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Kvh©c‡Îi msÁv Ges D‡Ïk¨ 
(Defination & Objectives of Worksheet) 

 
GB cvV †k‡l Avcwb 

• Kvh©c‡Îi msÁv Ges D‡Ïk¨ ej‡Z cvi‡eb| 
 
Kvh©c‡Îi msÁv (Defination of Worksheet) t 
Kieso & Kimmel Gi g‡Z worksheet is merely a device used to make it easier to prepare adjusting 

entries and the financial statements. 

M. M Khan Gi g‡Z The worksheet is a tool whice permits the adjusting and closing entries and 

the financial statement to be prepared informally before any part of this work is formalised. 
e¨emv‡qi Avw_©K djvdj evwni Kwievi Rb¨ †iIqvwg‡ji †WweU †µwWU Kjv‡gi cvkvcvwk mgš^q, jvf‡jvKmvb 

wnmve, DØZ© cÎ BZ¨vw`i Rb¨ Av‡iv wKQy Kjvg c~Y© Kwiqv †h `xN© Q‡K P‚ovšÍ wnmv‡ei cwiKíbv AvuKv nq Zvnv‡K 

Kvh©cÎ e‡j| Aa¨vcK knx`yj Bmjvg Ges †gvRvddi Avn‡¤§‡`i g‡Z, P‚ovšÍ wnmve cÖ¯‘‡Zi Av‡M †kl ch©v‡q 

cÖvß LeivLei‡K wewfbœ m¤úwË, `vq, Avq I e¨q wnmv‡ei mwnZ †hvM we‡qvM Kwiqv LwZqv‡bi wewfbœ Lv‡Zi 

AvcvZZt †Ri evwni Kwiqv P‚ovšÍ wnmv‡ei †h Lmov Kiv nq ZvnviB RbwcÖq bvg Kvh©cÎ ev IqvK©kxU| GB 

IqvK©kxU‡K †Kvb g‡ZB P‚ovšÍ wnmve ejv hvq bv| Ggb wK Bnv P‚ovšÍ wnmv‡ei †Kvb AskI bq| ïay P‚ovšÍ wnmve 

cÖ¯‘‡Zi mgq hvnv‡Z †Kvb fzj bv _v‡K ev fzj ekZt †Kvb Z_¨ ev` cwoqv bv hvq Zvnvi Rb¨ wnmveiÿ‡Ki 

mnvqK GKwU Lmov Kvh©cÎ gvÎ| Bnv mvaviYZt †cwÝj w`qvB Kiv nq hvnv‡Z wewfbœ A¼ †h †Kvb mgq gywQqv 

bZzb A¼ wjLv hvq| Kv‡RB me mgq g‡b ivwL‡Z nB‡e †h IqvK©kxU P‚ovšÍ wnmv‡ei Ask b‡n| Ggb wK P‚ovšÍ 

wnmve Kwievi mgq IqvK©kxU Kwi‡ZB nB‡e Ggb †Kvb evav aiv wbqgI bvB| 
 

Kvh©cÎ cÖ¯‘‡Zi D‡Ïk¨ (Objectives of preparing Worksheet) t P‚ovšÍ wnmve cÖYq‡bi Av‡M IqvK©kxU cÖ¯‘‡Zi 

D‡Ïk¨‡K wbæwjwLZ fv‡e eY©bv Kiv hvq t- 

1. mgš^q `vwLjv Rv‡e`vKiY Ges LwZqv‡b ¯’vbvšÍ‡ii gva¨‡g Kvh©cÎ Avw_©K weeiYx ˆZwi‡Z mnvqZv K‡i| 

2. Kvh©cÎ Avw_©K weeiYx wnmve cÖKv‡ki KvR Z¡ivwš^Z Kiv Ges MvwYwZK fzj cwinvi Kiv| 

3. wnmveweÁv‡bi wgjKiYbxwZ Abymi‡Yi Rb¨ Kvh©cÎ mnvqZv K‡i| 

4. Kvh©cÎ ˆZixi gva¨‡g †Kvb wnmve ev` covi my‡hvM _v‡K bv| 

5. wnmveweÁv‡bi †ek K‡qKwU weeiYxi djvdj GK bR‡i †`Lv hvq| 

6. P‚ovšÍ wnmve cÖ¯‘‡Z †Kvb Z_¨ ev` covi my‡hvM _v‡K bv|  

7. Kvh©cÎ ¯^qswµqfv‡e wnmv‡ei fzjÎæwU Kgvq| 

BDwbU 
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Kvh©c‡Îi QK 
(Form of Worksheet) 

