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wPÎ 9.1: PvKzwi mÜvb cÖwµqv 

‡hvMv‡hv‡Mi †bUIqvK© ˆZwi 

Dchy³ PvKzwi wPwýZKiY 

PvKzwi`vZvi †LvuR ïiæ Kiv 

PvKzwii Av‡e`‡bi cȪ ‘wZ 

mvÿvrKvi 

PvKzwi‡Z †hvM`vb 

 
 

 
 

Kg©ms¯’v‡b ‡hvMv‡hvM 

Communication in Employment 

 

D‡Ïk¨ 

 

G cvV †k‡l Avcwb  

 Kg©ms¯’vb cÖwµqvq †hvMv‡hv‡Mi ¸iæZ¡ m¤ú‡K© aviYv cv‡eb Ges 

 ‡hvMv‡hvM wKfv‡e PvKzwii mÜvb cÖwµqvq f~wgKv iv‡L Rvb‡Z cvi‡eb| 

 

 

Kg©ms¯’vb cÖwµqvq †hvMv‡hv‡Mi ¸iæZ¡  

Importance of Communication in Employment 
‡h‡Kv‡bv e¨w³ wb‡Ri †hvM¨Zv Abyhvwq PvKzwi †LvuRvi Rb¨ mwVK cÖwZôv‡bi mv‡_ Kvh©Kifv‡e †hvMv‡hvM Kiv 

cÖ‡qvRb| wb‡Ri `ÿZv I †hvM¨Zv cÖKvk K‡i I Zv PvKywi`vZvi Kv‡Q AvKlY©xqfv‡e Dc¯’vc‡bi Rb¨ wewfbœfv‡e 

†hvMv‡hvM Ki‡Z nq| PvKzwi`vZv cÖv_©xi †hvM¨Zvi Dc¯’vwcZ Z_¨ wePvi we‡kølY K‡i Z‡eB PvKzwii wbðqZv †`q| 

ZvB mwVKfv‡e Z_¨ Dc¯’vcb Kiv, PvKzwi`vZv m¤ú‡K© Rvbvmn BZ¨vw` Kv‡R †hvMv‡hvM ¸iæZ¡c~Y© f~wgKv cvjb 

K‡i| 

  

PvKzwi mÜvb cÖwµqvq †hvMv‡hvM  
Communication in Job Search Process 
PvKzwii mÜv‡b e¨w³‡K mZ©KZv I we‡PÿYZvi mv‡_ KvR Ki‡Z nq| Kg©ms¯’v†bi ‡ÿ‡Î †hvMv‡hvM GKwU ¸iæZ¡c~Y© 

f~wgKv iv‡L| wb‡¤œv³ avc¸‡jv cvjb K‡i PvKzwii mÜvb cÖwµqvi KvR ïiæ Kiv †h‡Z cv‡i- 

‡hvMv‡hv‡Mi †bUIqvK© ˆZwi (Building a Network of Contact): PvKzwi ‡LvuRvi ïiæ Kivi A‡bK Av‡M †_‡KB 

