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WvUv‡eR g¨v‡bR‡g›U wm‡÷g 

 

 

f~wgKv  

Avgv‡`i Pvicv‡k A‡bK WvUv ev DcvË i‡q‡Q| ci¯ci m¤cK©hy³ A‡bK¸‡jv WvUvi mgwó‡K WvUv‡eR ejv nq| 

†hgb - †Uwj‡dvb b¤î m¤ŵjZ WvUv‡eR, wnmvewbKvk msµvšÍ WvUv‡eR, †eZb msµvšÍ WvUv‡eR BZ¨vw`| A‡bK 

WvUv †_‡K cÖ‡qvRbxq WvUv mn‡R I ª̀æZ wewfbœ ai‡bi cÖ‡mwms Kivi `iKvi n‡Z cv‡i| Kw¤cDUvi wfwËK 

WvUv‡eR g¨v‡bR‡g›U wm‡÷g mn‡RB Kvw•ÿZ WvUv cÖ‡mm I djvdj cÖ̀ k©b Ki‡Z cv‡i|  †hgbt †Kvb GKwU 

cÖwZôv‡bi †Kvb Kg©Pvixi †eZ‡bi wnmve †ei Kivi Rb¨ GK ev `yB jvB‡bi BÝUªvKkb wjL‡jB djvdj cvIqv 

hv‡e| A‡bK WvUvi mgwó †_‡K cÖ‡qvRbxq WvUv †ei Ki‡Z WvUv‡eR g¨v‡bR‡g›U wm‡÷‡gi weKí †bB| GB 

BDwb‡U WvUv‡e‡Ri aviYv, WvUv‡e‡Ri ¸iæZ¡, wewfbœ WvUv‡eR g¨v‡bR‡g›U md&UIq¨vi, gvB‡µvmd&U G‡·m G 

wKfv‡e KvR Ki‡Z nq Zv Av‡jvPbv Kiv n‡q‡Q|  

 

 

 

 

 

 

 

 

 

 

 

  

 

BDwbU mgvwßi mgq 

 

BDwbU mgvwßi m‡e©v”P mgq  3 mßvn| 

GB BDwb‡Ui cvVmg~n 

cvV- 8.1 : WvUv‡e‡Ri aviYv   

cvV- 8.2 : WvUv‡eR †cÖvMÖv‡gi ˆewkó¨ 

cvV- 8.3 :  gvB‡µvmd&U G‡·m †cÖvMÖvg Gi cwiwPwZ 

cvV- 8.4 : WvUv‡e‡R †Uwej ˆZwi Kiv 

cvV- 8.5 : WvUvq eY©vbyµwgK web¨vm, Z_¨ AbymÜvb Kiv 

cvV- 8.6 : Kz‡qwi, Kz‡qwi w`‡q Z_¨ AvniY  

cvV- 8.7 :  wi‡cvU©     
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cvV-8.1  WvUv‡e‡Ri aviYv 

 D‡Ïk¨ 

GB cvV †k‡l AvcwbÑ 

 WvUv I WvUv‡eR wK Zv ej‡Z cvi‡eb| 

 WvUv‡eR e¨env‡ii myweav wK eY©bv Ki‡Z cvi‡eb| 

 WvUv‡e‡Ri wewfbœ Dcv`vb m¤c‡K© e¨vL¨v Ki‡Z cvi‡eb| 

 

 

gyL¨ kã WvUv, WvUv‡eR|  

 

 WvUv 

WvUv kãwU j¨vwUb kã Datumn Gi eûePb| Datumn kãwUi A_© nj Z‡_¨i Dcv`vb| cÖwµqvKiY K‡i Z‡_¨ 

cwiYZ Kivi Rb¨ Kw¤cDUv‡i WvUv BbcyU †bqv nq| ZvB cÖv_wgKfv‡e msM„nxZ A‡MvQv‡jv Z_¨‡K WvUv ejv nq |  

