `vßwiK cÎ 

wewbg‡qi mvaviY D‡Ïk¨| c‡Îi fve n‡Z nq ¯̂”Q, fvlv n‡e cÖwgZ, mnR I †kvfb| cÎ 

†jLvi mgq j¶¨ ivL‡Z n‡e †hb welqe ‘̄i †Kv‡bv Ask ev` bv c‡o Avevi evûj¨ †Kv‡bv 

wKQy †hb Xz‡K bv hvq| Awdm msµvšÍ  wPwV¸‡jv A‡bK †¶‡ÎB mvay fvlvq †jLv nq| Awdm 

msµvšÍ  wPwV-c‡Îi AvKvi I Avw½K wbf©i K‡i Kx ai‡bi cÎ †jLv n‡”Q Zvi Ici| wewfbœ 

ai‡bi Awdm msµvšÍ  wPwVcÎ¸‡jv n‡jv, mvaviY cÎ, AvavmiKvix cÎ, ¯§viK, AbvbyôvwbK 

cÎ, cwicÎ, Riæix cÎ, B‡jKUªwbK gva¨g cÎ, ZvwM` cÎ, weÁwß Ges Awdm Av‡`k| 

 



cv‡VvËi g~j¨vqb  7.4 

1|  mwVK DË‡ii cv‡k wUK wPý () w`b| 

 1.1| Awdm msµvšÍ  wPwV †jLvi Av‡M †jL‡Ki †Kvb& wel‡q me‡P‡q †ewk `„wó w`‡Z 

nq? 

  K) wPwVi fvlv 

  L)   wPwVi D‡Ïk¨ 

  M)   wPwVi ¯§viK I ZvwiL 

  N)   welq 

 

 1.2| mvaviY cÎ I Ab¨vb¨ c‡Îi g‡a¨ cv_©K¨ †Kvb&wU? 

  K)   †cÖiK I cÖvc‡Ki bvg - wVKvbv _vK‡e 

  L)   cÎ msw¶ß n‡e 

  M)   c‡Î m‡¤v̂ab _vK‡e bv 

  N)   c‡Î †mŠRb¨g jK kã e¨env‡i c‡Îi ïiæ I †kl nq 

 

 1.3|   †Kvb& c‡Î †cÖi‡Ki bvg _v‡K bv? 

  K)   ¯§viK  

  L)   weÁwß  

  M)   AvavmiKvix  

  N)   AbvbyôvwbK cÎ 

 

 1.4| GKRb Kg©KZ©vi wb‡qvM †Kvb& ai‡bi c‡Î cÖ̀ vb Kiv nq? 

  K)   ¯§viK cÎ  

  L)   Riæix cÎ  

  M)   Awdm Av`‡k 

  N)   weÁwß 

 

2|  ïb¨¯’vb cyiY Kiæb| 

 K) Telex ------------- Gi g‡ZvB cvVv‡bv nq 

 L)  ------------- G †cÖi‡Ki ¯̂v¶i _v‡K bv 

 M)  c‡Îi fve n‡Z nq ---------------- 

 

3|   mZ¨ n‡j ÔmÕ Ges wg_¨v n‡j ÔwgÕ wjLyb| 

 K) ai‡bi Ici wbf©i K‡i wPwVi AvKvi 

 L)   D×©Zb KZ©„c‡¶i wbKU wjL‡Z nq mvaviY cÎ 

 M)   Avw`ó n‡q wjL‡Z nq AvavmiKvix cÎ 

 N)   †NvlYv †`qv P‡j cwic‡Î I weÁwß‡Z  


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P‚ovšÍ  g~j¨vqb BDwbU  7 

msw¶ß iPbvg~jK cÖkœ| 

1|  cwifvlvi msÁv w`b| 

2|   cÖwZ wel‡qi Rb¨ c„_K cwifvlvi Kx cÖ‡qvRb? 

3|   AvwfavwbK I cvwifvwlK k‡ãi g‡a¨ cv_©K¨ †Kv_vq? 

4|  ÔTomatoÕ-i cwifvlv Ug¨v‡Uv nIqv evÃbxq †Kb? 

5|   Awdm msµvšÍ  wPwV ej‡Z Kx †evSvq? 

6|   7 wU Awdm msµvšÍ  wPwVi bvg wjLyb| 

8|   Riæix wPwV KLb †jLv nq? 

9|   gvwR©b Uvbv KvM‡R †Kvb& cÎ †cÖiY Kiv nq? 

10|   GKwU ÔAwdm Av‡`kÕ ˆZwi Kiæb| 

11|   GKwU AvavmiKvix (D.O) c‡Îi Avw½K ˆZwi Kiæb| 

12|   GKwU ¯§viK cÎ (†h †Kv‡bv wel‡q) wjLyb| 

13|   GKwU mvaviY c‡Îi Avw½K cÖ̀ k©b Kiæb| 

14|   eb¨vi mgq ¯‹zj eÜ _vK‡e Rvwb‡q, cÖavb wk¶‡Ki c‡¶ GKwU weÁwß cÖKvk Kiæb| 

15|  Amy¯’Zvi Rb¨ ¯‹z‡j Avm‡Z cvi‡eb bv e‡j †nW gvóv‡ii wbKU Abya© 30 k‡ã GKwU 

Telegram G `iLv Í̄  Kiæb| 

 

 



DËigvjv BDwbU  7 

cvV  7. 1 

1.1| N  1.2| N  

2K| msÁv, cÖhy³ msÁv    2L|   e¨envi †hvM¨    2M| we‡klv_©K  2N| welq     

3K| m     3L|   wg    3M| m    

3N|   m     3O|   wg    3P|   m  

 

cvV  7.2 

1.1   V  1.6   Q 1.11   L  

1.2   W  1.7   R 1.12   S  

1.3   U  1.8   N 1.13   O  

1.4   P  1.9   K  

1.5   M  1.10 L 

 

 

 

cvV  7.3 

1.1|   M      1.2| M     1.3| M     

2K|  AvšÍt wefvMxq 2L|  †Mvcbxq 2M|  ¯v̂¶i  

3K|  wg  3L|  m 3M|  wg 

 

cvV  7.4 

1.1|   L      1.2| N      1.3| N      1.4|  M   

2K|  Telegram 2L|  E-mail  2M|  ¯”̂Q  

3K|  wg  3L|  m 3M|  wg   

3N|  m 

 

 

 