wewfbœ e¨w³ I cÖwZôv‡bi mv‡_ †hvMv‡hvM ˆZwii KvR ïiæ Ki‡Z nq| 

†mB e¨w³ n‡Z cv‡i eÜz, mnKvix, e¨emvqx ev wkÿK| covïbv 

PjvKvjxb mgq †_‡KB wewfbœ cÖwZôv‡b †¯^”Qv†meK wn‡m‡e KvR K‡i 

cÖwZôv‡bi Kgx©‡`i I Kvh©wbe©vnx‡`i mv‡_ †hvMv‡hvM ivLv hvq| Avevi, 

B›Uvb©wkc ev wkÿvbexk wn‡m‡e KvR K‡iI cwiwPwZ evov‡bv hvq| 

1. Dchy³ PvKzwi wPwýZKiY (Identifying Appropriate Jobs): 
‡h‡Kv‡bv mwVK PvKzwi †LvuRvi †ÿ‡Î Af¨šÍixY ev evwn¨K 

welqvw` m¤ú‡K© mg¨K Ávb _vKv cÖ‡qvRb| †m‡ÿ‡Î PvKzix 

mÜvbKvixi wkÿvMZ †hvM¨Zv, e¨w³MZ ¸Yvejx, AwfÁZv Ges 

Ab¨vb¨ †hvM¨Zv we‡eP¨ welq| GB welq¸‡jv Aek¨B evwn¨K I 

cvwicvwk̂©K Ae¯’v †_‡K g~j¨vqb Kiv cÖ‡qvRb| Dchy³ PvKywi 

Lyu‡R †ei Kivi Rb¨ ZvB wb‡¤œv³ welqvw` m¤ú‡K© Rvbv 

cÖ‡qvRb: 

K.  wb‡R‡K we‡kølY (Self Analysis): wb‡R‡K we‡kølb 

K‡i wb‡Ri ¸Y ev mxgve×Zv BZ¨vw` wPwýZ K‡i 

PvKzwi †LvuRvi KvR ïiæ Kiv DwPZ| PvKzwi ïaygvÎ †eZb ev Avw_©K m½wZi mv‡_ RwoZ bq, 

GLv‡b e¨w³ wn‡m‡e KvR Kiv‡Z mvg_©̈  Av‡Q wKbv, AvMÖn Av‡Q wKbv, PvKzwi`vZv I PvKzwiMÖnxZv 

cvV-9.1 
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Dfq cÿ GLv‡b jvfevb n‡”Q wKbv welq¸‡jv we‡ePbvi welq| wb‡R‡K we‡kølY Kivi Rb¨ 

wb‡Pi welq¸‡jv ¸iæZ¡c~Y©- 

 wkÿvMZ †hvM¨Zv, 

 e¨w³MZ †hvM¨Zv, 

 Kv‡Ri AwfÁZv, Ges 

 we‡kl AwfÁZv 

L.  Ab¨vb¨ welqvw` we‡kølY (Analyzing Other Factors): wb‡R‡K we‡kølb Kivi ci, wb‡Ri mKj 

welq¸‡jv PvKzwii KvR, `vwqZ¡, fwel¨r cwiKíbv BZ¨vw`i mv‡_ g~j¨vqb Ki‡Z nq| GgbwK 

wbw`©ó PvKzwii gva¨‡g cwievi, mgv‡Ri Rb¨ KZUv Ae`vb ivL‡Q ev fwel¨‡Z Ae`vb ivL‡Z 

cvi‡e wKbv GB welq¸‡jv m¤ú‡K© c~e© aviYv †bIqv `iKvi nq| Avevi `xN©w`b PvKzwiwU Kiv 

KZUv AbyK~j Ges PvKzwiwU Ki‡Z wb‡Ri g‡a¨ AvMÖn ev cÖ‡Yv`bv Av‡Q wKbv welqvw` ¸iæ‡Z¡i 

mv‡_ we‡ePbv K‡iB PvKzwi †LvuRvi KvR ïiæ Ki‡Z nq| 

2. PvKzwi`vZvi †LvuR ïiæ Kiv (Finding Employer): eZ©gv‡b cÖhyw³i hy‡M †h‡Kv‡bv PvKzwi †LuvRvi ‡ÿ‡Î 

PvKzwi`vZv m¤ú‡K© Z_¨, Kg©Lvwji weÁvcb BZ¨vw` ‡ek mn†R Rvbv hvq| cÖPwjZ wKQy gva¨g wb‡¤œ 

Av‡jvPbv Kiv n‡jv: 