†hgb-†Kvb GKwU cÖwZôv‡bi Kg©x‡`i bvg, c`we, gyj‡eZb BZ¨vw` n‡”Q GK GKwU WvUv|  

WvUv‡eR 

WvUv k‡ãi A_© n‡”Q DcvË Ges †eR k‡ãi A_© mgv‡ek| ci¯ci m¤cK©hy³ GK ev GKvwaK WvUv †Uwej ev 

dvB‡ji mgwó n‡jv WvUv‡eR| GKwU WvUv‡e‡Ri GK ev GKvwaK †Uwej, Kz‡qwi, dg©, wi‡cvU© gwWDj BZ¨vw` 

dvBj _vK‡Z cv‡i|  

WvUv‡eR‡K Z_¨fvÐvi ejv nq| Avgv‡`i Pvicv‡k ARmª Z_¨ I DcvË Qwo‡q wQwU‡q Av‡Q| Z‡e G mg¯Í Z‡_¨i 

mgv‡ek‡K WvUv‡eR ejv hv‡e bv| KviY WvUv‡eR nj †mB mKj WvUv ev Z‡_¨i mgwó hv‡`i ci¯c‡ii g‡a¨ 

m¤cK© Av‡Q| †hgb- †fvUvi ZvwjKvq msiwÿZ †fvUvi‡`i Z_¨mg~n, †Kvb †Kv¤cvwbi Kg©Pvix‡`i e¨w³MZ 

dvB‡ji †iKW©mg~n BZ¨vw`| 

WvUv‡e‡Ri wewfbœ Dcv`vb 

WvUv‡e‡Ri A‡bK¸‡jv Dcv`vb Av‡Q| †hgb- WvUv, †iKW©, wdì, WvUv †Uwej| mgRvZxq A‡bK¸‡jv WvUv‡K 

GKwU †Uwe‡j ivLv nq| GKwU †Uwe‡j A‡bK¸‡jv Kjvg I mvwi _v‡K| cÖ‡Z¨wU Kjv‡gi GKwU K‡i wk‡ivbvg 

_v‡K| wk‡ivbvg¸‡jv wdì bv‡g cwiwPZ| Avi cvkvcvwk K‡qKwU Kjv‡gi mgš̂‡q MwVZ nq GKwU mvwi| cÖwZwU 

mvwi‡K ejv nq †iKW©| wPÎ 8.1 jÿ¨ Kiæb|  

 

 

 

 

 

 

wPÎ 

 

 †WUv 

 †iKW© 

wdì 

Cell 
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8.1 : WvUv‡e‡Ri wewfbœ Dcv`vb 

mvaviYZ mgRvZxq mKj WvUv‡K GK GKwU †Uwe‡j msiÿY K‡i ivLv nq| GB †UwejwU‡KB ejv nq WvUv ‡Uwej| 

WvUv‡eR e¨env‡ii myweav 

WvUv‡eR e¨env‡ii myweav A‡bK| †hgb t  

1|  AwZ `ªæZ WvUv Dc ’̄vcb Kiv hvq| 

2|  AZ¨šÍ `ÿZvi mv‡_ WvUv cwiPvjbv Kiv hvq| 

3|  msiwÿZ WvUv‡K cieZ©x‡Z Avc‡WU Kiv hvq| 

4|  Aí mg‡q WvUvi web¨vm Kiv hvq| 

5| wewfbœ wkí KviLvbvq c‡Y¨i Drcv`b, Pvwn`v, cwigvb, gRy`, †jb‡`‡bi wnmve BZ¨vw` we‡køl‡Yi Rb¨ 

cÖ‡qvRbxq Z_¨vw` msiÿ‡Y WvUv‡eR e¨eüZ nq| BZ¨vw`|  

 

 

wkÿv_©xi KvR 

Avcbvi cÖwZôv‡b WvUv‡e‡Ri e¨env‡ii Dci GKwU cÖwZ‡e`b ˆZwi Kiæb| 

 

 

 

mvims‡ÿc 

 

ci¯ci m¤cK©hy³ GK ev GKvwaK WvUv †Uwej ev dvB‡ji mgwó nj WvUv‡eR| GKwU WvUv‡e‡Ri GK ev 

GKvwaK †Uwej, Kz‡qwi, dg©, wi‡cvU© gwWDj BZ¨vw` dvBj _vK‡Z cv‡i| WvUv‡e‡Ri gva¨‡g AwZ `ªæZ WvUv 

Dc¯’vcb, Avc‡WU Kiv hvq| 

 

 cv‡VvËi g~j¨vqb-8.1 

mwVK DË‡ii cv‡k wUK () wPý w`b 

1| WvUv kãwU †Kvb k‡ãi eûePb? 

