
 
 
 
 
 
 

cÖwZ‡e`b (Reports) 
 

 
Bs‡iwR “Report” kãwU Avgv‡`i †`‡k e¨vcKfv‡e cÖPwjZ| Gi evsjv cÖwZkã n‡”Q cÖwZ‡e`b| mnR 
K_vq cÖwZ‡e`b kãwUi gva¨‡g †Kvb welq ev NUbv m¤ú‡K© eY©bv ev weeiYx‡K eySv‡bv n‡q _v‡K| cÖvPxb 
Kv‡j ivRv ev`kvnM‡Yi hy‡× ‡h cwigvY Avw_©K ¶q-¶wZ nZ ev †h cvwigvY ‰mb¨‡mbv gviv †hZ- Zv 
cÖwZ‡e`b AvKv‡i cÖKvk Kiv nZ ev msi¶Y Kiv nZ| eZ©gv‡b Avgv‡`i †`‡k bvbv iKg wel‡qi Dci 
cÖwZ‡e`b cª ‘̄Z Kiv nq| †hgb: e¨emvq- evwYR¨ msµvšÍ, mvgvwRK mgm¨v msµvšÍ, wk¶v welqK, 
ivR‰bwZK I ag©xq msµvšÍ BZ¨vw`| 
 

†h e¨w³ cÖwZ‡e`b ˆZwi K‡ib Zv‡K cÖwZ‡e`K ev “Reporter” ejv nq| cÖwZ‡e`K †Kvb GKwU welq 
m¤ú‡K© h_vh_ AbymÜvb, cix¶v-wbix¶v Ges hvPvB-evQvB K‡i GKwU cÖwZ‡e`b ‰Zwi K‡ib| GB 
cÖwZ‡e`bwU mswkøó welqwUi GKwU `c©Y ev cÖwZ”Qwe|       

 

BDwbU 
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cÖwZ‡e`‡bi msÁv, ¸iyZ¡ I cÖ‡qvRbxqZv (Definition, importance 
and necessity of report) 

 

D‡Ïk¨ 
GB cvV †k‡l Avcwb- 

� cÖwZ‡e`b ej‡Z wK eySvq Zv wkL‡Z cvi‡eb| 

� GKwU e¨emvq cÖwZôv‡bi wewfbœ KvR K‡g© cÖwZ‡e`b wK wK ¸iyZ¡c~Y© f~wgKv cvjb K‡i †m wel‡q 
aviYv jvf Ki‡Z cvi‡eb| 

 

msÁv (Definition) 
cÖwZ‡e`b kãwU Øviv †Kvb welq ev NUbv m¤ú‡K© eY©bv ev weeiYx‡K eySvq| cÖwZ‡e`b kãwUi Bs‡iwR iƒc 
nj “Report”| GB “Report” kãwU divwm kã “Rapportes” n‡Z DrcwË n‡q‡Q| Avevi A‡b‡Ki 
g‡Z Bs‡iwR Report kãwU j¨vwUb kã Reportare n‡Z G‡m‡Q| hv‡nvK, evsjv fvlvq cÖwZ‡e`b kãwU 
Øviv †Kvb wKQz m¤ú‡K© weeiYx cÖ ‘̄Z K‡i cÖKvk Kiv‡K eySvq| 
 
wk¶v_©x eÜziv, GK K_vq hw` Avgiv ewj GKRb cÖwZ‡e`‡Ki Kvh©vejxB nj cÖwZ‡e`b, Zvn‡j cÖkœ RvM‡e 
cÖwZ‡e`‡Ki Kvh©vejx¸‡jv wK wK? GB cÖ‡kœi DË‡i Avgiv eje - cÖwZ‡e`‡Ki KvR nj †Kvb GKwU NUbv 
ev welqe ‘̄ m¤ú‡K© AbymÜvb K‡i D³ NUbv m¤ú‡K© we Í̄vwiZ Z_¨, DcvË, Leiv-Lei, wm×všÍ I djvdj 
wbY©q Kiv| GB KvR¸‡jv h_vh_fv‡e m¤úv`bc~e©K †Kvb wefvM ev KZ©„c‡¶i wbKU Dc ’̄vc‡bi D‡Ï‡k¨ 
GKRb cÖwZ‡e`K we‡kl †KŠk‡j †h wee„wZ ev weeiYx cÖ ‘̄Z K‡ib Zv‡K cÖwZ‡e`b ejv nq| wk¶v_©x 
eÜziv, G cÖm‡½ e‡j ivLv fvj †h, e¨emvq cÖwZôvb ev Kvievi msµvšÍ †Kvb NUbv ev welqe ‘̄i Dci wfwË 
K‡i iwPZ †Kvb cÖwZ‡e`b‡K Kvievi cÖwZ‡e`b (Business Report) ejv nq| 
 
wewfbœ †jLK wewfbœ „̀wó‡KvY †_‡K cÖwZ‡e`b‡K msÁvwqZ K‡i‡Qb| wb‡gœ G‡`i wKQz D‡jøL Kiv njt 
S. A. Taintor Gi g‡Z “Report is careful and accurate presentation of facts or statistics 
compiled or conditions or operations studied for the purpose of informing those desiring 

such information”. 

 

G. R. Terry e‡jb “A Report is a formal presentation of summary information dealing 

with utilization of resources or status of operation useful in evaluation progress making 

decisions and directing activities.” 
 

cÖ‡dmi gvBK n¨vP Gi g‡Z ÒcÖwZ‡e`b n‡j GKwU mymsMwVZ Z_¨MZ wee„wZ, hv †Kvb NUbv ev welqe ‘̄ 
m¤ú‡K© msw¶ß wKš‘ mwVK I Z_¨eûj eY©bv cÖ`vb K‡i _v‡KÓ| 
Aa¨vcK fÆvPvh© Gi g‡Z, Ò‡Kvb GKwU wbw ©̀ó welq ev NUbv m¤ú‡K© h_vh_ AbymÜv‡bi ci H welqwU 
m¤ú‡K© mswkøó DrmyK †Kvb e¨w³i wbKU †h avivevwnK ev Pzw³e× weeiYx †ck Kiv nq, Zv‡KB cÖwZ‡e`b 
ejv nq|Ó 
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Dc‡ii Av‡jvPbv Ges wewfbœ gbxlxM‡Yi msÁv Abyaveb K‡i Avgiv mn‡RB ej‡Z cvwi, cÖwZ‡e`b n‡jv 
GKwU we‡kl gva¨g ev Kjv-‡KŠkj, hv †Kvb NUbv ev welqe ‘̄ m¤ú‡K© AbymÜvb K‡i cÖvß Z_¨ I 
DcvË¸‡jv cix¶Y, we‡kølY I ch©v‡jvPbvc~e©K wjwLZ GKwU `wjj ev weeiYx| 
 

¸iyZ¡ I cÖ‡qvRbxqZv (Importance & Necessity) 
wk¶v_x© eÜziv, Avcbviv wbðqB AeMZ Av‡Qb †h, eZ©gv‡b gvby‡li e¨w³MZ Rxe‡b, e¨emvq- evwY‡R¨ 
Ges Awdm Av`vj‡Z µgvMZ Kv‡Ri cwiwa e„w× cv‡”Q| hZB Kv‡Ri cwiwa evo‡Q, ZZB wewfbœ wel‡q 
RwUjZv m„wó n‡”Q| Gme RwUjZv wbim‡bi wbwg‡Ë, hveZxq Kvhv©ejx¸‡jv‡K mnRZi Ges MwZkxj Kivi 
‡¶‡Î cÖwZ‡e`‡bi ¸iyZ¡ Acwimxg| 
wb‡gœ wewfbœ „̀wó‡KvY †_‡K cÖwZ‡e`‡bi ¸iyZ¡ I cÖ‡qvRbxqZv D‡jøL Kiv nj : 

1. mwVK wm×všÍ MÖn‡Y mnvqZv (Helps in making correct decisions): e¨emvq cÖwZôv‡bi c` ’̄ 
Kg©KZ©vMY‡K cÖwZw`b wewfbœ cÖ‡qvRbxq wm×vš— MÖnY Ki‡Z nq| Gme wm×všÍ MÖn‡Yi Rb¨ bvbv iKg 
Z_¨, DcvË, gZvgZ I mycvwi‡ki cÖ‡qvRb nq| cÖwZ‡e`b wm×všÍ MÖnYKvixMY‡K Gme  Z_¨, DcvË, 
gZvgZ I mycvwik mieivn K‡i wm×všÍ MÖn‡Y f~wgKv cvjb K‡i| 

2. e¨e ’̄vcKxq Kvh©vejx‡K mnR K‡i (Makes easy of managerial functions) : cÖwZ‡e`b 
GKRb e¨e ’̄vc‡Ki Kvhv©ejxmg~n‡K mnRfv‡e m¤úv`‡b mnvqZv K‡i| e¨e ’̄vcK cÖwZôv‡b bvbv iKg 
Kvhv©ejx m¤úv`b K‡i _v‡K, †hgb t cwiKíbv cªYqb, msMVb, wb‡`k©bv, wbqš¿Y, mgš^q mvab, 
†cÖlYv BZ¨vw`| cÖwZ‡e`b e¨e ’̄vcKMY‡K wewfbœ cÖKv‡ii LeivLei, Z_¨, DcvË mieivn K‡i 
DwjøwLZ e¨e ’̄vcbxq KvR¸‡jv mnRfv‡e m¤úv`‡b mnvqZv K‡i  

3. e¨e ’̄vcbvi D”P Í̄i I wbgœ Í̄‡ii g‡a¨ mgš^q mvab (Co- ordinate between top level & lower 

level management) t e¨emvq cªwZôv‡bi AvKvi I AvqZb e„w×i mv‡_ mv‡_ e¨ ’̄vcbvq ¯—iI 
e„w× cv‡”Q| †hgb : D”P Í̄i e¨e ’̄vcbv (Top level management), ga¨ Í̄i e¨e ’̄vcbv (Mid-level 

management) Ges  wbgœ Í̄i e¨e ’̄vcbv (Lower level management)| e¨e ’̄vcbvi Kvh©vejx¸‡jv 
mnR I h_vh_fv‡e m¤úv`‡bi Rb¨ GK Í̄‡ii mv‡_ Ab¨ Í̄‡ii e¨e ’̄vcK‡`i g‡a¨ mgš^q I 
†hvMv‡hvM GKvšÍ cÖ‡qvRb| GB mgš^q I †hvMv‡hvM ’̄vc‡bi †¶‡Î cÖwZ‡e`b ¸iyZ¡c~Y© f~wgKv cvjb 
K‡i|   