K. Kg©ms¯’vb †K›`ª (Career Center): wek̂we`¨vj‡qi wbR¯ ̂Z_¨ fvÛvi, Av‡qvRbK…Z PvKzwi †gjv 

ev Kg©ms¯’vb †K‡›`ª wewfbœ PvKzwi`vZv cÖwZôv‡bi Z_¨ msM„nxZ _v‡K| 

L.  wbR¯ ̂cwiwPwZ (Personal Contact):  wb‡Ri cwiwPZ eÜz ev AvZ¥xq-¯R̂‡bi gva¨‡g PvKywi`vZv 

cÖwZôvb m¤ú‡K© †LuvR cvIqv hvq| 

M.   weÁvcb (Advertisement): PvKzwi`vZv cÖwZôvb wewfbœ cwÎKv, mvgwqKx, †Uwjwfkb, †iwWI 

BZ¨vw` gva¨‡g PvKzwii e¨vcv‡i Zv‡`i Kg©Lvwji weÁvcb cÖPviYv K‡i| 

N. AbjvBb (Finding Employer): PvKzwi`vZv cÖwZôvb Zvi wbR¯ ̂I‡qemvB‡U A_ev PvKzwii Rb¨ 

cÖwZwôZ A‡bK AbjvBb †cvU©v‡j PvKzwii bZzb c` m¤úwK©Z Z_¨ †`Iqv nq| 

GQvovI Kg©ms¯’v‡bi cÖwZwbwaZ¡Kvix cÖwZôvbmg~n, I‡qe †cBR ev mivmwi cÖwZôv‡bi mv‡_ †hvMv‡hvM 

K‡i m¤¢ve¨ PvKzwi`vZv m¤ú‡K© Rvbv hvq| 

 

 

mvims‡ÿc:  

†Kv‡bv e¨w³i PvKzwii mÜv‡bi Rb¨ mZ©KZv I we‡PÿYZvi mv‡_ KvR Ki‡Z nq| ‡hvMv‡hv‡Mi †bUIqvK© ˆZwi, 

Dchy³ PvKzwi wPwýZKiY, Ges  PvKzwi`vZvi †LvuR ïiæ Kivi gva¨‡g PvKzwii mÜvb cÖwµqvi KvR ïiæ Kiv †h‡Z 

cv‡i| 
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Rxebe„ËvšÍ I PvKzwii Av‡e`b cÎ  

Rèsumè and Job Application 

 

D‡Ïk¨ 

G cvV †k‡l Avcwb  

 PvKzwii Av‡e`bcÎ ˆZwii cȪ ‘wZ m¤ú‡K© aviYv cv‡eb; 

 Rxebe„ËvšÍ cȪ ‘ZKiY wKfv‡e Ki‡Z nq Rvb‡Z cvi‡eb; Ges 

 Kfvi †jUvi cȪ ‘Z Ki‡Z cvi‡eb| 

 

 
PvKzwii Av‡e`‡bi Rb¨ cȪ ‘wZ  
Preparation for Application  
PvKzwii Rb¨ Av‡e`b Kivi Rb¨ wjwLZ Rxebe„ËvšÍ I Av‡e`b cÎ cȪ ‘Z Ki‡Z nq| PvKzwi `vZv GB wjwLZ 

Rxebe„ËvšÍ †_‡KB PvKzixcÖv_©x m¤ú‡K© cÖv_wgK aviYv jvf K‡i| †m Kvi‡Y cÖ‡qvRbxq cȪ ‘wZ wb‡q GB KvMRcÎvw` 

‰Zwi Ki‡Z nq| ‡h‡Kv‡bv PvKzwii Rb¨ Av‡e`b Kivi Av‡M me©cÖ_‡g cÖwZôvbwU m¤ú‡K© aviYv wb‡Z nq| Gici 

ax‡i ax‡i Av‡e`b cÎ I Rxebe„ËvšÍ mvRv‡bvi cȪ ‘wZ wb‡Z nq| GLv‡b Av‡e`bKvix‡K g‡b ivL‡Z nq †h, G 