 

GB cvV †k‡l Avcwb  

* Kvh©c‡Îi QK m¤ú‡K© aviYv jvf Ki‡Z cvi‡eb| 

 

Kvh©cÎ (Worksheet) Gi QK t IqvK©kxU †h‡nZz wnmve iÿ‡Ki wbR¯^ Kg©c×wZ †mB wnmve Bnv wnmve 

iÿ‡Ki Kv‡Q wewfbœ iKg nB‡Z cv‡i| Z‡e Bnvi D‡Ïk¨i mwnZ m¤úK© ivwLqv wewfbœ `„wó‡KvY nB‡Z wePvi Kwiqv 

†h QK AvšÍR©vwZKfv‡e cÖPwjZ Zvnv nBj †iIqvwg‡ji †WweU I †µwWU Kjv‡gi cvkvcvwk mgš^q, µq weµq 

wnmve, Drcv`b wnmve, jvf †jvKmvb wnmve, DØ„ËcÎ BZ¨vw` cÖwZwUi Rb¨ GK‡Rvov Kwiqv Kjvg ivwLqv 

†iIqvwgj I mgš^q D™¢zZ wnmveLvZ‡K wewfbœ Kjv‡g ¯’vbvšÍi Kwiqv jvf †jvKmvb, m¤úwË I `v‡qi Lmov Ae¯’vb 

†`Lv‡bv| 10 Niv Kvh©c‡Îi GKwU bgybv wb‡æ †`Lv‡bv nBqv‡Q| 

Bushra Company 

Work Sheet as on................ 
Sl. No Particulars Current Trial 

Balance 

Adjustment Adjusted Trial 

Balance 

Income 

Statement 

Balance Sheet 

µwgK bs weeiY PjwZ †iIqvwgj mgš^q mgwš^Z †iIqvwgj Avq weeiYxy wnmve DØZ©cÎ 

  Dr. Cr. Dr. Cr. Dr. Cr. Dr. Cr. Assets Liab 

 

D³ Kvh©cÎ Q‡Ki wewfbœ N‡ii e¨envi wb‡æ ms‡ÿ‡c eY©bv Kiv nBj t 

K. µwgK b¤^i (Serial No.) t wnmve ZvwjKv nB‡Z †hB me wnmve GLv‡b Avbv nq Zvnvi GKwU µwgK b¤^i 

GB N‡i emv‡bv nq hvnv‡Z †h †Kvb mgq D³ µwgK b¤^‡ii mvnv‡h¨ †h †Kvb wnmve‡K wbY©q Kiv hvq| Bnv 

wb‡`©wkKv wnmv‡e KvR K‡i| 

L. weeiY (Particulars) t GB N‡i wewfbœ wnmv‡ei bvg †hgb, bM`, hš¿cvwZ, gRyix BZ¨vw` wjLv nBqv _v‡K| 

M. PjwZ †iIqvwgj (Current Trial Balance) t †h †iIqvwgj nB‡Z Kvh©cÎ cÖ¯‘Z nq †mB †iIqvwgj Gi 

†WweU Ges †µwWU †Ri, weeiY N‡ii wnmve LvZ Abyhvqx ûeû GLv‡b emv‡bv nq| GB †iIqvwgjB Kvh©¨cÎ ˆZqvi 

Kwievi cÖavb Drm| 

N. mgš^q (Adjustment) t PjwZ †iIqvwg‡ji c‡i †hBme mgš^q Rv‡e`v `vwLjv cÖ¯‘Z Kiv nq Zvnv wewfbœ 

wnmve †R‡ii mwnZ †hvM we‡qvM Kwievi Rb¨ GB `yBwU Ni ivLv nq| 

O. mgwš^Z †iIqvwgj (Adjusted Trial Balance) t GB `yB N‡i PjwZ †iIqvwg‡ji †Ri Gi mwnZ mgš^q 

N‡ii wewfbœ mgš^‡qi AsK †hvM we‡qvM Kwievi ci †h P‚ovšÍ †Ri `vovq Zvnv †WweU I †µwWU Abyhvqx wjLv nq| 