4. wewfbœ wefv‡Mi g‡a¨ mgš^q mvab (Co-ordinate among various divisions/ departments) 

t GKwU e¨emvq cÖwZôv‡bi wewfbœ wefvM I kvLv _v‡K| cÖwZwU wefvM ev kvLvi Kvh©vejxi g‡a¨ 
mgš^q mva‡bi †¶‡Î cÖwZ‡e`b ¸iyZ¡c~Y© fywgKv cvjb K‡i| 

5. cwiPvjb e¨q wbqš¿Y K‡i (Control the operating expense) t e„n`vqZb Kvievi cÖwZôv‡b 
AmsL¨ cÖkvmwbK Í̄i _v‡K| ZvB GK Í̄‡ii mv‡_ Ab¨ Í̄‡ii mivmwi †hvMv‡hvM ’̄vcb m¤¢e n‡q 
D‡Vbv| G‡¶‡Î D”P Í̄‡ii Kg©KZ©vMY Li‡Pi wewfbœ LvZ Ges cwigvY KZ n‡e Zv wbgœ Í̄‡ii MY‡K 
cªwZ‡e`b AvKv‡i wVK K‡i †`b| Gi d‡j cÖwZôv‡bi cwiPvjbv e¨q¸‡jv wbqš¿‡Yi g‡a¨ _v‡K| 
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6. Ab¨vb¨ (Others) t 

K)  e¨emvq cÖwZôv‡bi RwUj I Sv‡gjvhy³ welq¸‡jvi e¨vL¨v I w -e‡k l‡Yi ‡¶‡Î cÖwZ‡e`b 
¸iyZ¡c~Y© fywgKv cvjb K‡i| 

L)  cÖwZ‡e`b cÖ‡qvRbxq †¶‡Î AZxe ¸iyZ¡c~Y© NUbvMy‡jvi cybtcÖKvk K‡i _v‡K| 
M)  †Kvb NUbv ev welq m¤ú‡K© mswkøó c‡¶i gZvgZ msMªn Ki‡Z cÖwZ‡e`b mnvqZv K‡i|     
N)  †Kvb cÖwZôv‡bi ¸iyZ¡c~Y© wnmvecÎ Ges wm×v‡šÍi Kvh©weeiYx cÖwZ‡e`‡bi mvnv‡h¨ ’̄vqx `wjj 

wn‡m‡e msi¶Y Kiv nq| 
O)  A‡bK cÖwZ‡e`b e¨emvq cÖwZôv‡bi cªPvi gva¨g wn‡m‡e KvR K‡i, cÖwZôv‡bi mybvg I cwiwPwZ 

e„w×‡Z mnvqZv K‡i| 
 

cvV ms‡¶c 
 

†Kvb NUbv ev welq m¤ú‡K© h_vh_ AbymÜvb, we‡kølY I ch©v‡jvPbvi ci mwVK Z_¨, NUbv I djvdj 
m¤̂‡Ü †h AvbyôvwbK wee„wZ cÖ`vb Kiv nq Zv‡K cÖwZ‡e`b ev Report e‡j| 
e¨emvq cÖwZôv‡b mwVK wm×všÍ MÖnY Kiv, wewfbœ kvLv, wefvM I KZv© e¨w³i g‡a¨ mgš^q mvab Kiv, 
e¨e ’̄vcbxq Kvhv©ejx¸‡jv myôyfv‡e m¤úv`b Kiv, e¨q wbqš¿Y Ges `wjjcÎ ’̄vqxfv‡e msi¶Y Kivi †¶‡Î 
cÖwZ‡e`b ¸iyZ¡c~Y© f~wgKv cvjb K‡i|  
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DËg cÖwZ‡e`‡bi D‡Ïk¨, ‰ewkó¨ I Acwinvh© ¸Yvejx (Objectives, 

characteristics and essential qualities of a successful 
report) 

 
D‡Ïk¨ 

GB cvV †k‡l Avcwb -  

� †Kvb †Kvb D‡Ï‡k¨ cÖwZ‡e`b ‰Zwi Kiv nq Zv eyS‡Z cvi‡eb Ges 

� GKwU cÖwZ‡e`‡bi wK wK ‰ewkó¨ _v‡K Zv Rvb‡Z cvi‡eb| 

� GKwU cÖwZ‡e`‡bi wK wK ¸Yvejx _vKv Avek¨K †mB wel‡q aviYv jvf Ki‡Z cvi‡eb| 
 

cÖwZ‡e`‡bi D‡Ïk¨  (Objectives of Report) 

†h †Kvb cY¨, ª̀e¨ ev †mev ‰Zwi Kivi †cQ‡b wKQz D‡Ïk¨ _v‡K| ZvB cÖwZ‡e`b ˆZwii wcQ‡bI wKQz 

D‡Ïk¨ i‡q‡Q| †hgb: 

1. GKwU NUbvi g‡a¨ †Kvb ‡Kvb welq¸‡jv RwoZ Av‡Q, †m m¤ú‡K© mswkøó mKj‡K AewnZ Kiv ; 

2. ‡Kvb GKwU NUbv ev welq m¤ú‡K© mwVK, e ‘̄wbô, wbfy©j I wbi‡c¶ e³e¨ Dc¯’vcb Kiv ; 

3. ‡Kvb GKwU welq m¤ú‡K© mwVK wm×vš— MÖnY Ki‡Z mnvqZv Kiv ; 

4. e¨e ’̄vcbxq KvR †hgb: cwiKíbv cÖYqb, msMVb, wbqš¿Y I mgš^qmvab BZ¨vw` mnRmva¨ I 

mdjfv‡e m¤úv`‡b mnvqZv Kiv; 

5. ‡Kvb RwUj I Sv‡gjvhy³ welq‡K mnR-mij fv‡e Z_¨, DcvË, e¨vL¨v-we‡køl‡Yi gva¨‡g Dc ’̄vcb 

Kiv ; 

6. AZxZ †Kvb NUbvi djvdj‡K ’̄vqx `wjj wn‡m‡e msi¶Y Kiv ; 

7. cÖwZôv‡bi cwiPvjK I e¨e ’̄vcK‡`i mwnZ Aaxb Í̄‡`i †hvMv‡hvM I mym¤úK© ’̄vcbc~e©K mKj Kv‡R 

MwZkxjZv Avbvqb Kiv; 

8. ‡Kvb GKwU weq‡q mswkøó mKj c‡¶i gZvgZ MÖnY I g~j¨vqb Kiv; 

9. mfvi Av‡jvP¨ m~wP, Av‡jvPbvi wm×všÍ I m`m¨‡`i Dcw ’̄wZ BZ¨vw` welq mswkøó‡`i gv‡S cÖPvi Kiv 

Ges 

10. eZ©gv‡b †Kvb GKwU NUbvi cwi‡cÖw¶‡Z, fwel¨‡Z wK wK KiYxq - †m m¤ú‡K© mycvwik cÖ`vb Kiv| 

 

cÖwZ‡e`‡bi ˆewkó¨ (Characteristics of Report) 
cÖwZ‡e`‡bi wbR¯^ wKQ~ ‰ewkó¨ i‡q‡Q| ‡h me ‰ewk‡ó¨i Kvi‡Y cÖwZ‡e`b mvaviY msev`, gZvgZ, 

mycvwik I wm×všÍ n‡Z Avjv`v †m me ˆewkó¨¸‡jv wb‡gœ D‡jøL Kiv nj: 

1. cÖwZ‡e`b GKwU wbw`ó KvVv‡gv I wbqgvbyhvqx ‡jLv nq; 

2. cÖwZ‡e`‡b †h mg Í̄ NUbv Ges welqe ‘̄ D‡jøL Kiv nq Zv Aek¨B mwVK, wbfy©j I e ȳ‘wbô n‡Z nq; 
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3. cÖwZ‡e`‡bi welqe ‘̄ AwaK †_‡K AwaKZi hyw³hy³ n‡Z nq; 

4. cÖwZ‡e`b me mgq wbi‡c¶fv‡e iwPZ nq; 

5. cÖwZ‡e`b †`L‡Z my›`i Ges cwi®‹vi cwi”Qbœ n‡Z nq A_©vr †Kvb cÖKvi NulvgvRv I KvUvKvwU QvovB cÖ ‘̄Z Kiv 

nq ; 

6. cÖwZ‡e`‡b fvlv mvejxj I cÖvÄj n‡q _v‡K;  

7. cÖwZ‡e`‡bi fvlvi evnyj¨Zv ~̀i K‡i msw¶ß AvKv‡i iPbv Kiv nq; 

8. cÖwZ‡e`b GKwU wbw ©̀ó mgqe¨vcx ˆZwi Kiv nq; 

9. cÖwZ‡e`b memgq D‡Ï‡k¨i Av‡jv‡K iPbv Kiv nq; 

10. cÖwZ‡e`‡b Dcmsnvi, gZvgZ, civgk© I mycvwik _v‡K; 

11. cÖwZ‡e`b Aek¨B m¤ú~Y©Zv I cwic~Y©Zvi ¸Y enb K‡i; 

12. cÖwZ‡e`b nv‡Z ‡jLv, UvBc Kiv, Qvcv‡bv A_ev Kw¤úDUvi K‡¤úvR n‡q _v‡K| 

 

cÖwZ‡e`‡bi Acwinvh© ¸Yvejx (Essential Qualities of Report) 
GKwU cÖwZ‡e`‡bi mv_©KZv Dnvi KwZcq ¸Yvejxi Dci wbf©i K‡i| ZvB cÖwZ‡e`‡bi wbgœwjwLZ 

AZ¨vek¨Kxq ¸Yvejx¸‡jv _vKv evÃbxq t 

1. wbw ©̀ó KvVv‡gv (Definite structure) t GKwU Av`k© cÖwZ‡e`b memgq mywbw ©̀ó KvVv‡gv AbymiY 