Av‡e`bcÎ I Rxebe„ËvšÍ w`‡q †m †hb wb‡Ri cÖwZ PvKzwi`vZvi AvMÖn ˆZwi Ki‡Z cv‡i I †hvM¨ cÖgvY Ki‡Z 

cv‡i| 

 

Rxebe„ËvšÍ cȪ ‘ZKiY  
Creating Rèsumè 
Rxebe„ËvšÍ n‡jv e¨w³i wkÿv, Kg©Rxeb I †hvM¨Zvi wjwce× Z_¨vw` hv wbw`©ó PvKzwi cÖvwßi Rb¨ PvKzwi `vZvi 

Kv‡Q PvKzwi cÖv_©x Dc¯’vcb K‡i| Rxebe„ËvšÍ gy`ªY ev wcÖ›U K‡i A_ev B‡j±ªwbK Dcv‡q Rgv †`Iqv hvq| mvaviYZ 

gy`ªY‡hvM¨ Rxebe„ËvšÍ me‡P‡q ‡ewk cÖPwjZ| GQvovI eZ©gvb mg‡q B‡j±ªwbK Dcv‡q AbjvB‡b c~e© cȪ ‘ZK…Z 

di‡g wbav©wiZ Lvwj ¯’vb c~iY K‡iI Rxebe„ËvšÍ Rgv †`Iqv hvq| wb‡¤œ cÖPwjZ gy`ªY‡hvM¨ Rxebe„ËvšÍ cȪ ‘‡Zi 

cÖ‡qvRbxq Dcv`vb¸‡jv D‡jøL Kiv n‡jv: 

1. Rxebe„ËvšÍ cȪ ‘‡Zi cÖ_‡gB wb‡Ri m¤ú‡K© cUf~wg cȪ ‘Z Ki‡Z nq hvi Dci wfwË K‡i cy‡iv e„ËvšÍ ˆZwi 

Kiv nq| Gi KviY n‡jv GK GK cÖwZôv‡bi Rb¨ GK GK fv‡e wb‡R‡K Dc¯’vc‡bi e¨vcvi i‡q‡Q| 

cÖwZôv‡bi wbw`©ó c‡`i Rb¨ Kvh©Ki n‡e †Kvb †Kvb welq Zv wbav©iY Ki‡Z nq| 

2. wk‡ivbvg wbav©iY Ki‡Z nq| mvaviYZ Av‡e`bKvixi bvg wk‡ivbvg n‡q _v‡K| cieZx©‡Z Av‡e`bKvixi 

†hvMv‡hv‡Mi wVKvbv, †gvevBj/‡dvb b¤î, B‡gBj wVKvbv †`Iqv nq| 

3. Gic‡i D‡Ïk¨ D‡jøL Ki‡Z nq †hLv‡b ejv nq †Kvb Kvi‡Y Av‡e`bKvix wbw`©ó c‡`i Rb¨ Av‡e`b 

Ki‡Q| 

4. Gici Av‡e`bKvixi wkÿvMZ †hvM¨Zv (cÖwZôvb, mgq, wWMÖx, welq), AwfÁZv (cÖwZôvb, `vwqZ¡, 

mgqKvj), wkÿvMZ / Kg©Rxe‡b AR©b, wb‡Ri AvMÖn, †¯^”Qv‡meK wn‡m‡e Kv‡Ri AwfÁZv, we‡kl 

†hvM¨Zv (m„Rbkxj †hvM¨Zv, †hvMv‡hvM †hvM¨Zv, M‡elYv Ávb BZ¨vw`), Ab¨vb¨ ‡hvM¨Zv (Kw¤úDUvi, fvlv 

BZ¨vw`), Kg©kvjv AskMÖn‡Yi ZvwjKv, cÖKvkbv, ‡idv‡iÝ BZ¨vw` welqvw` D‡jøL Ki‡Z nq| 

cvV-9.2 
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5. Rxebe„ËvšÍ cȪ ‘Z Kivi mgq †Lqvj ivL‡Z nq †hb cȪ ‘ZKvix ‡h wel‡q Ávb ev `ÿZv †ewk †m welq †hb 