 K. Detam L. Detumn 

 M. Data N. me¸‡jvB  

2| †KvbwU WvUv‡e‡Ri Dcv`vb? 

 K. WvUv L. wdì 

 M. †iKW© N. me¸‡jvB 
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cvV-8.2  WvUv‡eR †cÖvMÖv‡gi ˆewkó¨ 

 D‡Ïk¨ 

GB cvV †k‡l AvcwbÑ 

 WvUv‡e‡Ri †cÖvMÖvg m¤ú‡K© ej‡Z cv‡eb| 

 WvUv‡eR †cÖvMÖv‡gi ˆewkó¨ wK Zv eY©bv Ki‡Z cvi‡eb| 

 

gyL¨ kã Kz‡qwi, dg©, wi‡cvU©, gwWDj| 

gvby‡li ˆ`bw›`b Rxe‡bi wewfbœ KvR K‡g©i m‡½ WvUv‡eR GLb I‡Zv‡cvZfv‡e RwoZ| Rxe‡bi mKj 

†ÿ‡ÎB Z_¨ e¨e ’̄vcbvi KvR n‡q _v‡K| M„nKZv©i evRvi ‡_‡K ïiæ K‡i eo eo wkÿv cÖwZôvb, 

nvmcvZvj, e¨emv ‡K› ª̀ meLv‡bB WvUv‡e‡Ri e¨envi cwijwÿZ nq| ZvB eZ©gv‡b WvUv‡e‡Ri aviYv A‡bK 

e¨vcKZv jvf K‡i‡Q| GLb †Kvb WvUv‡e‡R GK ev GKvwaK †WUv †Uwej, Kz‡qwi, dg©, wi‡cvU©, gwWDj BZ¨vw` 

dvBj _vK‡Z cv‡i|  

mvaviYZ WvUv‡eR‡K wewfbœfv‡e wbqš¿Y, bZzb WvUv‡eR ˆZwi, WvUv cÖ‡ek Kiv‡bv, WvUvi AvaywbKxKiY, WvUv 

GwWwUs BZ¨vw` KvR Kivi Rb¨ e¨eüZ †cÖvMÖvg ev †cÖvMÖvg mgwó‡KB ejv nq WvUv‡eR †cÖvMÖvg|  

WvUv‡eR †cÖvMÖv‡gi ˆewkó¨t   

o mn‡R wewfbœ ai‡bi WvUv †Uwej ˆZwi Kiv hvq|  

o mn‡R wewfbœ ai‡bi WvUv †Uwe‡j WvUv Gw›Uª Kiv hvq| 

o WvUv Gw›U Kivi dg© wWRvBb Kiv hvq| 

o wkí cÖwZôv‡bi cÖvc¨ I cÖ‡`q wnmve, Bb‡f›Uwi g¨v‡bR‡g›U, evwl©K wi‡cvU©, Drcv`b I weµq BZ¨vw` 

hveZxq Kv‡Ri cÖ‡qvRbxq Z_¨ mn‡R msiÿY I wbqš¿Y Kiv hvq| 

o wecyj cwigvb WvUv †_‡K cÖ‡qvRbxq WvUv‡K `ªæZ Luy‡R †ei Kiv hvq| 

o mn‡R wbw`©ó †iKW© AbymÜvb Kiv hvq | 

o kZ© w`‡q WvUv Gw›Uªi mxgv wba©viY Kiv hvq|  

o kZ© w`‡q wbw`©ó WvUv AbymÜvb Kiv hvq| 

o `yB ev Z‡ZvwaK †Uwe‡ji g‡a¨ WvUv Av`vb-cÖ̀ v‡bi Rb¨ wi‡jkb ˆZwi Kiv hvq| 

o `ªæZ Z_¨ Lyu‡R †ei Kivi Rb¨ Bb‡W· e¨envi Kiv hvq|  

o wewfbœ ai‡bi MvwYwZK I jwRK¨vj KvR Kiv hvq| 

o cÖ‡qvRbxq WvUv msMÖn K‡i wewfbœ ai‡bi wi‡cvU© ˆZwi Kiv hvq | 

 