BnvB P‚ovšÍ †iIqvwgj hvnv nB‡Z jvf †jvKmvb wnmve I w¯’wZcÎ cÖ¯‘Z Kiv nq| A‡bK mgq mgwš^Z †iIqvwgj 

QvovI PjwZ †iIqvwgj I mgš^q †hvM we‡qvM Kwiq mivmwi jvf †jvKmvb wnmve I w¯’wZcÎ cÖ¯‘Z Kiv nq|  

P. jvf †jvKmvb wnmve (Profit & Loss Account) t mgwš^Z †iIqvwg‡ji †hB me wnmve †Ri Avq-e¨q 

m¤úK©xq Zvnv †WweU I †µwWU Abyhvqx GLv‡b emv‡bv nq| GB `yB N‡ii bxU †RiB jvf ev †jvKmvb| 

Q. w¯’wZcÎ (Balance Sheet) t mgwš^Z †iIqvwg‡j †hBme `vq I m¤úwË wnmv‡ei †Ri Av‡Q Zvnv mivmwi 

GLv‡b m¤úwË I `vq c‡ÿ ¯’vbvšÍwiZ Kwiqv jvf †jvKmvb wnmv‡ei †h bxU †Ri _v‡K Zvnv jBqv w¯’wZcÎ cÖ¯‘Z 

Kiv nq| GB w¯’wZc‡Îi `yB N‡ii †hvMdj wgwjqv hvB‡e| 
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Kvh©cÎ cÖ¯‘ZKiY 
(Preparation of Worksheet) 

 

From the following Trial Balance and supplementary information of Mum Traders, prepare a 10 

coulmn worksheet. 

Mum Traders 

Trial Balance as on 31
st
 Dec. 2005 

  . 

Particulars  Dr.  Cr. 

Cash 4,500  

Bank 1,00,000  

Unexpired Insurance 1,500  

Office Equipment 25,000  

Accumulated Depreciation (Office equipment)  2,500 

Office Vehicle 2,50,000  

Accumulated Depreciation (Office Vehicle)  50,000 

Accounts Receivables 2,41,000  

Accounts Payable  25,000 

Capital  5,00,000 

Drawing 55,600  

Shilpa Bank Loan  3,23,000 

Sales Returns 10,500  

Purchases 4,40,000  

Freignt inward 5,500  

Inventory (1.1.90) 2,50,000  

Purchases returns  8,500 

Salary expenses 55,000  

Office Rent 22,000  

Advertising expenses 10,500  

Vehicle runing & repairs 36,000  

Uniform & Liveries 5,000  

Office supplies expenses 11,500  

Miscellancous expenses 600  

Sales  6,15,200 

 15,24,200 15,24,200 
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Supplementary data : 

1.  Inventory of Merchandise goods as on 31st December 1990, Valued at Tk. 2,90,500. 

2.  Insuance expenses for the year Tk. 400. 

3.  Outstanding rent for December 1990, Tk. 2,000. 

4.  Interest Income accured on Bank balance Tk. 5,600. 

5.  Office supplies in hand on 31st December Tk. 1,500. 

6.  Provision for Bad debt estimated at 5% on Accounts Receivables. 

7.  Depreciation on Motor Vehicle & Office equipment @ 15% and 10% respectively. 

 

(msKwjZ : Advance Accounting by Mozaffar Ahmed FCMA, Shahidul Alam ACMA.) 
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mgvavb t  
Mum Traders  

Worksheet 
December 31

st
, 2005 

Sl.  Account Trial Balance Adjustment Adjusted TB Trading and P. & L. Balance Sheet 