¸iæZ¡ cvq| 

6. ‡jLvi mgq avivevwnKfv‡e welqvw` Dc¯’vcb Kiv cÖ‡qvRb| 

7. Rxebe„ËvšÍ †hb AvK©lYxq, mswÿß I cÖvmw½K nq †mw`‡K †Lqvj ivLv cÖ‡qvRb| 

8. Rxebe„ËvšÍ cȪ ‘‡Zi Av‡MB wKQz fv‡jv bgybv Rxebe„ËvšÍ †`‡L aviYv wb‡j fyj nevi m¤¢vebv Kg _v‡K| 

9. Rxebe„Ëv‡šÍ wb‡Ri m¤ú‡K© I wb‡Ri KvR m¤ú‡K© g~L¨ I AvKl©Yxq kã e¨envi †h‡Z cv‡i| 

10. kãPq‡bi cÖwZ we‡kl †Lqvj †i‡L cÖ‡qvRbxq I cÖvmw½K Z_¨ Dc¯’vcb Kiv n‡j Rxebe„ËvšÍ Kvh©Ki nq| 

 

Kfvi †jUvi cȪ ‘ZKiY  
Preparing For Cover Letter  

Rxebe„ËvšÍ Rgv †`evi mgq PvKzwi`vZv‡K D‡Ïk¨ K‡i GKwU wPwV ev cÎ cȪ ‘Z Kiv cÖ‡qvRb nq hv‡K Kfvi ‡jUvi 

ev Av‡e`bcÎ e‡j| Gi gva¨‡g Av‡e`bKvix PvKzwi`vZvi Kv‡Q Zvi †hvM¨Zv wbw`©ó c‡`i mv‡_ KZUv m½wZc~Y© Zv 

mswÿßfv‡e eY©bv K‡i| G‡ÿ‡Î Av‡e`bcÎ cȪ ‘Z Kivi †ÿ‡Î wb‡¤œv³ welq¸‡jv †Lqvj ivL‡Z nq: 

1. Av‡e`bKvix‡K Ggbfv‡e m½wZc~Y© I cÖvmw½K Z_¨ w`‡Z nq †hb Zv PvKzwi`vZvi `„wó AvKl©Y K‡i| 

2. Av‡e`bKvix Av‡e`bK…Z c`wUi Rb¨ KZUv †hvM¨ I cÖ‡qvRbxq n‡Z cv‡i Zv mswÿßfv‡e D‡jøL Kiv| 

1. BwZevPK evZv© I Z_¨ w`‡q weµq evZv©i g‡Zv K‡i Kfvi ‡jUvi wjLv cÖ‡qvRb| 

2. wb‡Ri †hvMv‡hv‡Mi wVKvbv w`‡q †hvMv‡hv‡Mi cÖwZ AbyK~j e³e¨ ivLv| 

 

bgybv 

Sample 
 

 

 

Av‡e`bcÎ 

ZvwiL : 17 Gwcªj 2017 wLª.  

  

eivei 

e¨e¯’vcbv cwiPvjK  

meyR MÖæc 

101, gwZwSj, XvKv|  

  

welq : wnmve mnKvix c‡` wb‡qv‡Mi Av‡e`b|  

  