K‡i iPbv Ki‡Z nq| mywbw ©̀ó KvVv‡gv AbymiY K‡i cÖwZ‡e`b iPbv Kiv n‡j Dnvi †mŠ›`h© e„w× cvq 

Ges AvKl©Yxq nq| GKwU mv_©K cÖwZ‡e`‡bi wk‡ivbvg, cÖvc‡Ki bvg I wVKvbv, m~wPcÎ, welqe ‘̄, 

Dcmsnvi, †idv‡iÝ, ¯̂v¶i, ZvwiL BZ¨vw` _vK‡Z nq| 

2. Z_¨ I Dcv‡Ëi mwVKZv (Accuracy of data) t cÖwZ‡e`‡b †h me Z_¨ I DcvË mwbœ‡ekb Kiv nq 

Zv Aek¨B mwVK I wbfy©j n‡Z n‡e| wg_¨v, ev‡bvqvU, A‡hŠw³K, Aev¯—e I AbygvbwfwËK †Kvb Z_¨ 

cÖwZ‡e`‡b D‡jøL Kiv DwPZ bq| 

3. m¤ú~Y©Zv (Completeness) t cÖwZ‡e`b Aek¨B ¯̂qsm¤ú~Y© n‡Z n‡e| †Kvb Z_¨, DcvË ev welqe¯‘ 

ev` co‡j cÖwZ‡e`‡bi Kvh©KvwiZv nviv‡e| myZivs cÖwZ‡e`b mKj w`K †_‡K cwic~Y© n‡Z n‡e| 

4. cwi”QbœZv (Cleanness) t cÖwZ‡e`b cwi®‹vi, cwi”Qbœ I AvKl©Yxq n‡Z nq| †Kvb cÖKvi NulvgvRv, 

KvUvKvwU n‡j cÖwZ‡e`b Zvi ¸i“Z¡ nviv‡e| 

5. fvlvi e¨envi (Use of language) t cÖwZ‡e`‡b mshZ fvlv e¨envi Kiv DwPZ| AZ¨šÍ mvejxj 

fv‡e i¶Ykxj Dcv‡q cÖwZ‡e`‡b Z_¨mg~n Dc ’̄vcb Ki‡Z nq, hv‡Z cÖwZ‡e`bwU wb‡RB wb‡R‡K 

e¨vL¨v (Self explained) Ki‡Z mg_© nq| 

6. msw¶ßZv (Shortness) t cÖwZ‡e`b hZUv m¤¢e msw¶ß n‡Z n‡e| bvwZ`xN© cÖwZ‡e`b A‡bKmgq 

cvVK‡`i g‡b weiw³i m„wó K‡i| ZvB cÖwZ‡e`‡b kã cÖ‡qv‡Mi mgq wgZe¨qx n‡Z n‡e| 

7. my›`i Dc ’̄vcbv (Attractive Presentation) t GKwU cÖwZ‡e`b ZLbB mdj cÖwZ‡e`b e‡j MY¨ 

n‡e hLb Dnv cvVKMY Øviv MÖnY‡hvM¨ n‡e| cÖwZ‡e`b me mgq ZË¡xq fvlv I msL¨vËK Z_¨ Øviv 
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cwic~Y© n‡j Pj‡e bv| cÖwZ‡e`b‡K cvVK‡`i wbKU MÖnY‡hvM¨ Ki‡Z n‡j wewfbœ cÖKvi bKkv, 

ZvwjKv, wPÎ, PvU©, †iLv BZ¨vw` Øviv mnR mij fv‡e Dc ’̄vcb Ki‡Z n‡e| 

8. my›`i cwi‡ekb (Attractive circulation/ distribution) t †h †Kvb wRwb‡mi cwi‡ekb hw` 

my›`i nq Zvn‡j Zv mK‡ji gb‡hvM AvKl©Y Ki‡Z cv‡i| ZvB DbœZ gy ª̀Y ev UvBwcs, DbœZgv‡bi 

KvMR, AvKl©Yxq Kvwj, cwi”Qbœ A½m¾v ev AvKl©Yxq evuavB BZ¨vw` Øviv GKwU cÖwZ‡e`‡bi ¸YMZ 

gvb evov‡bv hvq| 

9. wbi‡c¶Zv (Neutrality) t GKwU mdj cÖwZ‡`‡bi Ab¨Zg ¸Y nj wbi‡c¶fv‡e Z_¨, DcvË 

Dc ’̄vcb Kiv| †Kvb GKwU NUbv ev welq m¤ú‡K© AbymÜvb K‡i cÖvß Z_¨¸‡jv Aek¨B cÖwZ‡e`‡b 

wbi‡c¶fv‡e eY©bv Ki‡Z n‡e| 

 

10. Ab¨vb¨ (Others) t 

K) GKwU DËg cÖwZ‡e`‡b Aek¨B mycvwik _vK‡Z nq, hv‡Z mwVK wm×všÍ MÖnY Kiv hvq; 

L) Aby‡”Q‡`i gva¨‡g welqe ‘̄ Dc ’̄vcb Kiv n‡j cvVK‡`i mn‡R †evaMg¨ nq; 

M) cÖwZ‡e`‡bi welqe ‘̄i mv‡_ wgj †i‡L GKwU wk‡ivbvg _vKv cÖ‡qvRb; 

N) cÖwZ‡e`†b Aek¨B cÖwZ‡e`b cÖ ‘̄ZKvixM‡Yi ¯^v¶i _vK‡Z n‡e| 

 

 

cvV ms‡¶c 

cÖwZ‡e`‡bi mywbw ©̀ó wKQy D‡Ïk¨ i‡q‡Q| †hgbt Dnv mwVK, e ‘̄wbô, wbf©yj, wbi‡c¶fv‡e welqe ‘̄‡K 

Dc ’̄vcb K‡i mwVK wm×všÍ MÖn‡Y e¨e ’̄vcK‡K mnvqZv K‡i| D‡Ï‡k¨i mv‡_ mv‡_ cÖwZ‡e`‡bi wKQy 

wbR¯̂ ‰ewkó¨ i‡q‡Q| †hgbt Dnv my-wbw ©̀ó KvVv‡gv I wbqgvbyhvqx AZ¨šÍ hyw³hy³fv‡e Z_¨ I DcvË‡K 

Dc ’̄vcb K‡i| Dnv wm×všÍ MÖnYKvix‡K civgk© I mycvwik cÖ`vb K‡i|  

cÖwZ‡e`b Aek¨B wbw`ó QK Abyhvqx iwPZ n‡Z n‡e| cÖwZ‡e`‡b Z_¨ DcvË¸‡jv mwVK, wbf©yj, cwi”Qbœ, 
msw¶ß I wbi‡c¶fv‡e Dc ’̄vwcZ n‡Z n‡e| cÖwZ‡e`‡bi wk‡ivbvg, mycvwik I cÖ ‘̄ZKvixi ¯̂v¶i _vK‡Z 
n‡e| Gme ¸Yvejx¸‡jv _vK‡jB Avgiv GKwU cÖwZ‡e`b‡K DËg cÖwZ‡e`b ej‡Z cvie| 
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GKwU Av ©̀k cÖwZ‡e`‡Ki ¸Yvejx I DËg cÖwZ‡e`b †jLvi ev cÖYq‡bi †¶‡Î 
cvjbxq bxwZgvjv  (Qualities of a successful reporter & Required 
principles to be followed while writing or drafting a good report) 

 

D‡Ïk¨ 
GB cvV †k‡l Avcwb- 
� wK wK ¸Yvejx _vK‡j GKRb e¨w³‡K Avgiv Av`k© cÖwZ‡e`K ej‡Z cvie †m wel‡q aviYv jvf Ki‡Z 

cvi‡eb|  
� GKwU mv_©K cÖwZ‡e`b iPbv Kivi wewfbœ c`‡¶c/bxwZgvjv¸‡jv wK wK †m m¤ú‡K© aviYv jvf Ki‡Z cvi‡eb|  
 

 

Av`k© cÖwZ‡e`‡Ki ¸Yvejx  (Qualities of a successful report) 
GKwU my›`i I mv_©K cÖwZ‡e`b ‰Zwi Kivi we‡kl KZ¸wj †KŠkj i‡q‡Q| GB †KŠkj¸wj m¤ú‡K© whwb `¶Zv I 
AwfÁZvi cwiPq w`‡eb, wZwb GKRb Av`k© cÖwZ‡e`K n‡Z cvi‡eb| †gvU K_v, GKwU mdj cÖwZ‡e`b ‰Zwi 
Kivi Rb¨ GKRb cÖwZ‡e`‡Ki we‡kl KZ¸‡jv ¸Yvejx _vKv Avek¨K|  cÖwZ‡e`‡Ki  ¸Yvejx¸‡jv‡K  Avgiv  
ỳÕwU we‡kl „̀wó‡KvY †_‡K Av‡jvPbv Ki‡Z cvwi|  †hgb t  K) mvaviY ¸Yvejx  L) we‡kl ¸Yvejx|  wb‡æ G wel‡q 

we¯—vwiZ Av‡jvPbv Kiv njt 

K) mvaviY ¸Yvejx 

1. wk¶vMZ ‡hvM¨Zv (Educational qualification) t cÖwZ‡e`b cÖYqb ‡h‡nZz GKwU RwUj I 
we‡klÁg~jK KvR| †m‡nZz GwU ‰Zwi Kivi Rb¨ GKRb e¨w³‡K mvaviY wk¶vq wkw¶Z n‡Z n‡e| 
Z‡e Giƒc wk¶vMZ †hvM¨Zvi cwigvY m¤ú‡K© †Kvb gvcKvwV bv _vK‡jI cÖwZ‡e`K‡K Dchy³ wk¶vq 
wkw¶Z nIqv evÃbxq| 

2. mvaviY Ávb (General Knowledge) t wk¶vMZ  †hvM¨Zvi cvkvcvwk GKRb cÖwZ‡e`K mvaviY 
Áv‡bi AwaKvix n‡eb, Z‡eB cÖwZ‡e`b djcÖm~ n‡e| 

3. welqe ‘̄ m¤ú‡K© aviYv (Concept about subject matter) t GKRb Av`k© cÖwZ‡e`K‡K Aek¨B 
cÖwZ‡e`‡bi mswkøó welqe ‘̄ m¤ú‡K© avibv _vKv evÃbxq| 