 

wkÿv_©xi KvR 

WvUv‡e‡Ri myweav I Amyweavi Dci GKwU ZvwjKv ˆZwi Kiæb| 
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mvims‡ÿc 

 

eZ©gv‡b WvUv‡e‡Ri aviYv A‡bK e¨vcKZv jvf K‡i‡Q| GLb †Kvb WvUv‡e‡R GK ev GKvwaK †WUv †Uwej, 

Kz‡qwi, dg©, wi‡cvU©, gwWDj BZ¨vw` dvBj _vK‡Z cv‡i|  

 

 cv‡VvËi g~j¨vqb-8.2 

mwVK DË‡ii cv‡k wUK () wPý w`b 

1| WvUv‡eR †_‡K WvUv †LvuRvi Rb¨ †KvbwU cÖ‡qvRb nq? 

 K. Bb‡W· L. BbmvU© 

 M. wWwjU N. me¸‡jvB  

2| WvUv‡eR †cÖvMÖv‡gi mvnv‡h¨ - 

 K. bZzb WvUv‡eR ˆZwi Kiv hvq L. WvUv cÖ‡ek Kiv‡bv hvq 

 M. WvUvi AvaywbKxKiY Kiv hvq N. me¸‡jvB  
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cvV-8.3  gvB‡µvmd&U G‡·m †cÖvMÖvg Gi cwiwPwZ 

 D‡Ïk¨ 

GB cvV †k‡l AvcwbÑ 

 WvUv‡e‡Ri †cÖvMÖvg m¤c‡K© e¨vL¨v Ki‡Z cvi‡eb| 

 gvB‡µvmd&U G‡·‡mi cwiwPZ m¤ú‡K© Rvb‡Z cvi‡eb|  

 

 

gyL¨ kã gvB‡µvmd&U G‡·m, WvUv‡eR md&UIq¨vi|   

 

†h md&UIq¨v‡ii mvnv‡h¨ †Kvb WvUv msiÿY K‡i cÖ‡qvRbvbymv‡i H¸‡jv mvRv‡bv ev Kv‡R jvMv‡bv hvq 

Zv‡K WvUv‡eR md&UIq¨vi e‡j| †hgb- gvB‡µvmd&U G‡·m, d·‡cÖv,IivKj, gvBGmwKDGj BZ¨vw`|  

gvB‡µvmd&U G‡·m m¤c‡K© aviYv  

gvB‡µvmd&U Awdm Gi GKwU D‡jøL‡hvM¨ †cÖvMÖvg n‡”Q gvB‡µvmd&U G‡·m| GwU GKwU RbwcÖq Ges eûj e¨eüZ 

WvUv‡eR †cÖvMÖvg| GwU AvKv‡ii w`K †_‡K †QvU n‡jI Kv‡Ri ÿgZvi †ÿ‡Î kw³kvjx GKwU †cÖvMÖvg|  e¨vsK, 

exgv, wWcvU©‡g›Uvj †÷vi, eo nvmcvZvj BZ¨vw`‡Z WvUv‡eR msiÿY, GbvjvBwmm, wnmveiÿY Kivi Rb¨ G‡·m 

mwZ¨ RbwcÖq, kw³kvjx I msiwÿZ GKwU †cÖvMÖvg| Ab¨vb¨ WvUv‡eR †cÖvMÖvg †hgb-d·‡cÖv, d·‡eR, IivKj 

BZ¨vw` WvUv‡eR †cÖvMÖv‡gi Zzjbvq G‡·m GLb A‡bK RbwcÖq| GK mßvn G‡·m Abykxjb K‡i Avcwb wb‡RB 

e¨emv cÖwZôv‡bi GKwU c~Y©v½ md&UIq¨vi ˆZwi Ki‡Z cvi‡eb|  

 