Rbve 

mwebq wb‡e`b GB †h, MZ 01 Rvbyqvwi, 2019 Zvwi‡Li Ôˆ`wbK K L MÕ cwÎKvq cÖKvwkZ weÁwßi gva¨‡g Rvb‡Z 

cvijvg, Avcbvi ¯b̂vgab¨ cÖwZôv‡b wKQz msL¨K wnmve mnKvix wb‡qvM Kiv n‡e| Avwg D³ c‡`i GKRb cÖv_©x 

wn‡m‡e Avgvi cÖ‡qvRbxq Z_¨vw`  Dc¯’vcb KiwQ|  

wnmve mnKvix c‡` wb‡qv‡Mi Rb¨ Av‡e`bcÎ I Rxeb e„ËvšÍ| 
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GLv‡b D‡jøL¨ †h, Avwg weweGm wWMÖx AR©b K‡iwQ| Gici Avgvi wkÿvbexk wn‡m‡e 6 gvm KvR Kivi AwfÁZvI 

i‡q‡Q|  

AZGe, Dch©y³ Z‡_¨i Av‡jv‡K Avgv‡K Avcbvi cÖwZôv‡bi wnmve mnKvix c‡` wb‡qv‡Mi Rb¨ we‡ePbv K‡i evwaZ 

Ki‡eb|   

 

webxZ wb‡e`K                                                                

mvwenv LvZzb 

mshyw³ :  

1. m`¨ †Zvjv wZb Kwc cvm‡cvU© mvB‡Ri mZ¨vwqZ Qwe| 

2. mKj cixÿvi mb`c‡Îi mZ¨vwqZ d‡UvKwc| 

3. GKKwc PvwiwÎK mb`| 

4. bvMwiK mb`c‡Îi mZ¨vwqZ d‡UvKwc| 

 

Rxeb e„ËvšÍ 

mvwenv LvZzb 

21, wek̂†ivW, XvKv- 1100 

‡gvevBj: 01 

B‡gBj: sabiha@gmail.com 
 

wnmve mnKvix c‡` Avgvi wkÿvMZ ‡hvM¨Zv I cvi`kx©Zv cÖwZôv‡bi D‡Ïk¨ AR©‡b mnvqZv Ki‡e|  

 

wkÿvMZ †hvM¨Zv:  

cixÿv  †evW©/wek̂we`¨vjq  djvdj  eQi  

Gm.Gm.wm  XvKv  wR.wc.G. 3.20  2008 

GBP.Gm.wm XvKv  wR.wc.G. 3.05  2010 

we.we.Gm   Db¥y³ wek̂we`¨vjq wR.wc.G. 2.73  2015 

 

Kv‡Ri AwfÁZv:  

wkÿvbexk wnmve mnKvix   Avjg MÖæc (Ryb- wW‡m¤î, 2016) 

  

e¨w³MZ Z_¨: 

gvZvi bvg     :  †di‡`Šmx 

wcZvi bvg     :  †gvt meyR †nv‡mb 

Rb¥ ZvwiL     :  5 gvP©, 1993 

ag©              :  Bmjvg   

RvZxqZv       :  evsjv‡`kx (Rb¥m~‡Î)  

¯’vqx wVKvbv    :  MÖvg- nvmbvev`, WvKNi - mwdcyi, Dc‡Rjv- ivqMÄ, †Rjv- mvfvi| 

             

  

mailto:sabiha@gmail.com
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mvims‡ÿc:  

PvKzwii Rb¨ Av‡e`b Kivi Rb¨ wjwLZ Rxebe„ËvšÍ I Av‡e`b cÎ cȪ ‘Z Ki‡Z nq| Rxebe„ËvšÍ n‡jv e¨w³i 

wkÿv, Kg©Rxeb I †hvM¨Zvi wjwce× Z_¨vw` hv wbw`©ó PvKzwi cÖvwßi Rb¨ PvKzwi `vZvi Kv‡Q PvKzwi cÖv_©x Dc ’̄vcb 

K‡i| Rxebe„ËvšÍ Rgv †`evi mgq PvKzwi`vZv‡K D‡Ïk¨ K‡i GKwU wPwV ev cÎ cȪ ‘Z Kiv cÖ‡qvRb nq hv‡K 

Kfvi ‡jUvi ev Av‡e`bcÎ e‡j †hLv‡b Av‡e`bKvixi †hvM¨Zv mswÿßfv‡e D‡jøL Kiv nq| 
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PvKzwii mvÿvrKvi  