No  Debit Credit Debit Credit Debit Credit Debit Credit Asset Liab 

1.  Cash 4,500    4,500    4,500  

2.  Bank 1,00,000    1,00,000    1,00,000  

3.  Unexpired Insurance 1,500   (3) 400 1,100    1,100  

4.  Office Equipment 25,000    25,000    25,000  

5.  Accumulated Depreciation Office Equipment  2,500  (8) 2,500  5,000    5,000 

6.  Office Vehicles 2,50,000    2,50,000    2,50,000  

7.  Accum Dep, Vehicles  50,000  (7) 37500  87,500    87,500 

8.  Accounts Payable  25,000    25,000    25,000 

9.  Accounts Receivables 2,41,000    2,41,000    2,41,000  

10.  Capital  5,00,000    5,00,000    5,00,000 

11.  Drawing 55,600    55,600    55,600  

12.  Shilpa Bank Loan  3,23,000    3,23,000    3,23,000 

13.  Sales  6,15,200    6,15,200  6,15,200   

14.  Sales Return 10,500    10,500  10,500    

15.  Purchases  4,40,000    4,40,000  4,40,000    

16.  Freight inward 5,500  (1) (2) 5,500  5,500    

17.  Inventory (1.1.90) 2,50,000  2,90,500 2,50,000 2,90,000    2,90,000  

18.  Purchase return  8,500    8,500  8,500   

19.  Salary expense 55,000    55,000  55,000    

20.  Office Rent 22,000  (4) 2,000  24,000  24,000    

21.  Advertising expenses 10,500    10,500  10,500    

22.  Vehicle runing 36,000    36,000  36,000    

23.  Uniform & Liveries 5,000    5,000  5,000    

24.  Office Supplies expenses 11,500   (6) 1,500 10,000  10,000    

25.  Miscellancous 600    600  600    

  15,24,200 15,24,200         

26.  Trading/Profit & Loss Account   2,50,000 2,90,500 2,50,000 2,90,500 2,50,000 2,90,500   

27.  Insurance expenses   (3) 400  400  400    

28.  Office Rent Payable    (4) 2,000  2,000    2,000 

29.  Interest Receivable   (5) 5,600  5,600    5,600  

30.  Interest Income    (5) 5,600  5,600  5,600   

31.  Office Supplies   (6) 1,500  1,500    1,500  

32.  Bad-debts   (7) 12,050  12,050  12,050    

33.  Provision for bad debts    (7) 12,050  12,050    12,050 

34.  Dep. Motor Vehicles   37,500  37,500  37,500    

35.  Dep. Office Equipment   (8) 2,500  2,500  2,500    

    6,02,050 6,02,050 1874350 1874350     

        20,250   20,250 

36. Net Profit for the year       9,19,800 9,19,800 974,800 974,800 
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1. cÖ‡kœi cÖ‡qvRbvbymv‡i `kNiv Kvh©c‡Îi GKwU QK cÖ_‡g AvuKv nj| GLv‡b 10 Niv A_© nBj cuvP †Rvov †WweU 

†µwWU Ni| µwgK b¤^i I weeiY GB wnmv‡e aiv nq bv| cÖ‡kœ †h †iIqvwgj †`Iqv Av‡Q Zvnvi weeiY PjwZ 

†iIqvwgj N‡i emv‡bv nBj| Kvh©cÎ QK AvuwKevi mgq PjwZ †iIqvwg‡ji c‡iI bx‡P wKQy RvqMv ivLv GKvšÍ 

`iKvi| KviY mgš^q Rv‡e`v `vwLiv cvk Kwievi mgq byZb byZb wnmveLvZ †hvM nB‡Z cv‡i hv cÖ`Ë †iIqvwg‡j 

bvB| 

2. cÖ`Ë †iIqvwgj Q‡K emvBevi ci †h me AwZwi³ Z_¨ †`Iqv Av‡Q Zvnv‡`i mgš^q wb‡æ Av‡jvPbv Kiv nBjt 

K. gRyZgvj (Inventory) t Bnv mgvcbx gRyZgvj| Kv‡RB Rv‡e`v `vwLjvq Bnv‡K wnmv‡e awi‡Z nB‡e| 

Rv‡e`v `vwLjvq gRyZgvj †WweU I µq weµq/jvf‡jvKmvb wnmve‡K †µwWU Ki‡Z nq| †mB fv‡e Q‡Ki mgš^q 

N‡ii †WweU N‡i µwgK b¤^i 16 †Z †h gRyZgvj wnmve Av‡Q Zvnvi cvkvcvwk wjLv nBqv‡Q| wKš‘ †µwWU Kjvg 

c~iY Kwievi Rb¨ µwgK b¤^‡i cÖ`Ë †iIqvwg‡i †Kvb µq weµq I jvf †jvKmvb wnmve bvB| Kv‡RB µwgK b¤^i 