G‡·m Øviv wewfbœ ai‡bi †Uwej Gi mgš̂‡q WvUv‡eR ˆZwi Kiv hvq hv AmsL¨ †Uwej Gi mv‡_ m¤cK©hy³ Ges 

me ai‡bi MvwYwZK ev wbD‡gwiK¨vj MYbv Avcbv †_‡KB m¤cvw`Z nq| wewfbœ Dcv‡q bvbv ai‡bi RwUj k‡Z©i 

wfwË‡Z wekvj WvUv‡eR †_‡K K¨vjKz‡jkb K‡i Kvw•ÿZ WvUv‡K g~n~‡Z©i g‡a¨B Avcbvi mvg‡b nvwRi Kiv m¤¢e| 

Gi gva¨‡g wewfbœ di‡g‡Ui wi‡cvU© I †gBwjs †j‡ej ˆZwi K‡i wcÖ›U Kiv hvq| GQvovI wi‡cv‡U© cÖ‡qvRb gZ 

wewfbœ Qwe, PvU© mshy³ Kiv hvq| 

gvB‡µvmd&U G‡·‡mi ‰ewkó¨ 

o mn‡R †Uwej ˆZwi Kiv hvq| 

o WvUv †Uwej Gi mv‡_ Ab¨ GK ev GKvwaK WvUv †Uwej Gi g‡a¨ wi‡jkb ˆZwi Kiv hvq| 

o AmsL¨ WvUvi g‡a¨ †_‡K cÖ‡qvRbxq WvUv Luy‡R †ei Kiv hvq| 

o WvUv f¨vwj‡Wk‡bi mvnv‡h¨ WvUv Gw›Uª wbqš¿Y Kiv hvq| 

o Gw›Uª dg© ˆZwi Kiv hvq| 

o wewfbœ ai‡bi PvU© ˆZwi Kiv hvq| 

o AvKl©Yxq WvUv Gw›Uª dg© ˆZwi Kiv hvq| 

o mn‡R A¨vwcø‡Kkb †cÖvMÖvg ˆZwi Kiv hvq| 

 

 

wkÿv_©xi KvR 

gvB‡µvmd&U G‡·m wK GKwU RbwcÖq †cÖvMÖvg? gZvgZ w`b|  
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mvims‡ÿc 

 

†h md&UIq¨v‡ii mvnv‡h¨ †Kvb WvUv msiÿY K‡i cÖ‡qvRbvbymv‡i H¸‡jv mvRv‡bv ev Kv‡R jvMv‡bv hvq Zv‡K 

WvUv‡eR md&UIq¨vi e‡j| †hgb- gvB‡µvmd&U G‡·m, d·‡cÖv,IivKj, gvBGmwKDGj BZ¨vw`| 

 

 cv‡VvËi g~j¨vqb-8.3 

mwVK DË‡ii cv‡k wUK () wPý w`b 

1| WvUv‡eR md&UIq¨vi †KvbwU? 

 K. gvB‡µvmd&U G‡·m L. IivKj 

 M. gvBGmwKDGj N. me¸‡jvB  

2| wecyj cwigvb WvUv †_‡K mn‡R Z_¨ LyuR‡Z †KvbwU jv‡M?  

 K. WvUv‡eR md&UIq¨vi L. †¯cÖWmxU md&UIq¨vi 

 M. IqvW© cÖ‡mwms mdUIq¨vi N. ‡cÖ‡R›U‡Ukb md&UIq¨vi 
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cvV-8.4  WvUv‡e‡R †Uwej ˆZwi Kiv 

 D‡Ïk¨ 

GB cvV †k‡l AvcwbÑ 

 gvB‡µvmd&U G‡·‡m wKfv‡e dvBj Lyj‡Z nq Rvb‡Z cvi‡eb|  

 gvB‡µvmd&U G‡·‡m †Uwej ˆZwi Kivi Dcvq e¨vL¨v Ki‡Z cvi‡eb| 

 †Uwe‡j wKfv‡e WvUv Gw›Uª Ki‡Z nq Zv eY©bv Ki‡Z cvi‡eb| 

 