4. `¶Zv I AwfÁZv (Skills & experience) t cÖwZ‡e`‡Ki `¶Zv I AwfÁZv _vK‡j cÖwZ‡e`b 
Aek¨B DrK…ógv‡bi n‡e| 

5. mgqÁvb (Knowledge about time) t cÖwZ‡e`‡Ki Aek¨B mgqÁvb _vK‡Z n‡e| †Kbbv cÖwZwU 
cÖwZ‡e`b GKwU wbw ©̀ó mg‡qi g‡a¨ cÖ ‘̄Z Ki‡Z nq|  

6. fvlv Ávb  (Knowledge about Language) t cÖwZ‡e`‡Ki Aek¨B fvlv Ávb _vK‡Z n‡e| 
†Kbbv cÖwZ‡e`‡b me mgq mshZ fvlv e¨envi Ki‡Z nq|  

7. Ab¨vb¨ mvaviY ¸Yvejx (Others): 

K)  cÖwZ‡e`K‡K ‰ah©kxj I mwnòz n‡Z n‡e; 

L)  cÖwZ‡e`K‡K wek¦ Í̄ I AvZ¥wek¦vmx n‡Z n‡e;  

M)  cÖwZ‡e`K‡K wbi‡c¶ f~wgKv cvjb Kivi gbgvbwmKZv _vK‡Z n‡e|  
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L) we‡kl ¸Yvejx t 

1. cÖwZ‡e`K‡K RwUj I KwVb welq¸‡jv‡K mnR fv‡e Dc ’̄vcb Kivi gZ Dc ’̄vcb Ávb _vK‡Z n‡e| 
2. cÖwZ‡e`K Aek¨B c`gh©`v m¤úbœ n‡e, hv‡Z mvavi‡Yi wbKU cÖwZ‡e`bwUi ¸iyZ¡ e„w× cvq| 
3. welq ˆewP‡Îi Kvi‡Y cÖwZ‡e`b‡K wewfbœ †kªYx‡Z fvM Kiv nq: cÖwZ‡e`K‡K Gme †kªYxwefvM m¤ú‡K© 

Ávb _vK‡Z n‡e| 
4. cÖwZ‡e`K‡K cÖwZ‡e`‡bi KvVv‡gv m¤ú‡K© aviYv _vK‡Z n‡e| 
5. cÖwZ‡e`‡Ki ev Í̄e wfwËK mycvwik gZvgZ cÖ`v‡bi ¶gZv _vK‡Z n‡e| 

DËg cÖwZ‡e`b †jLvi ev cÖYq‡bi †¶‡Î cvjbxq bxwZgvjv 
†h †Kvb wRwbm ˆZwi Ki‡Z n‡j wKQz wbqg-bxwZ ev avc AbymiY Ki‡Z nq| †m wn‡m‡e cÖwZ‡e`b ˆZwi 
Ki‡ZI cÖwZ‡e`K‡K wKQz ixwZ-bxwZ, c×wZ-cÖwµqv m¤ú‡K© hZœevb n‡Z nq| cÖwZ‡e`b ‡jLvi c~‡e©B 
cÖwZ‡e`K‡K me ixwZ-bxwZ, c×wZ, avc, c`‡¶c BZ¨vw` wel‡q AZ¨š— `¶Zv I cvi`wk©KZv AR©b 
Ki‡Z nq| Zv bv n‡j Kvh©Ki cÖwZ‡e`b cÖ¯‘Z Kiv m¤¢e nq bv| wb‡gœ GKwU mdj cÖwZ‡e`b iPbv Kivi 
c`‡¶cmg~n Av‡jvPbv Kiv nj t 

1. c~e© cwiKíbv MÖnY (Makes a plan) t †h †Kvb KvR ïiy Kivi c~‡e© D³ Kv‡Ri wel‡q GKwU 
cwiKíbv cÖbqb Ki‡Z nq| †Zgwb cÖwZ‡e`b ˆZwi Kivi c~‡e© cÖwZ‡e`K‡K Gi iƒc‡iLv, wjLvi 
c×wZ, welqe ‘̄ mvRv‡bvi †KŠkj BZ¨vw` welq m¤ú‡K© GKwU cwiKíbv MÖnY Ki‡Z nq| c~e© 
cwiKíbv Abyhvqx cÖwZ‡e`‡bi KvR mvg‡bi w`‡K GwM‡q Pj‡j Zv Avek¨B djcÖm~ n‡Z eva¨| 

2. AvIZv wbav©iY (Selecting the scope) t cwiKíbv MÖn‡Yi ci cÖwZe`K‡K cÖwZ‡e`‡bi AvIZv 
wba©viY Ki‡Z n‡e| AvIZv wba©viY Kiv n‡j cÖwZ‡e`bwUi D‡Ïk¨ AR©b Ki‡Z wK wK Z_¨ I DcvË 
cÖ‡qvRb n‡e †m m¤̂‡Ü mn‡R cÖwZ‡e`K aviYv jvf Ki‡Z cvi‡eb| 

3. Z_¨ msMÖn (Collecting data) t cÖwZ‡e`‡bi AvIZv wba©vi‡Yi ci cÖwZ‡e`K‡K cÖwZ‡e`b msµvš— 
bvbv cÖKvi Z_¨ I DcvË msMÖ‡ni w`‡K gb‡hvMx n‡Z n‡e| Z_¨ I DcvË ỳB fv‡e msMÖn Kiv hvq| 
†hgb, cÖv_wgK Drm Ges †MŠY Drm| cÖv_wgK Drm¸‡jv nj t e¨w³MZ ch©‡e¶Y, †gŠwLK mv¶vrKvi, 
cÖkœcÎ weZiY BZ¨vw`| †MŠY Drm¸‡jv nj t AZxZ cÖwZ‡e`b, cÖKvkbv, jvB‡eªwi cÎ-cwÎKv 
BZ¨vw`| 

4. Z‡_¨i e¨vL¨v I we‡kølY (Enterpreting and  analysing the data) t Z_¨ msMª‡ni ci 
Z_¨¸‡jv e¨vL¨v I we‡kølY Ki‡Z n‡e| -e¨vL¨v I we‡k lY K‡i AcÖ‡qvRbxq Z_¨¸‡jv wPwýZ Ki‡Z 
n‡e| AcÖ‡qvRbxq Z_¨¸‡jv ev` w`‡q cÖ‡qvRbxq Z_¨ I DcvË¸‡jv wb‡q cÖwZ‡e`b ‰Zwii †¶‡Î 
cÖwZ‡e`K gb‡hvMx n‡eb| 

5. †bvU I BswMZ (Note & Reference) t cÖwZ‡e`b ‰Zwi Kivi †bvU I BswMZ A_©vr m~Î, Drm 
my¯úófv‡e D‡jøL Ki‡Z n‡e, hv‡Z ciewZ©‡Z cÖwZ‡e`b mn‡R mK‡ji wbKU †evaMg¨ nq| 
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6. Lmov cÖYqb (Making a rough copy) t msM„nxZ Z_¨ I DcvË¸‡jv e¨vL¨v I we‡køl‡Yi ci G 
chv©‡q cÖwZ‡e`K cÖwZ‡e`bwU cix¶vg~jKfv‡e Dc ’̄vcb Ki‡eb| Lmov cÖwZ‡e`b Dc ’̄vc‡bi †¶‡Î 
mZK©Zv Aej¤̂b Kiv n‡j cieZx©‡Z P~ovš— cÖwZ‡e`b ‰Zwii KvR mnR nq| 

7. cÖwZ‡e`b wjLb (Writing the report) t GB chv©‡q cÖwZ‡e`K Dc ’̄vcb `¶Zvi gva¨‡g 
cÖwZ‡e`bwU P~ovš—fv‡e Dc ’̄vc‡bi KvR ïiy Ki‡eb| eZ©gv‡b cÖwZ‡e`b Kw¤úDUvi K‡¤úvR K‡i 
Dc ’̄vcb Kiv nq| hZUv m¤¢e mnR, mij I msw¶ßfv‡e wewfbœ wPÎ, bKkv, ZvwjKv, g¨vc BZ¨vw`i 
mvnv‡h¨ cÖwZ‡e`b Dc ’̄vcb Kivi †Póv Ki‡Z n‡e| Gi d‡j cÖwZ‡e`bwU mswkøó gn‡ji wbKU 
MÖnY‡hvM¨ n‡e| 

 

cvV ms‡¶c 

wk¶vMZ †hvM¨Zv, `¶Zv AwfÁZv, mgq Ávb, wek¦ Í̄Zv, wbi‡c¶Zv, AvZ¥wek¦vmx, Dc ’̄vcb Ávb Ges 
c`gh©v`v m¤úbœ †Kvb e¨w³‡K Avgiv GKRb mdj cÖwZ‡e`K ej‡Z cvie| 
GKwU cÖwZ‡e`b iPbv Kivi A‡bK¸‡jv c`‡¶c i‡q‡Q, †hgbt cwiKíbv wVK Kiv, AvIZv wbav©iY Kiv, 
Z_¨ msMÖn I e¨vL¨v we‡kølY Kiv, Lmov cÖYqb I P~ovšÍ Dc ’̄vcb BZ¨vw`| Gme c`‡¶c AbymiY K‡i 
ˆZwi Kiv n‡j cÖwZ‡e`b mv_©K I mdj fv‡e mK‡ji wbKU MÖnY‡hvM¨ n‡e|  
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cÖwZ‡e`b wjLvi wewfbœ c×wZ I GKwU we‡kølYZ¥K cÖwZ‡e`‡bi wewfbœ Ask 
(Methods/ procedures of report writing & Different parts of 
an analytical report) 