26 G †mB bZzb wnmve µq weµq I jvf †jvKmvb wnmve LywjqA Zvnvi cvkvcvwk mgš^q N‡ii †µwWU Kjv‡g 

GKB AsK wjLv nBqv‡Q| GB `yB †WweU †µwW‡Ui cv‡k GKwU µwgK b¤^i 1 †`Iqv nBqv‡Q hvnv‡Z cieZ©x 

ch©v‡q cÖ‡qvR‡b GKwUi mwnZ Ab¨wU wbixÿv Kwiqv †`Lv hvq| GB gRyZgv‡ji mgš^q `vwLjv cvk Kwievi ci ci 

cÖviw¤¢K gRyZgv‡ji Rb¨I `vwLjv cvk Kwi‡Z nq hvnv‡Z Bnv m¤úwË wnmv‡e MY¨ bv nBqv gybvdv RvZxq LiP 

wnmv‡e µq-weµq I jvf †jvKmvb wnmvefz³ nq| ZvB µq weµq I jvf †jvKmvb wnmve‡K †WweU Kwiqv 

gRyZgvj wnmve‡K †µwWU Kiv nBqv‡Q| 

L. exgv LiP (Insurance expenses) t †iIqvwg‡j Unexpired insurance 1,500UvKv †`Lv‡bv Av‡Q| D³ 

Awbt‡kl (Unexpired) exgv nB‡Z 400 UvKv GB eQ‡ii exgv LiP wnmv‡e MY¨ nB‡e| myZivs exgv LiP 

(Insurance expenses) †K †WweU Kwiqv Awbt‡kl exgv (Unexpired insurance)†K †µwWU Kiv nBqv‡Q| 

cÖ`Ë †iIqvwg‡j Insurance expenses LvZ bv _vKvq byZbfv‡e 27 µwgK b¤^i Lywjqv mgš^q Kjv‡g Bnvi 

cvkvcvwk 400 UvKv †WweU Kiv nBqv‡Q Ges µwgK b¤^i 3 G Unexpired insurance †K mgš^q N‡i †µwWU 

Kiv nBqv‡Q| 

M. cÖ‡`q Awdm fvov (Outstanding office rent) t cÖ‡`q fvovi Rv‡e`v `vwLjv nBj Awdm fvov †WweU I 

cÖ‡`q Awdm fvov †µwWU| †mB wnmv‡e µwgK b¤^i 20†K Awdm fvov bv‡g mgš^q Kjv‡g †WweU Kiv nBqv‡Q| 

wKš‘ cÖ`Ë †iIqvwg‡j cÖ‡`q Awdm fvov bv‡g †Kvb wnmve LvZ bv _vKvq µwgK b¤^i 28 G byZbfv‡e wnmve LvZ 

Lywjqv mgš^q Kjv‡g †µwWU Kiv nBqv‡Q| 

N. cÖvc¨ my` (Interest Receivable) t GB mgš^q nB‡Z D™¢zZ †Kvb wnmve LvZB cÖ`Ë †iIqvwg‡j bvB| ZvB 

29 I 30 µwgK b¤^‡i cÖvc¨ my` I my` Avq bv‡g `yBwU bZzb wnmve LvZ †hvM Kwiqv mgš^q Kjv‡g †WweU I †µwU 

Kiv nBqv‡Q| 

O. Awdm mieivn (Office Supplies) t Awdm mieiv‡ni gRyZ gvj Gi Rb¨ Awdm mieivn‡K †WweU Kwiqv 

Awdm mieivn LiP‡K †µwWU Kiv nBqv‡Q (†h‡nZz mg¯Í µq‡K Awdm mieivn LiP bv‡g †WweU Kiv nBqvwQj)| 

wKš‘ Awdm mieivn wnmve cÖ`Ë †iIqvwg‡j bv _vKvq 31 b¤^‡i byZb wnmve LvZ †Lvjv nBqv‡Q Ges mgš^q  

Kjv‡g 24 b¤^i I 31 b¤^‡ii cvkvcvwk †µwWU I †WweU Kiv nBqv‡Q| 



BDwbU AvU                                                                                            

weweGm †cÖvMÖvg  c„ôv-101 

P. Kz-FY mwÂwZ (Provision for Doubtful debts) t GB mgš^q nB‡Z D™¢zZ wnmve LvZ h_v Kz-FY I Kz-FY 

mwÂwZ cÖ`Ë †iIqvwg‡j bv _vKvq 32 I 33 b¤^‡i `yB wnmve LvZ Lywjqv mgš^q Kjv‡g †WweU I †µwWU Kiv 

nBqv‡Q| 

Q. AePq (Depreciation) t AeP‡qi Rb¨ cÖ‡qvRbxq wnmveLvZ bv _vKvq 34 I 35 b¤^‡i †gvUiMvoxi AePq 

I Awdm DcKi‡Yi LiP LvZ Lywjqv mgš^q Kjv‡g †WweU Kiv nBqv‡Q Ges 5 I 7 b¤^‡i †µwWU Kiv nBqv‡Q| 