 

gyL¨ kã WvUv‡e‡Ri †Uwej, WvUv Gw›Uª|  

 

G‡·m †cÖvMÖv‡gi mvnv‡h¨ WvUv‡e‡Ri KvR Kivi Rb¨ Kw¤cDUv‡i Aek¨B gvB‡µvmd&U Awdm G‡·m 

BÝUj Kiv _vK‡Z n‡e| hw` bv _v‡K Zvn‡j BÝUj K‡i wb‡Z n‡e|  

G‡·m †cÖvMÖvg †Lvjv  

gvB‡µvmd&U G‡·m G †cÖvMÖvg †Lvjvi Rb¨ wb‡Pi avc¸‡jv AbymiY Kiæb- 

1|  †W¯‹U‡ci ÷vU© evU‡b wK¬K K‡i all program wK¬K Ki‡j bZzb GKwU †gby Avm‡e, †hLv‡b A‡bK¸‡jv 

Ackb _vK‡e| 

2|  gvB‡µvmd&U Awdm n‡Z gvB‡µvmd&U Awdm G‡·m 2007 G wK¬K Ki‡j G‡·j †cÖvMÖvgwU ivb n‡e| hv 

wb¤œiƒc- 

wPÎ 8.4.1 : gvB‡µvmd&U Awdm G‡·m 2007 Gi DB‡Ûv 

ms‡ÿ‡c t Start > All Programs >  Microsoft Office > Microsoft Office Access 2007 
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WvUv‡eR dvBj ˆZwi   

WvUv‡eR dvBj ˆZwi Kivi Rb¨ wb‡gœi avc¸‡jv AbymiY Ki‡Z n‡e| 

1|  gvB‡µvmd&U Awdm G‡·m 2007 ivb Ki‡j G‡·m Gi DB‡Ûv I‡cb n‡e| 

2|  Blank Database AvBKb wK¬K Ki‡j GKwU WvqjM e· Avm‡e|  

3| WvqjM e‡·i dvBj †bg (File Name) N‡i WvUv‡e‡Ri Rb¨ GKwU bvg UvBc Ki‡Z n‡e| aiæb WvUv‡e‡Ri 

bvg †`qv n‡jv mydatabase | 

 

 

wPÎ 8.4.2 

5|  Gici create evU‡b wK¬K Ki‡j dvBjwU mydatabase bv‡g msiÿY Ki‡Z n‡e Ges wb‡¤œi gZ DB‡ÛvwU 

cÖ̀ wk©Z n‡e- 

wPÎ 8.4.3 

G‡·‡m †Uwej ˆZwi Kiv  

G‡·‡m †Uwej ˆZwi Kivi Rb¨ mvaviYZ c~‡e© ˆZwiK…Z WvUv‡eRwU A‡cb K‡i †Uwej ˆZwi Ki‡Z nq| ZvB 

G‡·‡m †Uwej ˆZwii Rb¨ wb‡¤œi avcmg~n AbymiY Ki‡Z n‡e| 

1| c~‡e© ˆZwiK…Z mydatabase bvgK WvUv‡eR dvBjwU A‡cb Kiæb|  
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2| †gbyi AšÍ©MZ view Wªc-WvDb †_‡K G wK¬K Ki‡j wb‡¤œi gZ †mf A¨vR WvqvjM e· Avm‡e|  

 

 

 

 

 

wPÎ 8.4.4 

3|  WvqjM e‡·i †Uwej †bg (Table Name) Gi N‡i †Uwej Gi bvg w`‡Z n‡e| aiv hvK, ‡UwejwUi bvg Result 
w`‡q Ok evU‡b wK¬K Ki‡Z n‡e|  

4| WvUv‡e‡Ri †Uwej Gi wdì wba©vi‡Yi Rb¨ Table sheet Avm‡e (wPÎ 8.4.5)| 

wPÎ 8.4.5 

5| Field Name Gi N‡i wewfbœ ai‡bi wdì ˆZwi Ki‡Z nq| aiv hvK, G‡ÿ‡Î Field Name Kjv‡g h_vKª‡g ID 
No., Name, Bangla, English, ICT I Total Ges Data Type Kjv‡g  h_vµ‡g Number, Text, Number, 
Number, Number I Number UvBc Kwi A_ev Wªc-WvDb e‡· wK¬K K‡i wba©viY Kwi| 