Interview 

 

D‡Ïk¨ 

 

G cvV †k‡l Avcwb  

 mvÿvrKvi m¤ú‡K© aviYv cv‡eb; Ges 

 mvÿvrKvi cÖ̀ v‡b cÖ‡qvRbxq welqvw` Rvb‡Z cvi‡eb| 

 

mvÿvrKvi  

Interview 
mvÿvrKvi nj GK ai‡bi AvšÍte¨w³K †hvMv‡hvM hvi mvnv‡h¨ ỳB ev Z‡ZvwaK e¨w³i g‡a¨ aviYv wewbgq nq| 

mvÿvrKv‡ii g~jfve nj cvi¯úwiK Rvbv‡kvbv ev aviYv wewbg‡qi Rb¨ GKvwaK e¨w³ GK‡Î wgwjZ n‡q wba©vwiZ 

†Kvb wel‡q fv‡ei Av`vb-cÖ̀ vb Kiv| myZvis, mvÿvrKvi n‡jv ‡Kv‡bv wel‡q Av‡jvPbv ev `yB ev Z‡ZvwaK e¨w³i 

g‡a¨ gyLvgywL K‡_vcK_b‡K ‡evSvq| wb‡qvMKZv© PvKzwi cÖv_©xi †hvM¨Zv hvPvB Kivi Rb¨ PvKzwicÖv_©xi mv‡_ 

gy‡LvgywL Av‡jvPbv K‡ib I cÖkœ K‡ib| Aciw`‡K, PvKzwi cÖv_©x DËi w`‡q wb‡qvMKZv©i Kv‡Q Zvi †hvM¨Zv‡K cÖgvY 

K‡i| Gi gva¨‡g ‡hvM¨, mr I `ÿZvm¤úbœ Kgx© wbev©P‡bi wbðqZv cvIqv hvq| eZ©gvb mg‡q wewfbœfv‡e wb‡qvM 

mvÿvrKvi MÖnY Kiv nq| †hgb: 

1. KvVv‡gve× mvÿvrKvi: mywbw`©ó DËim¤ŵjZ c~e© wbav©wiZ cÖ‡kœi Dci wfwË K‡i ‡h mvÿvrKvi MÖnY Kiv nq 

Zv‡K KvVv‡gve× mvÿvrKvi ejv nq| 

2. AKvVv‡gve× mvÿvrKvi: c~e© wbav©wiZ †Kv‡bv cÖkœ QvovB, †Kv‡bv evavaiv wbqg e¨wZZ †h mvÿvrKvi MÖnY 

Kiv nq Zv‡K AKvVv‡gve× mvÿvrKvi ejv nq| 

3. wgkÖ mvÿvrKvi: †h mvÿvrKv‡i wbav©wiZ cÖkœ QvovI mvÿvrKviMÖnxZvi c”Q›` ev cwiw¯’wZ Abyhvqx 

cwiPvwjZ nq Zv‡K wgkÖ mvÿvrKvi e‡j| 

4. AvPiwYK mvÿvrKvi: PvKzwicÖv_©xi AvPiY m¤ú‡K© aviYv †bIqvi Rb¨ †h mvÿvrKvi MÖnY Kiv nq Zv‡K 

AvPiwYK mvÿvrKvi ejv nq| GB †ÿ‡Î PvKzwicÖv_©x‡K †Kv‡bv mgm¨v ev AbygvbMZ cwiw¯’wZ w`‡q mgvavb 

Ki‡Z ejv nq, †mB mgm¨v mgvavb Kivi mgq GK GK PvKzwi cÖv_©x GK GKfv‡e AvPiY K‡i _v‡K| 