3. mg¯  mgš^q‡hvM¨ Z_¨ mgš^q Kjv‡g emvBevi ci Bnvi †gvU †WweU I †gvU †µwWU evwni Kwiqv `yB Kjvg 

eÜ Kiv nq| mgš^q Kjv‡gi †gvU †WweU I †gvU †µwWU mgvb nB‡e| KviY me mgš^qB mgvb As‡K †WweU I 

†µwWU Kiv nBqv‡Q| 

4. mgš^q Kjv‡gi †WweU I †µwWU †hvM wgwjqv †M‡j Bnvi cieZ©x ch©v‡q mgwš^Z †iIqvwgj Kjv‡gi wewfbœ Ni 

c~Y© Kiv nq| Amgwš^Z †iIqvwg‡ji wnmve Lv‡Zi mwnZ mgš^q Kjv‡gi †WweU I †µwWU †hvM we‡qvM Kwiqv 

cvkvcvwk mgwš^Z †iIqvwg‡j emv‡bv nq| †hgb bM`vb wnmv‡e †Kvb mgš^q bvB ZvB Dnv mivmwi mgwš^Z 

†iIqvwg‡j emv‡bv nBqv‡Q| Avevi Unexpired Insurance Lv‡Z PjwZ †iIqvwg‡j 1,500 UvKv †WweU Av‡Q| 

Zvnv nB‡Z mgš^q Kjv‡gi †µwWU c‡ÿi 400 UvKv ev` w`qv bxU 1,100 UvKv mgwš^Z †iIqvwg‡j emv‡bv 

nBqv‡Q| GB fv‡e 1 nB‡Z 35 ch©šÍ me wnmve Lv‡Z PjwZ †iIqvwgj I mgš^q Kjvg †hvM we‡qvM Kwiqv mgwš^Z 

†iIqvwgj cÖ¯‘Z Kiv nq| BnvB P‚ovšÍ †iIqvwgj| 

5.  mgwš^Z †iIqvwgj cÖ¯‘Z Kwievi ci Bnvi mg¯Í wnmve LvZ‡K µq weµq I jvf †jvKmvb wnmve A_ev 

w¯’wZcÎ Kjv‡g †WweU I †µwWU wnmve emvB‡Z nq| GB KvR µwgK b¤^i Abymv‡i 1 b¤^i nB‡Z ïiæ Kwiqv †kl 

b¤^i ch©šÍ GK GK Kwiqv mveavbZvi mwnZ Kiv nq hvnv‡Z †Kvb wnmve LvZ ev` bv c‡o| 

6. GBevi µq weµq I jvf †jvKmvb wnmv‡ei †gvU †WweU I †µwWU evwni Kwiqv `yB Kjv‡gi †Ri h_vh_fv‡e 

wjwLqv `yB Kjv‡gi †gvU AsK mgvb Kiv nq| GB `yB Kjv‡gi g‡a¨ hw` †µwWU †ekx nq Zvnv nB‡j †Ri‡K 

†WweU Kjv‡g wjLv nq Ges BnvB bxU jvf| Avi hw` †gvU †WweU †ekx nq Zvnv nB‡j Zvnv †µwWU Kjv‡g wjLv 

nq Ges ZvnvB bxU †jvKmvb| wnmveLvZ Kjv‡g bxU jvf ev †jvKmvb wjwLqv ZvnviI GKwU µwgK b¤^i †`Iqv 

nq Ges Zvnv jvf‡jvKmvb wnmv‡ei cvkvcvwk w¯’wZc‡Î ¯’vbvšÍi Kiv nq| 

7. GBevi w¯’wZc‡Îi †gvU m¤úwË I `vq †hvM Kwi‡j †`Lv hvB‡e †h `yB c‡ÿi †gvU AsK mgvb nBqv‡Q| 
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D`vniY : 2 

Trial Balance taken from the ledger of Shejan Ltd. On 31st December 2005 is as follows :  