 
D‡Ïk¨ 
GB cvV †k‡l Avcwb- 
� cÖwZ‡e`b †jLvi wewfbœ c×wZ¸‡jv m¤ú©‡K aviYv jvf Ki‡Z cvi‡eb Ges 
� wewfbœ c×wZ¸‡jvi g‡a¨ †Kvb c×wZwU DËg †m m¤ú©‡K Rvb‡Z cvi‡eb| 

cÖwZ‡e`b wjLvi wewfbœ c×wZ  (Methods of Report Writing) 
GKRb cÖwZ‡e`K †hfv‡e B”Qv †mfv‡e cÖwZ‡e`b  ‡jL‡Z cv‡ibbv| A‡bK †ewk mZK©Zv, c×wZ/cÖYvjx 
AbymiY K‡i GwU iPbv Ki‡Z nq| Z‡e cÖwZ‡e`b iPbvi wewfbœ c×wZ _vK‡jI AvR ch©š— †Kvb mywbw ©̀ó 
wbqg-c×wZ mve©Rbxbfv‡e DËg e‡j ¯̂xK…wZ jvf K‡iwb| GiciI cÖwZ‡e`b AvKl©Yxq Kivi Rb¨ GKwU 
wbw`ó c×wZ AbymiY Kiv DwPZ| 

cÖwZ‡e`b †jLvi †ek K‡qKwU c×wZ _vK‡jI ỳÕwU c×wZ we‡klfv‡e cÖPwjZ| h_v :  

K) Av‡ivn c×wZ (Inductive Method) t Av‡ivn ej‡Z eySvq µgvš^‡q wbP n‡Z Dc‡i DVv ev 
Av‡ivnb Kiv| wKš‘ Av‡ivn c×wZ ej‡Z eySvq, †Kvb wel‡q wm×všÍ MÖnY Ki‡Z n‡j cÖ_‡g 
welqe ‘̄/Kvh© wVK Kiv Ges c‡i D³ welqe ‘̄i mv‡_ RwoZ KviY¸‡jvi w`‡K „̀wócvZ Kiv| A_©vr 
cÖ_‡g welqe ‘̄ cici mvRv‡Z n‡e Ges c‡i †Kb Kiv nj Zv we‡ePbv Kiv| 

GB c×wZ‡Z †Kvb c~e© cÖ ‘̄wZ ev cwiKíbv _v‡Kbv, cÖwZ‡e`K hLb †hB Z_¨ ev e³e¨ nv‡Z cvq 
ZLb †mB Z_¨ ev e³v‡K welqe ‘̄ AvKv‡i mvwR‡q _v‡K| †h‡nZz GB c×wZ‡Z †Kvb c~e© cÖ ‘̄wZ 
_v‡Kbv, †m‡nZz cÖ_‡g Rvbv welq¸‡jv w`‡q ïiy K‡i ARvbv welqe ‘̄¸‡jvi w`‡K AMªmi n‡Z nq| 
GB c×wZwU †gvUvgywU Pvjy _vK‡jI Gi e¨envi LyeB Kg| Av‡ivn c×wZ‡Z cÖwZ‡e`b Dc ’̄vcbvi 
gva¨‡g ïiy nq Ges Dcmsnv‡ii gva¨‡g ‡kl nq| gv‡S gv‡S GB c×wZ‡Z cÖwZ‡e`‡Ki civgk© ev 
mycvwik ms‡hvRb Kiv nq| 

L) Ae‡ivn c×wZ (Deductive Method) t Ae‡ivn ej‡Z eySvq, Dc‡ii w`K n‡Z wb‡Pi w`‡K bvgv| 
Ae‡ivn c×wZ ej‡Z eySvq, †Kvb GKwU Kv‡h©i KviY wbw ©̀ó Kiv Ges c‡i KvR Kivi c×wZ we‡ePbv 
Kiv| A_©vr GB c×wZ‡Z cÖ_‡g Dcmsnvi ev mycvwik Dc ’̄vcb Kiv nq Ges cieZx©‡Z Z_¨vw` 
we‡kølY Kiv nq| Ae‡ivn c×wZ AwaK weÁvbm¤§Z e‡j Gi RbwcÖqZv e„w× cv‡”Q| Ae‡ivn 
c×wZ‡Z cÖwZ‡e`b cÖ ‘̄Z Kivi me©Rb ¯̂xK…Z GKwU KvVv‡gv i‡q‡Q| †hgb : 

K) msw¶ß weeiY L) f~wgKv M) g~je³e¨ N) Dcmsnvi O) mycvwik ev civgk© P) cwiwkó Q) MÖš’cywÄ  R) 
gšÍe¨ 

†Kvb c×wZwU DËg Ges †Kb ? 
wk¶v_x eÜziv, Dc‡ii Av‡jvPbv n‡Z Avgiv eyS‡Z cvijvg cÖwZ‡e`b cÖY‡qi ỳÕwU cÖYvjx i‡q‡Q| GKwU 
n‡jv Av‡ivn cÖYvjx, AciwU Ae‡ivn cÖYvjx| GB ỳÕwU cÖYvjxi g‡a ©̈ †Kvb cÖYvjxwU DËg Zv wbY©q Kiv 
KwVb| †Kbbv †Kvb c×wZB me©Rb ¯̂xK…Z ev M„nxZ bq| 

mvaviYZ ¶y ª̀ cÖwZ‡e`b Ges cÖvZ¨wnK welqvw` wb‡q wjwLZ cÖwZ‡e`b Ae‡ivn c×wZ‡Z cÖ ‘̄Z Kiv nq| 
GQvovI hLb †Kvb cÖwZ‡e`‡b Z‡_¨i †P‡q mycvwik ev civg‡k©i ¸iyZ¡ †ewk nq, ZLb GB Ae‡ivn c×wZ 
MÖnY Kiv nq| 
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Ab¨w`‡K, `xN© cÖwZ‡e`b ev we‡kølYvZ¥K cÖwZ -‡e`b †hLv‡b Z‡_¨i e¨vL¨v we‡k lY cÖ‡qvRb, †m‡¶‡Î 
Av‡ivn ev c‡iv¶ c×wZ MÖnY Kiv nq| 

mvaviYfv‡e ejv hvq, Ae‡ivn c×wZ AwaK weÁvbm¤§Z Ges e¨ Í̄ cvVKMY GB c×wZ‡Z †jLv 
cÖwZ‡e`‡bi Dcmsnvi ev mycvwikgvjv cvV K‡i cÖwZ‡e`b m¤ú‡K© aviYv jvf Ki‡Z cv‡ib, Zv‡Z mgq 
AcPq Kg nq, GQvovI Dnv mnR‡eva¨ nq, ZvB Ae‡ivn c×wZ‡Z cÖwZ‡e`b iPbv Kiv DËg|  
 

-GKwU we‡k lYZ¥K cÖwZ‡e`‡bi wewfbœ Ask 
-GKwU we‡k lYvZœK cÖwZ‡e`‡bi wewfbœ Ask _v‡K| cªwZwU Ask h_vh_fv‡e c~iY K‡i cÖwZ‡e`b ˆZwi 

Kiv n‡j Zv mv_©K I h_v_© n‡e| wb‡¤œ GKwU we‡kølYvZ¥K cÖwZ‡e`b cÖYqb c×wZ A_v©r wewfbœ Ask¸‡jv 
m¤ú‡K© Av‡jvPbv Kiv njt 
we‡kølYvZœK cÖwZ‡e`‡bi PviwU Ask _v‡K| h_vt- 
1. cÖviw¤¢K Askt 

K)  cÖwZw`‡bi wk‡ivbvg (Title of the report) t cÖwZ‡e`‡bi welqe ‘̄‡K GKK_vq cÖKvk K‡i Ggb 
GKwU my›`i I AvKl©Yxq wk‡ivbvg w`‡Z n‡e| GwU GKwU AZ¨vek¨Kxq Ask| Dnv msw¶ß nIqv 
evÂbxq| cvVKMY wk‡ivbvg †`‡LB cÖwZ‡e`‡bi g~jwelqe ‘̄ m¤ú‡K© GKUv aviYv jvf Ki‡Z cv‡i| 
wb‡æ wk‡ivbv‡gi GKwU bgybv †`Iqv nj  

 

 

 

 

 

L)  wk‡ivbvg cvZv (Title page of the report) t GB cvZvq cÖwZ‡e`‡Ki bvg, wVKvbv, c`ex, hvi 
wbKU cÖwZ‡e`bwU Dc ’̄vcb Kiv n‡e Zuvi bvg wVKvbv, c`ex BZ¨vw` D‡jøL _v‡K| 

M)  m~PxcÎ (Index) t †QvU cÖwZ‡e`‡b m~wPcÎ bv _vK‡jI P‡j, wKš‘ we‡kølYvZ¥K cÖwZ‡e`‡bi wewfbœ 

BDwbU ev Aa¨vq¸‡jv c„ôv b¤̂imn D‡jøL Ki‡Z nq| †hgb: 

  welqe ‘̄             c„ôvbs 

      (i)  f~wgKv 02 

(ii)  D‡Ïk¨ 04 

(iii)  welqe ‘̄ 07 

(iv)  Dcmsnvi 09 

(v)  mycvwikgvjv 11 

(vi)  ---------------------- ----- 

(vii) ----------------------- ----- 
N)  mvi-ms‡¶c (Summary) t cÖwZ‡e`‡bi g~j welqe ‘̄ msw¶ß AvKv‡i As‡ki g‡a¨ wjL‡Z nq| 

cÖwZ‡e`‡bi D‡Ïk¨, Z_¨, msMÖ‡ni cØwZ, mycvwik, civgk© gZvgZ BZ¨vw` msw¶ß AvKv‡i GB As‡k 
‡jLv _v‡K| e¨ Í̄ cvVKMY mvims‡¶c c‡o g~j cÖwZ‡e`‡bi m¤ú‡K© avibv jvf Ki‡Z cv‡i| 

evsjv‡`k Db¥y³ wek¦we`¨vjq, 
‡evW© evRvi, MvRxcyi 

wek¦we`¨vjq wgwWqv †m›Uv‡i msMwVZ AwMœKvÛ m¤úwK©Z cÖwZ‡e`b 
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2. g~j Ask t 

K)  g~j e³e¨ ev Mf©vsk (Main body) t -GKwU we‡k lYvZ¥K cÖwZ‡e`‡bi cªavb I Acwinvh© Ask n‡jv 
g~j e³e¨ ev Mf©vs‡ki AskUzKz| cÖwZ‡e`‡bi g~j welqe ‘̄ AZ¨šÍ my›`ifv‡e GB As‡k wewfbœ 
wk‡ivbvg ev Dcwk‡ivbv‡g Dc ’̄vcb Ki‡Z nq| g~j e³e¨ iPbv Kivi mgq cÖwZ‡e`K‡K †Lqvj 
ivL‡Z n‡e †Kvb Aby‡”Q` †hb AwZ eo bv nq, c¶všÍ‡i †Kvb Aby‡”Q` †hb cÖwZ‡e`b n‡Z ev` bv 
c‡o| 