6| mydatabase DB‡Ûvi Save evU‡b wK¬K K‡i †UwejwU eÜ Kwi| Zvn‡j †UwejwU Result bv‡g _vK‡e| 

 

†Uwe‡j WvUv Gw›Uª Kiv 

†Uwej ˆZwi Kiv n‡j mvaviYZ †Uwe‡j WvUv Gw›Uª Ki‡Z nq| G‡·‡m †Uwe‡j WvUv Gw›Uª Kivi Rb¨ c~‡e© ˆZwiK…Z 

‡Uwej A‡cb K‡i WvUv  Gw›Uª Ki‡Z nq| ZvB G‡·‡m †Uwe‡j WvUv Gw›Uªi Rb¨ wb‡¤œi avcmg~n AbymiY Ki‡Z 

n‡e| 

1| Result ‡UwejwU Wej wK¬K K‡i A‡cb Kiæb (wPÎ 8.4.6)| 
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wPÎ 8.4.6 

2| wb‡¤œi gZ †iKW©mg~n Kx‡ev‡W©i mvnv‡h¨ BbcyU Kwi|  

ID No Name Bangla English Computer Total 
201 Niloy 80 85 90 255 
202 Mahmud 75 70 80 225 
203 Natasha 70 75 68 213 
204 Sanjida 65 76 82 223 
205 Masha 77 82 87 246 
206 Pervin 60 65 70 195 

3| cÖ̀ wk©Z DB‡Ûvi Save evU‡b wK¬K K‡i †UwejwU eÜ Kwi| Zvn‡j BbcyUK…Z WvUvmg~n Result †Uwe‡j msiwÿZ 

_vK‡e (wPÎ 8.4.6)|  

 

wPÎ 8.4.7 

†Uwe‡j bZzb wdì ev Kjvg †hvM Kiv 

WvUv‡eR †Uwe‡j bZzb wdì †hvM Ki‡Z cvwi| GRb¨ wb‡Pi avcmg~n AbymiY Kiæb- 

1|  Result ‡UwejwU Wej wK¬K K‡i A‡cb Kwi (wPÎ 8.4.7)| 

 

wPÎ 8.4.7 
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2|  Add New Field G gvD‡mi ivBU evUb wK¬K K‡i Rename AckbwU‡Z wK¬K Kwi|  

3|  Zvici wd‡ìi bvg w`‡Z n‡e| G‡ÿ‡Î aiv hvK, bZzb wd‡ìi bvg Pass/Fail| 

4|  cÖ̀ wk©Z DB‡Ûvi Save evU‡b wK¬K K‡i †UwejwU eÜ Kwi | Zvn‡j Result ‡UwejwU‡Z bZzb KjvgwU hy³ n‡q 

hv‡e (wPÎ 8.4.8)|  

 

wPÎ 8.4.8 

†Uwe‡j bZzb wdì ev Kjvg ewZj Kiv 

cÖ‡qvR‡b WvUv‡eR †Uwe‡ji AcÖ‡qvRbxq wdì evwZj Kiv hvq| GRb¨ wb‡Pi avcmg~n AbymiY Ki‡Z n‡e- 

1|  †h wdìwU ev KjvgwU evwZj Ki‡Z n‡e †mwU wm‡j± Kiæb|  

2|  gvD‡mi ivBU evUb wK¬K K‡i Delete AvBKb wK¬K Kiæb| (A_ev †gbyi AšÍ©MZ Delete AvBKb wK¬K 

Kiæb|) 

3|  Delete Kvh©Ki nIqvi Av‡M mZK©Zv m~PK evZ©vi WvqjM e· Avm‡e (wPÎ 8.4.9)| 

 

wPÎ 8.4.9 

4| yes evU‡b wK¬K Ki‡j wdìwU ¯’vqxfv‡e evwZj n‡q hv‡e| 

  