Shejan Ltd 

Trial Balance 

31
st
 December 2005 

Sl Title of Accounts Ref. Debit Credit 

1.  Capital   1,90,000 

2.  Building  60,000  

3.  Accounts Receivable  56,000  

4.  Advertising  4,000  

5.  Cash  20,800  

6.  Freight in  3,000  

7.  Insurance  1,200  

8.  Accounts Payable   40,000 

9.  Accumulated Depreciation Building   16,500 

10.  Allowance for Doubtful Accounts   1,150 

11.  Interest Expenses  2,200  

12.  Inventory (1-2005)  54,000  

13.  Land  65,500  

14.  Office expenses  13,400  

15.  Purchase  1,15,400  

16.  Purchase discount   950 

17.  Sales   2,05,000 

18.  Sales Return  7,300  

19.  Selling expenses  41,200  

20.  Interest Income   550 

21.  Rent, Rates & Taxes  6,650  

22.  Supplies  3,500  

 4,54,150 4,54,150 

 

Adjustments:  

a. Inventory on hand as Tk. 50,000 

b. Allowance for doubtful accounts increased by Tk. 1,350 

c. Depreciation of building @ 3% p.a. 

d. Accrued selling expenses are Tk. 200 

e. There are supplies of Tk. 650 on hand 

f. Accrued Rent, Rates & Taxes is Tk. 750. 

 

Required :  

Prepare a 10-Column worksheet. 
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mgvavb:  

Adjustments:  

a. Income summary/Inventory consumed A/C 4,000 

 Inventory A/C  4,000 

b. Bad debts expenses 1,350 

Allowance for doubtful Accounts  1,350 

c. Depreciation expenses 1,800 

Accumulated depreciation  1,800 

d. Selling expenses 200 

Selling expenses payable  200 

e. Supplies expenses 2,850 

Supplies payable  2,850 

f. Rent, Rates & Taxes expenses 750 

Rent, Rates & Taxes payable  750 
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Shejan Ltd. 
Worksheet 

31
st
 December, 2005 

Sl. Account Trial Balance Adjustment Adjusted Trial Income Statements Balance Sheet 

No  Dr. Cr. Dr. Cr. Dr. Cr. Dr. Cr. Dr. Cr. 

1.  Capital  190000    190000    190000 

2.  Building 60000    60000    60000  

3.  Accounts Receivable 56000    56000    56000  

4.  Advertising 4000    4000  4000    

5.  Cash 208000    20800    20800  

6.  Freight in 3000    3000  3000    

7.  Insurance 1200    1200  1200    

8.  Accunts payable  40000    40000    40000 

9.  Accumulated depreciation for Building  16500  (c) 1800  18300    18300 

10.  Allownace for duoubtful Accounts  1150  (b) 1350  2500    2500 

11.  Interest expenses 2200    2200  2200    

12.  Inventory 54000   (a) 4000 50000    50000  

13.  Land 65500    65500    65500  

14.  Office expenses 13400    13400  12400    

15.  Purchase 115400    115400  115400    

16.  Purchase discount  850    950  950   

17.  Sales  205000    205000  205000   

18.  Sales Return 7300    7300  7300    

19.  Selling expenses 41200  (d) 200  41400  41400    

20.  Interest income  550    550  550   

21.  Resnt, Rates & Taxes 6650  (f) 750  7400  7400    

22.  Supplies 3500   (e) 2850 650    650  

  454150 454150         

23.  Income summary (inventory consumed)   (a) 4000  4000  4000    

24.  Bad debts expenses   (b) 1350  1350  1350    

25.  Depreciation expenses   (c) 1800  1800  1800    

36.  Selling expenses payable    (d) 200  200    200 

37.  Supplies expenses   (e) 2850  2850  2850    

38.  Rent, Rates & Taxes payable    750  750    750 

    10950 10950 458250 4580250     

39.  Net Profit       1200   1200 

        206500 206500 252950 252950 
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1. Kvh©cÎ wK? Kvh©cÎ ˆZwii D‡Ïk¨¸‡jv wK wK? (What is worksheet? What are the objectives for preparing 

worksheet?) 