L)  Dcmsnvi (Conclusion) t cÖwZ‡e`‡bi g~j wel‡qi Dci wfwË K‡i cÖwZ‡e`K Dcmsnvi ˆZwi 
K‡ib| GB As‡k cÖwZ‡e`K AZ¨šÍ mywPwšÍZ I wbi‡c¶fv‡e cÖwZ‡e`‡bi welqe ‘̄i Dci Zvi gšÍe¨ 
wjwce× K‡ib| 

M)  mycvwikgvjv (Recommendations) t cÖwZ‡e`‡b mycvwik D‡jøL Kiv eva¨Zvg~jK b‡n| Aek¨ 
mycvwi‡ki welqwU KZ…©c‡¶i Pvwn`vi Dci wbf©i K‡i| hw` KZ„©c¶ mycvwikmn cÖwZ‡e`b †ck Ki‡Z 
wb‡ ©̀k †`b Zvn‡j mycvwik D‡jøL Ki‡Z nq, Ab¨_vq bq| cÖwZ‡e`‡bi mycvwik ev civgk©mg~n 
Aek¨B mywPwšÍZ I wbi‡c¶ n‡Z n‡e| 

3. cÖwZ‡e`‡bi cwiwkóvsk t  

K)  cwiwkó (Appendix) t GB AskwU cÖwZ‡e`‡bi GKwU ¸iyZ¡¡c„Y© Ask| cÖwZ‡e`bwU cvVK‡`i wbKU 
mnR I †evaMg¨ K‡i -†Zvjvi wbwg‡Ë wewfbœ QK, PvU©, ZvwjKv, wPÎ, bKkv BZ¨vw` GB As‡k D‡j L 
Ki‡Z nq| GKwU cÖwZ‡e`b m¤ú‡K© h_vh_fv‡e Abyaveb Kiv, cÖwZ‡e`‡bi welqe ‘̄i mZ¨Zv cÖZ¨qY 
Kivi e¨vcv‡i cwiwkó AskwU cvVK‡`i mnvqZv K‡i| 

L)  MÖš’cywÄ (Bibliography) t cÖwZ‡e`b cÖ ‘̄ZKv‡j †h me cyw Í̄Kv, eB, mvgwqK, cÖeÜ, Le‡ii KvMR 
BZ¨vw`i mnvqZv †bqv n‡q‡Q, †m m‡ei GKwU ZvwjKv GB As‡k D‡jøL Ki‡Z nq| ‡jL‡Ki bvg, 
eB‡qi bvg, cÖKvkbvi ’̄vb, Kvj I c„ôvi b¤̂i GKwU we‡kl c×wZ‡Z GB As‡k wjwce× Ki‡Z nq| 
†hgb t ‡nv‡mb AvjZvd, e¨emvwqK †hvMv‡hvM (XvKv; Gg Ave ỳjøvn GÛ mÝ 1999), c„t 218| 

M)  cÖwZ‡e`‡Ki ¯̂v¶i (Signature of the reporter) t cÖwZ‡e`b †k‡l cÖwZ‡e`K‡K ¯̂v¶i cÖ`vb 
Ki‡Z nq| cÖwZ‡e`bwU hw` wUg ev KwgwUi gva¨‡g cÖ ‘̄Z Kiv nq Zvn‡j wUg ev KwgwUi mKj 
m`m¨‡K cÖwZ‡e`‡bi †k‡l ¯̂v¶i Ki‡Z nq| 

 
cvV ms‡¶c 

cÖwZ‡e`b †jLvi ỳÕwU c×wZ: Av‡ivn c×wZ I Ae‡ivn c×wZ| GB ỳÕwU c×wZi g‡a¨ Ae‡ivn c×wZ‡Z 
cÖwZ‡e`b iPbv Kiv DËg| 

GKwU `xN© cÖwZ‡e`‡bi wewfbœ Ask _v‡K| †hgb : wk‡ivbvg, m~wPcÎ, msw¶ß weeiY, g~j e³e¨, 
Dcmsnvi, mycvwik, cwiwkó, Mªš’cywÄ, ¯̂v¶i BZ¨vw`| Gme Ask¸‡jv h_vh_fv‡e c~iY c~e©K cÖwZ‡e`b 
‰Zwi Kiv n‡j Zv ¯̂v_©K n‡e| 
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cÖwZ‡e`‡bi †kªYxwefvM (Classification of reports) 

D‡Ïk¨ 

GB cvV †k‡l Avcwb- 
� D‡Ï‡k¨i wfwË‡Z cÖwZ‡e`b‡K Kq fv‡M fvM Kiv Zv Rvb‡Z cvi‡eb Ges 
� -Z_¨g~jK I we‡k lYvZ¥K cÖwZ‡e`b Gi g‡a¨ cv_©K¨¸‡jv m¤ú©‡K aviYv jvf Ki‡Z cvi‡eb|  
� AvKvi AvK…wZi wfwË‡Z cÖwZ‡e`b KZ cÖKvi I wK wK †m m¤ú‡K© Rvb‡Z cvi‡eb| 
 
D‡Ï‡k¨i wfwË‡Z †kªYxwefvM (Classification on the basis of objectives) 
wk¶v_x© eÜziv, D‡Ï‡k¨i wfwË‡Z cÖwZ‡e`b‡K ỳBfv‡M fvM Kiv hvq| h_v : K) Z_¨g~jK cÖwZ‡e`b; I 

-L) we‡k lYvZ¥ -K cÖwZ‡e`b| wb‡æ G‡`i msÁv D‡j L Kiv nj : 
K) Z_¨g~jK cÖwZ‡e`b (Informational report) t †h cÖwZ‡e`‡b †Kvb GKwU NUbv ev Ae ’̄v ûeûfv‡e 

Dc ’̄vcb Kiv nq, Zv‡K Z_¨g~jK cÖwZ‡e`b e‡j| GwU †Kvb NUbvi cÖwZ”Qwe| GB cÖwZ‡e`‡b 
cÖwZ‡e`‡Ki †Kvb mycvwik ev gZvgZ _v‡K bv -| Z_¨g~jK cÖwZ‡e`b wePvi we‡k lY K‡i mswk�ó 
KZ©„c¶ ¯̂vaxbfv‡e wm×vš— MªnY K‡ib| 

-L) we‡k lYvZœK cÖwZ‡e`b (Analytical report) t †h cÖwZ‡e`‡b ‡Kvb GKwU NUbv ev Ae ’̄vi we¯—
-vwiZ e¨vL¨v we‡k lYmn Dc ’̄vcb Kiv nq, -Zv‡K we‡k lYvZ¥K cÖwZ‡e`b e‡j| GB cÖKvi cÖwZ‡e`b 

-mvaviYZ `xN© nq| we‡k lYvZ¥K cÖwZ‡e`‡b cÖwZ‡e`‡Ki mycvwik, gZvgZmn Z_¨vw`i e¨vL¨v 
-we‡k lY _v‡K| 

 

- -Dc‡ii msÁv¸‡jv we‡k lY K‡i Avgiv Z_¨g~jK I we‡k lYvZœK cÖwZ‡e`‡bi g‡a¨ †ek wKQy cv_©K¨ 
†`L‡Z cvB, hv wb‡æ QK AvKv‡i Av‡jvPbv Kiv nj :  

 

wfwË Z_¨g~jK cÖwZ‡e`b -we‡k lYg~jK cÖwZ‡e`b 
1. D‡Ïk¨ ‡Kvb NUbv ev Ae ’̄vi ûeû Dc ’̄vcb 

Kiv Z_¨g~jK cÖwZ‡e`‡bi D‡Ïk¨| 
-‡Kvb NUbv ev Ae ’̄vi e¨vL¨v we‡k lYmn 

Dc ’̄vcb Kiv cÖwZ‡e`‡bi D‡Ïk¨| 
2. gZvgZ Z_¨g~jK cÖwZ‡e`‡b wbR¯̂ gZvgZ 

cÖ`v‡bi my‡hvM †bB| 
-we‡k lYg~jK cÖwZ‡e`‡b cÖwZ‡e`‡Ki wbR¯^ 

gZvgZ ev mycvwik cÖ`v‡bi my‡hvM i‡q‡Q 
3. AvKvi GB cÖwZ‡e`‡bi AvKvi 

A‡c¶vK…Z †QvU| 
GB cÖKvi cÖwZ‡e`b A‡c¶vK„Z `xN© nq| 

4. wm×vš— 
MÖnY              

Z‡_¨i -we‡k lY _v‡Kbv e‡j, 
wm×vš— MÖn‡Y mnvqK nq bv| 

-Z‡_¨i e¨vLv¨v we‡k lY, gZvgZ I mycvwik 
_v‡K e‡j, wm×vš— MÖn‡Y mnvqK nq| 

5. AwfÁZv Z_¨g~jK cÖwZ‡e`b iPbvi Rb¨ 
we‡kl †Kvb `¶Zv ev AwfÁZvi 
cÖ‡qvRb nq bv| 

‡KejgvÎ `¶ I AwfÁ cÖwZ‡e`‡Ki c‡¶B 
Giƒc cÖwZ‡e`b iPbv Kiv m¤¢e| 

6. Dcmsnvi Z_¨g~jK cÖwZ‡e`‡bi wbw ©̀ó †Kvb 
KvVv‡gv ev QK †bB e‡j Dcmsnvi 
’̄vb cvq bv| 

-we‡k lYvZ¥K cÖwZ‡e`b wbw ©̀ó KvVv‡gv ev QK 
AbymiY K‡i iPbv Kiv nq e‡j Dcmsnvi 
Uvb‡Z nq| 



e¨emvq †hvMv‡hvM 

BDwbU Qq  c„ôv-133 

 
AvKvi AvK„wZi wfwË‡Z †kªYxwefvM (Classification on the basis of style) 
AvKvi AvK…wZ ev MVb cÖK…wZi wfwË‡Z cÖwZ‡e`b‡K cªavbZ ỳBfv‡M fvM Kiv hvq| h_v t 

K) AvbyôvwbK cÖwZ‡e`b, Ges  
L) AbvbyôvwbK cÖwZ‡e`b| wb‡æ G‡`i we¯—vwiZ weeiY †`Iqv nj t 