GBme AvPiY g~j¨vqb K‡i †hvM¨ cÖv_x©‡K wbe©vPb Kiv nq|  

 

mvÿvrKvi cÖ̀ v‡b cÖ‡qvRbxq welqvw`  

Guidelines of Facing Interview 
1. mvÿvrKvi cÖ̀ v‡bi c~‡e© cÖwZôvb m¤ú‡K© hZUv m¤¢e Z_¨ †R‡b †bqv cÖ‡qvRb| 

2. mvaviY I welqwfwËK Ávb m¤ú‡K© ch©vß cȪ ‘wZ †bIqv ¸iæZ¡c~Y©| 

3. cÖ_g `k©‡b †hb PvKzix cÖv_©x  m¤ú‡K© AbyK~j aviYv ˆZwi nq †mRb¨ evwn¨K Aveqe, h_vh_ †cvkvK, 

mgqwbôZv BZ¨vw` wel‡q †Lqvj ivLv cÖ‡qvRb | 
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4. cÖv_x©‡K AZ¨šÍ g‡bv‡hvMx n‡Z nq †h wK ai‡Yi cÖkœ Kiv n‡q‡Q| G‡ÿ‡Î evPwbK I AevPwbK wewfbœ 

welqvw` m¤ú‡K© aviYv mZK©Zvi mv‡_ Abyavevb Ki‡Z nq| 

5. cÖv_©x‡K mswÿß DËi, ¯úó fvlv I „̀pZvi mv‡_ K_v ej‡Z nq| 

6. wb‡qvMKZv©i cÖwZôv‡bi cÖwZ AvMÖn _vKv cÖ‡qvRb| 

7. gvwR©Z AvPiY GKwU ¸iæZ¡c~Y© welq mvÿvrKvi PjvKvjxb mg‡q| 

 

 

mvims‡ÿc:  

mvÿvrKvi n‡jv ‡Kv‡bv wel‡q Av‡jvPbv ev `yB ev Z‡ZvwaK e¨w³i g‡a¨ gyLvgywL K‡_vcK_b‡K ‡evSvq| G‡K 

PviwU fv‡M fvM Kiv hvq; KvVv‡gve× mvÿvrKvi, AKvVv‡gve× mvÿvrKvi, wgkÖ mvÿvrKvi, AvPiwYK mvÿvrKvi| 

mvÿvrKvi MÖn‡Yi Av‡M cȪ ‘wZ †bIqv cÖ‡qvRb; †hgb- mvÿvrKvi cÖ̀ v‡bi c~‡e© cÖwZôvb m¤ú‡K© hZUv m¤¢e Z_¨ 

†R‡b †bIqv cÖ‡qvRb; mvaviY I welqwfwËK Ávb m¤ú‡K© ch©vß cȪ ‘wZ †bIqv ¸iæZ¡c~Y©| 

 

 

 
 



Kg©ms ’̄vb I ‡ckvMZ †hvMv‡hvM  
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BDwbU DËi g~j¨vqb   

1. Kg©ms¯’vb cÖwµqvq †hvMv‡hvM wKfv‡e f~wgKv cvjb K‡i e¨vL¨v Kiæb| 

2. PvKzwi †LuvRvi mgq wb‡R‡K we‡kølY Kiv KZUv cÖ‡qvRb - Av‡jvPbv Kiæb| 

3. PvKzwii Av‡e`bcÎ ˆZwii cȪ ‘wZ wKfv‡e wb‡Z nq e¨vL¨v Kiæb| 

4. Rxebe„ËvšÍ wKfv‡e cȪ ‘Z Ki‡Z nq eY©bv Kiæb| 

5. Kfvi †jUvi cȪ ‘‡Z cÖ‡qvRbxq wb‡`©wkKv wjLyb| 

6. mvÿvrKvi Kx?  

7. mvÿvrKvi cÖ̀ v‡bi mgq Av‡e`bKvix‡K †Kvb †Kvb welq g‡b ivLv cÖ‡qvRb- Av‡jvPbv Kiæb| 
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