2. Kvh©cÎ ˆZwii bgybv QK †`Lvb| (Show the form of worksheet). 

3. At the end of its first month of operation, Metro Answering Service has the following unadjusted trial 

balance 

Merto Answering Service  

Trial balance 

For the month ended August 31, 2005 

Particulars Debit (Tk) Credit (Tk) 

Cash 5,400  

Accounts Receivable 2,800  

Supplies 1,300  

Prepaid insurance 2,400  

Equipment 60,000  

Notes payable  40,000 

Accounts payable  1,000 

Unearned Service revenue  1,400 

Metro, Capital  30,000 

Metro, Drawing 1000  

Service revenue  4,900 

Salaries expense 3,200  

Utilities expenses 800  

Advertising expenses 400  

Total 77,300 77,300 

 

Other data: 

i) There are 1,000 Supplies on  hand at August 31, 

ii) Monthly Depreciation on equipment  is Tk. 500  

iii) Interest accrued on notes payable Tk. 500 during August 31 

iv) Insurance expires at the rate of Tk. 200 per month 

v) Unearned service revenue was earned Tk. 1000 

 

Required: 

a) Give the adjusting entries   

b) Enter the trial balance on a work sheet and complete the work sheet.  
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4.  At the end of its first month of operation, Stevenson Service has the following unadjusted trial 

balance:     

Stevenson Answering Service  

Trial balance 

For the month ended August 31, 2005 

Particulars Debit (Tk) Credit (Tk) 

Cash 10400  

Accounts Receivable 2800  

Inventory 4300  

Prepaid insurance 2400  

Building 60000  

Notes payable  40000 

Accounts payable  7400 

Watson, Capital  35000 

Watson, Drawing 6000  

Sales revenue  7900 

Salaries expense 3200  

Telephone expenses 800  

Advertising expenses 400  

Total 90300 90300 

 

Other data: 

i) There are 1,000 inventory on the hand at December 31, 2005 

ii) Yearly Depreciation on Building is Tk. 500 

iii) Interest accrued on notes payable Tk. 500 during the year. 

iv) Insurance expires at the rate of Tk. 200 per year. 

 

Required: 

a) Give the adjusting entries.   

b) Enter the trial balance on a work sheet and complete the work sheet. 
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5. The following Trial balance is taken from Mr. Shahid & Co. Ltd. on 31st  December 2005.:  

Mr. Shahid 

Trial Balance 

31
st
 December 2005 

Sl Title of Accounts Ref. Debit Credit 

1.  Capital   60000 

2.  Accounts Receivable  20000  

3.  Accounts payable   10000 

4.  Inventory (1-2005)  15000  

5.  Cash in hand  5000  

6.  Purchases  25000  

7.  Cash at bank  10000  

8.  Machinery  10000  

9.  Furniture  15000  

10.  Rent expenses  2000  

11.  Investment  10000  

12.  Sales revenue   50000 

13.  Loan   20000 

14.  Wages  6000  

15.  Salaries  10000  

16.  Interest on investment   300 

17.  Bad debts  2000  

18.  Allowance for doubtful debts   500 

19.  Drawings  10000  

20.  Electricity expenses  1300  

21.  Purchase return   2000 

22.  Sales return  3000  

23.  Commission paid  2000  

24.  Commission received   3000 

25.  Stationary expenses  500  

26.  General reserve   1000 

Total 1,46,800 1,46,800 

 

Adjustments:  

a. Inventory on hand Tk. 10,700 

b. Accrued salaries Tk. 500 

c. Rent paid in advance Tk. 200 

d. Depreciation of furniture @ 5% 

 

Required :  

Prepare a worksheet. 
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6. The following unadjusted, Trial balance is obtained from Mr. Matin Trader’s on 31st 

December 2005 

Mr. Matin 

Trial Balance 

31
st
 December 2005 

Sl Title of Accounts Ref. Debit Credit 

1.  Inventory (1-1-2005)  15700  

2.  Capital   28,500 

3.  Purchases  45450  

4.  Sales   75,380 

5.  Purchase return   450 

6.  Sales return  1380  

7.  Wages  2400  

8.  Freight in  800  

9.  Salaries  1500  

10.  Rent  800  

11.  Advertising expenses  750  

12.  Travelling expenses  1150  

13.  Commisson paid  800  

14.  Commission received   450 

15.  Accounts payable   1500 

16.  Accounts receivable  22500  

17.  Furniture  2000  

18.  Cash in hand  1550  

19.  Cash at bank  9500  

Total 1,06,280 1,06,280 

 

Adjustments:  

a. Inventory on hand Tk. 10,000 

b. Accrued salaries Tk. 1,000 

c. Depreciation of furniture @ 10% 

 

Required :  

Prepare a 10-Column Worksheet. 