K) AvbyôvwbK cÖwZ‡e`b t †h cÖwZ‡e`b ˆZwii mgq wbw ©̀ó wbqg-Kvbyb ev wbav©wiZ c×wZ cy•Lvbycy•Lfv‡e 
AbymiY Kiv nq, Zv‡K AvbyôvwbK cÖwZ‡e`b ejv nq| GB cÖwZ‡e`b wbw ©̀ó wKQy wbqgbxwZ, D‡Ïk¨ ev 
‰ewk‡ó¨i wePv‡i Ab¨vb¨ cÖwZ‡e`b n‡Z Avjv`v| Kviev‡ii AZxe ¸i“Z¡c~Y© welqvw` AvbyôvwbK 
cÖwZ‡e`‡bi gva¨‡g iPbv Kiv nq| AvbyôvwbK cÖwZ‡e`b‡K ỳB fv‡M fvM Kiv hvq| h_v:-  
1.  wewae× cÖwZ‡e`b t 1994 mv‡ji †Kv¤úvwb AvB‡bi 77 bs aviv Abyhvqx †Kv¤úvwb eva¨Zvg~jK fv‡e 

wewae× mfvi Kgc‡¶ 21 w`b c~‡e© cÖ‡Z¨K †kqvi †nvìvi‡K ‡h wee„wZ ev cÖwZ‡e`b cvVv‡Z nq 
Zv‡K wewae× cÖwZ‡e`b e‡j| wewae× cÖwZ‡e`b ỳB cÖKvi h_v : 

A)  wbix¶‡Ki cÖwZ‡e`b t †Kv¤úvwbi wnmvecÎ hvPvB evQvB c~e©K wbix¶K KZ…©K †h cÖwZ‡e`b cÖ ‘̄Z Kiv 
nq Zv‡K wbix¶‡Ki cÖwZ‡e`b e‡j| 

Av) cwiPvjK‡`i cÖwZ‡e`b t †Kv¤úvwbi cwiPvjKMY wewfbœ Kvh©vw` †kqvi‡nvìviMY‡K AeMZ Kivi Rb¨ 
evwl©K mvaviY mfvq †h cÖwZ‡e`b †ck K‡ib, Zv‡Z cwiPvjK‡`i cÖwZ‡e`b e‡j| 

2.  Awewae× cÖwZ‡e`b t †h cÖwZ‡e`‡b wbw ©̀ó †Kvb QK ev wbqgKvbyb AbymiY Kiv nq bv Zv‡K 
Awewae× cÖwZ‡e`b e‡j| Awewae× cÖwZ‡e`b ỳB cÖKvi| h_v:       

A)  e¨e ’̄vc‡Ki cÖwZ‡e`b t wefvMxq cÖavb ev KZ©v e¨vw³MY cwiPvjKgÊjxi AeMwZi Rb¨ wbR wbR 
wefv‡Mi Kvh©vejxi Dci †h cÖwZ‡e`b ˆZwi K‡ib Zv‡K e¨e ’̄vc‡Ki cÖwZ‡e`b e‡j| 

Av) mwP‡ei cÖwZ‡e`b t †Kv¤úvwbi mwPe KZ©„K cÖYxZ cÖwZ‡e`b‡K mwP‡ei cÖwZ‡e`b ejv nq| 
L)  AbvbyôvwbK cÖwZ‡e`b t †h cÖwZ‡e`‡bi ˆZwii mgq wbw ©̀ó QK ev wbqgKvbyb h_vh_ fv‡e cvjb Kiv 

nqbv, Zv‡K AbvbyôvwbK cÖwZ‡e`b e‡j| Gai‡bi cÖwZ‡e`b †gŠwLK ev wjwLZ n‡q _v‡K| e¨emvq 
cÖwZôv‡bi A‡c¶K…Z Kg ¸i“Z¡c~Y© welqvw` GB cÖwZ‡e`‡b ’̄vb cvq| AbvbyôvwbK cÖwZ‡e`b‡K 
wZbfv‡M fvM Kiv nq :       

A)  cÎ cÖwZ‡e`b t evwYwR¨K cÎvKv‡i Z_¨ ev DcvË‡K Dc ’̄vcb K‡i †h cÖwZ‡e`b †jLv nq Zv‡K cÎ cÖwZ‡e`b 
e‡j| 

Av) ¯§viK cÖwZ‡e`b t e¨emvq cÖwZôv‡bi mKj Kg©KZ©v I Kg©PvwiMY‡K †Kvb GKwU welq m¤^‡Ü AeMZ 
Kivi wbwg‡Ë †h cÖwZ‡e`b iPbv Kiv nq, Zv‡K ¯§viK cÖwZ‡e`b e‡j| 

B) dig cÖwZ‡e`b t †Kvb †Kvb e¨emvq cÖwZôvb ‡Kvb NUbv ev welq m¤ú‡K© AeMZ nIqvi Rb¨ wbw ©̀ó 
QK ev dig Bmy¨ K‡i; `vwqZ¡kxj e¨w³MY D³ QK ev di‡gi gva¨‡g h_vh_ KZ©…c‡¶i wbKU †h 
cÖwZ‡e`b `vwLj K‡ib, Zv‡K dig cÖwZ‡e`b e‡j| 

 

cvV ms‡¶c 

Z_¨g~jK cÖwZ‡e`‡b †Kvb NUbv ’̄vb cvq, c¶vš— -‡i we‡k lYvZ¥K -cÖwZ‡e`‡b NUbvi e¨vL¨v we‡k lYmn 
cÖwZ‡e`‡Ki -gZvgZ ev mycvwik D‡j L _v‡K| 
AvKvi AvK…wZi wfwË‡Z cÖwZ‡e`b‡K ỳBfv‡M fvM Kiv nq| h_v : AvbyôvwbK cÖwZ‡e`b I AbvbyôvwbK 
cÖwZ‡e`b| AvbyôvwbK cÖwZ‡e`b KvVv‡gv ev QK AbymiY K‡i iPbv Kiv nq, c¶vš—‡i AbvbyôvwbK 
cÖwZ‡e`b †Kvb wbqgbxwZ ev c×wZ AbymiY K‡i iPbv Kiv nq bv| 
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wewfbœ cÖwZ‡e`‡bi bgybv   
(Specimen of various report) 

D‡Ïk¨ 

GB cvV †k‡l Avcwb - 

� GKwU †Kv¤úvwbi cwiPvjK cl©‡`i wewae× cÖwZ‡e`b ‰Zwi Kivi bgybv m¤ú‡K© aviYv jvf Ki‡Z 
cvi‡eb| 

� wbix¶‡Ki cÖwZ‡e`b Ges †Kvb cÖwZôv‡b kªwgK Am‡š—vl welqK cÖwZ‡e`b ˆZwi Kiv wkL‡Z 
cvi‡eb| 

 
 
wewae× cÖwZ‡e`b  (Statutory report) 

 

 

 

 

†Kv¤úvwb bvg  t  Zvmwbg †UªwWs †Kv¤úvwb wjt 

Dc ’̄vcK  t  wkíx Avn‡g`, mwPe 

mfvi ZvwiL I mgq t  Rvbyqvwi 20. 2007 Bs ‡ivR eyaevi, †ejv 4 NwUKv| 

mfvi ’̄vb  t  Pxb-evsjv‡`k ˆgÎx m‡¤§jb K¶, AvMviMvuI, XvKv 
 

1. wewjK…Z †kqvi  t  K) mvaviY †kqvi 20,000 cÖwZwU 10 UvKv g~‡j¨i 
                  L) AMÖvwaKvi †kqvi 2000 cÖwZwU 10 g~‡j¨i 

2. wW‡m¤̂i 31, 2006 ch©š— †Kv¤úvwbi cÖvwß I cwi‡kv‡ai weeiYx : 

cÖvwß I cwi‡kva wnmve 

cÖvwß UvKv cwi‡kva UvKv 

20,000 mvaviY †kqvi cÖwZwU 10 UvKv nv‡i  
 

2000 AMÖvwaKvi †kqvi cÖwZwU 10 UvKv nv‡i 
 
e¨vsK my`            

2,00,000 
 

20,000 
 

48,000 
 

cÖv_wgK LiP 
weÁvcb 
‡eZb  
fvov 
nv‡Z bM`  
e¨vsK Rgv 

1,00,000 
50,000 
25,000 
25,000 
30,000 
38,000 

 2,68,000                           2,68,000 
 

wewae× cÖwZ‡e`‡bi bgybv 
1994 mv‡ji †Kv¤úvwb AvB‡bi 83 bs aviv Abyhvqx 
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3 -.  mswk ó e¨w³e‡M©i bvg: 

bvg wVKvbv ‡ckv 
K)  cwiPvjKgÊjx : 
 Rbve Avãyj gvbœvb 
 Rbvi nvbœvb kvn 
 Rbve Avãyj Rwjj 
 Rbve gyKzj g‡bvqvi 
 Rbve Kvgi“¾vgvb 
L)  wnmve wbix¶K 
 ‡gmvm© AvZvnvi GÛ †Kvs 
M)  mwPe t wkíx Avn‡g` 

 
78, Gm Gm †ivW, XvKv 
3/2, K‡jR †ivW, UsMx 
1/2,  Myjkvb, XvKv 
10,  Avivg evM, XvKv 
5/10  cëb XvKv 
 
32, wSKvZjv XvKv 
we-2/4gwj�Kv,MvRxcyi 

 
e¨emvqx 

H 
H 
H 
H 
 

wnmve wbix¶K 
PvKyix 

4. ZjeK„Z †kqv‡ii UvKv e‡Kqv †bB| 
5. †kqvi wewµi Rb¨ bwKe eªv`vm †K 3% nv‡i Ae‡jLK wb‡qvM Kiv n‡q‡Q| 
6. †Kv¤úvwbi cÖv_wgK LiP aiv n‡q‡Q 2,00,00 UvKv, wKš‘ G eQi Ae‡jvcb Kiv n‡q‡Q 1,00,000 

UvKv| 
7. e¨e ’̄vcK cÖwZwbwai mv‡_ †Kvb Pzw³ nq bvB| 
 
Avgiv cÖZ¨qb Ki‡ZwQ †h, AÎ cÖwZ‡e`‡b Dwj�wLZ Z_¨ mwVK| 
 
ZvwiL t XvKv,                                cwiPvjK‡`i ¯̂v¶i 

Rvbyqvwi 10, 2007                           1| ----------- 

                                                  2|------------ 

                                                 3|------------ 

                                                 4|------------- 

                                                  5|------------- 

 
Avgiv †NvlYv Kwi‡ZwQ †h, AÎ cÖwZ‡e`‡b Dwj�wLZ †kqvi eÈb I cÖvwß cwi‡kva m¤úwK©Z wnmve mZ¨| 
 
 
¯̂v¶i 
---------------- 
‡gmvm© AvRvnvi GÛ mÝ| 
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wbix¶‡Ki cÖwZ‡e`b  (Auditors Report) 
 

D`vnviY-1 t KvíwbK Z_¨ e¨envi Kwiqv GKwU wbix¶‡Ki cÖwZ‡e`‡bi Lmov cÖ¯‘Z Ki“b|  
 

wbix¶‡Ki cÖwZ‡e`b 

†kqvi †nvìviMY 
Km&gcwjUb †Kv¤úvwb wjt 
evey evRvi, XvKv| 
 
myax gÛjx, 
Avgiv Km&gcwjUb †Kv¤úvwb wjt Gi wW‡m¤̂i 31, 2007 Zvwi‡L mgvß eQ‡ii Rb¨ cÖ ‘̄ZK„Z jvf-
†jvKmvb wnmve I DØ„ËcÎ Ges GZ &̀msµvš— cÖ‡qvRbxq KvMRcÎ cix¶v wbix¶v K‡iwQ| cix¶v wbix¶v 
†k‡l GB g‡g© †NvlYv KiwQ †h- 
1. jvf †jvKmvb wnmve I DØ„ËcÎ cix¶v wbix¶vi Rb¨ †Kv¤úvwb KZ„©K mKj KvMRcÎ mieivn Kiv 

n‡q‡Q| 
2. wewfbœ wnmv‡ei eB¸‡jv †Kv¤úvwb AvB‡bi wewa weavb Abyhvqx msi¶Y Kiv  n‡q‡Q| 
3. ewY©Z Avw_©K eQ‡i †Kv¤úvwbi `vjvb-†KvVv I AvmevecÎ cybtg~j¨vqb Kiv n‡q‡Q| 
4. c‡biRb Kg©KZ©v‡K AwMªg cÖ`vb Kiv n‡q‡Q, mgqgZ mevB Zv mgš^q K‡i‡Qb| 
5. Av‡jvP¨ A_©eQ‡i †Kv¤úvwb 5 j¶ UvKvq 2wU cÖKí MÖnY K‡i‡Q, D³ cÖKí¸‡jv †Kv¤úvwbi wbR bv‡g 

†i‡L‡Qb| 
6. †Kv¤úvwbi mKj wnmvecÎ¸‡jv Avgv‡`i „̀wó‡MvPi n‡q‡Q, Ges mewKQy h_vh_fv‡e msiw¶Z n‡q‡Q 

e‡j Avgiv g‡b Kwi| 
 
ab¨ev`mn- 
 
 
(Gg G nv‡mg) 
ingvb GÛ †Kvs| 
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kªwgK Am‡š—vl cÖwZ‡e`b  (Labour agitation report) 
D`vniY-2 t  †Kvb wkí cÖwZôv‡bi kªwgK Am‡š—v‡li Dci GKwU cÖwZ‡e`b cÖ ‘̄‡Zi `vwqZ¡ Avcbvi 

Dci b¨¯— n‡q‡Q| cÖwZ‡e`bwU cÖYqb Ki“b| 
 

cwiPvjKgÊjx 
ccyjvi RyU wgjm wjt 
bvivqYMÄ, XvKv 
 

welq t  kªwgK Am‡š—v‡li Z`š— cÖwZ‡e`b| 
 

myaxgÊjx, 
Rvwib RyU wgjm wjt Gi kªwgK‡`i g‡a¨ †h Am‡š—v‡li m„wó n‡q‡Q Zvi cÖK…Z KviY¸‡jv D &̀NvU‡bi 
j‡¶¨ Avcbv‡`i wb‡ ©̀k †gvZv‡eK wefvMxq cÖavb, kªwgK-Kwg© Ges -mswk ó Ab¨vb¨ e¨w³e‡M©i mv‡_ 
Avjvc Av‡jvPbv, AbymÜvb I ch©v‡jvPbvi wfwË‡Z AÎ cÖwZ‡e`bwU cÖYqb Kiv n‡q‡Q| AbymÜvb I 
ch©v‡jvPbv K‡i †`Lv wM‡q‡Q g~jZ wZbwU wel‡q kªwgK‡`i g‡a¨ Am‡š—v‡li `vbv †eu‡a‡Q, h_v - 
1. †eZb KvVv‡gv cwieZ©b; 
2. †evbvm cÖ`vb; Ges 
3. QywUi wbqgvejx cwieZ©b| 
Dc‡iv³ `vwe-`vIqv¸‡jvi wel‡q Avgvi gZvgZ wb‡gœ †ck Kijvg - 
1. †eZb KvVv‡gv cwieZ©b t kªwgK‡`i `vwe-`vIqv¸‡jvi g‡a¨ Ab¨Zg nj †eZb e„w× Kiv| Avgvi g‡Z, 

GB `vwewU A‡hŠw³K, KviY MZ eQi †_‡K Avgv‡`i RyU wg‡j evsjv‡`k cvUKj ms ’̄v KZ©„K 
mycvwikK…Z †eZb KvVv‡gv Pvjy Av‡Q| GQvov eZ©gv‡b cvU wk‡íi g›`vfve Pj‡Q, †eZb KvVv‡gv 
ewa©Z Kiv n‡j cÖwZôvb Avw_©Kfv‡e ¶wZMÖ ’̄ n‡e| 

2. †evbvm cÖ`vb t eZ©gv‡b Avgv‡`i cÖwZôvb eQ‡i GKevi †evbvm cÖ`vb K‡i| kªwgK‡`i `vwe eQ‡i ỳÕwU 
†evbvm cÖ`vb Kiv| AbymÜv‡b †`Lv wM‡q‡Q Avgv‡`i gZ mgRvZxq cÖwZôvb¸‡jv eQ‡i ỳÕwU †evbvm 
cÖ`vb K‡i| myZivs kªwgK‡`i GB `vwewU mnvbyf~wZi mwnZ we‡ePbv Kivi Rb¨ †Rvi mycvwik KiwQ| 

3. QywUi wbqvgvejx t Ab¨vb¨ †Kv¤úvwb I wgjKviLvbvi Zzjbvq Avgv‡`i †Kv¤úvwb‡Z QzwUi wbqgvejx 
Î“wUc~Y©| GB QywU QvUv Kg nIqvq cÖvqB kªwgKKwg©MY G wel‡q cÖwZev`gyLi n‡q D‡Vb| ZvB G 
cÖm‡½ Avgvi cÖ¯—ve nj, evsjv‡`k cvUKj ms ’̄vi QywUi wbqgvejx AbymiY Ki‡j mydj cvIqv hv‡e| 

 

Dc‡iv³ welq¸‡jv m¤ú‡K© h_vh_ e¨e ’̄v MÖnY Kivi Rb¨ Aby‡iva KiwQ| 
 
ab¨ev`mn 
 
 
(†gv: †LvKb ivbv) 
mwPe| 
 



weweGm †cÖvMÖvg 

BDwbU Qq  c„ôv-138 

P~ovš— g~j¨vqb 

msw¶ß cÖkœvejx 
1. cÖwZ‡e`‡bi msÁv wjLyb| 
2. cÖwZ‡e`‡bi D‡Ïk¨¸‡jv wK wK? 
3. cÖwZ‡e`‡bi ˆewkó¨¸‡jv wK wK? 
4. GKRb cÖwZ‡e`‡Ki mvaviY ¸Yvejx¸‡jv wK wK? 
5. Av‡ivn I Ae‡ivn c×wZ ej‡Z wK eySvq? 
6. AvbyôvwbK cÖwZ‡e`b Ges AbvbyôvwbK cÖwZ‡e`‡bi msÁv wjLyb| 
7. -Z_¨g~jK I we‡k lYg~jK cÖwZ‡e`‡bi g‡a¨ cv_©K¨¸‡jv wK wK? 

 

iPbvg~jK cÖkœvejx 
1. cÖwZ‡e`b ej‡Z wK eySvq? cÖwZ‡e`‡bi ¸i“Z¡ I cÖ‡qvRbxqZv Av‡jvPbv Ki“b| 
2. cÖwZ‡e`‡bi D‡Ïk¨ I ˆewkó¨¸‡jv Av‡jvPbv Ki“b| 
3. DËg cÖwZ‡e`‡bi AZ¨vek¨Kxq ¸Yvejx¸‡jv eY©bv Ki“b| 
4. GKRb fvj cÖwZ‡e`‡Ki Acwinvh© ˆewkó¨ ev ¸Yvejx¸‡jv eY©bv Ki“b| 
5. DËg cÖwZ‡e`b cÖYq‡bi cvjbxq bxwZgvjv¸‡jv e¨vL¨v Ki“b| 
6. cÖwZ‡e`b †jLvi c×wZ KqwU I wK wK? Avcbvi „̀wó‡Z †Kvb c×wZwU DËg Ges †Kb? 
7. GKwU `xN© cÖwZ‡e`‡bi wewfbœ Ask¸‡jv eY©bv Ki“b| 
8. D‡Ï‡k¨i wfwË‡Z cÖwZ‡e`‡bi †kªYxwefvM Av‡jvPbv Ki“b| 
9. AvKvi AvK…wZi wfwË‡Z cÖwZ‡e`‡bi †kªYxwefvM Av‡jvPbv Ki“b| 
10. KviLvbvi kªwgK Am‡š—vl m¤̂‡Ü GKwU KvíwbK cÖwZ‡e`b ˆZwi Ki“b| 
11. GKwU †Kv¤úvwbi wewae× cÖwZ‡e`b cÖ ‘̄Z Ki“b| 
12. GKwU KvíwbK wbix¶‡Ki cÖwZ‡e`b ˆZix Ki“b|  

 
 