†Uwe‡ji †iKW© ev mvwi ewZj Kiv 

cÖ‡qvRb Abymv‡i WvUv‡eR †Uwe‡ji †Kvb mvwi ev †iKW© evwZj Kiv hvq| GRb¨ wb‡Pi avcmg~n AbymiY Ki‡Z 

n‡e- 

1|  †h mvwiwU evwZj Ki‡Z n‡e †mwU wm‡j± Kiæb|  

2|  gvD‡mi ivBU evUb wK¬K K‡i Delete Record AvBKb wK¬K Kiæb| (A_ev †gbyi AšÍ©MZ Delete Record 
AvBKb wK¬K Kiæb|) 

3|  Delete Kvh©Ki nIqvi Av‡M mZK©Zv m~PK evZ©vi WvqjM e· Avm‡e (wPÎ 8.4.10)| 
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wPÎ 8.4.10 

4| yes evU‡b wK¬K Ki‡j mvwiwU ¯’vqxfv‡e evwZj n‡q hv‡e| 

 

 

wkÿv_©xi KvR 

gvB‡µvmd&U G‡·m w`‡q  mydatabase2  bv‡g dvBj Ly‡j wb‡Pi gZ K‡i  
Student ‡Uwej ‰Zix Kiæb |  

Student_ID Name Class 
1001 Mamun 10 
1003 Rasel 9 
1002 Arnisha 9 
1005 Nitu 9 

 

 

 

 

mvims‡ÿc 

 

WvUv‡eR ˆZwi Kivi Av‡iKwU ¸iæZ¡c~Y© welq n‡jv WvUv‡e‡Ri †WUv UvBc| A_©vr WvUv‡e‡Ri cÖ‡qvRbxq wdì I 

wd‡ìi UvBcB n‡jv WvUv‡e‡Ri †WUv UvBc| WvUv‡e‡Ri †Uwej Gi wdì wewfbœ ai‡bi WvUv UvB‡ci †hgb- 

Text, Number, Currency, Date/Time BZ¨vw`| cÖ‡qvR‡b WvUv‡eR †Uwe‡ji AcÖ‡qvRbxq wdì evwZj Kiv hvq 

wKsev bZzb wdì †hvM Kiv hvq| 

 

 cv‡VvËi g~j¨vqb-8.4 

mwVK DË‡ii cv‡k wUK () wPý w`b 

1| wb‡Pi †KvbwU gvB‡µvmd&U G‡·‡m wd‡ìi UvBc n‡Z cv‡i? 

 K. Text L. Date/Time 
 M. Number  N. me¸‡jvB  

2| Field Name Gi AvKvi wba©vi‡Yi Rb¨ †KvbwU e¨envi Ki‡Z nq?  

 K. Design View L. Filter 
 M. View N. Date/Time 
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cvV-8.5  WvUvq eY©vbyµwgK web¨vm, Z_¨ AbymÜvb Kiv 

 D‡Ïk¨ 

GB cvV †k‡l AvcwbÑ 

 gvB‡µvmd&U G‡·‡m WvUv †ei Kivi Dcvq e¨vL¨v Ki‡Z cvi‡eb|   

 gvB‡µvmd&U G‡·‡m †Uwej n‡Z kZ©hy³ WvUv wKfv‡e †ei Ki‡Z nq ej‡Z cvi‡eb| 

 WvUv wewfbœ Dcv‡q mvRv‡bvi †KŠkj e¨vL¨v Ki‡Z cvi‡eb| 

 

 

gyL¨ kã eY©vbyµwgK mvRv‡bv, msL¨vbyµwgK mvRv‡bv| 

 

G‡·m †cÖvMÖv‡gi mvnv‡h¨ WvUv‡e‡R wKfv‡e WvUv Gw›Uª Ki‡Z nq Zv Avgiv Rvwb| Avevi wecyj cwigvb 

WvUv †_‡K wb‡Ri cÖ‡qvRbxq WvUv A‡bK mn‡RB Lyu‡R †ei Kiv hvq| GgbwK WvUv¸‡jv cÖ‡qvRb 

Abyhvqx mvRv‡bv hvq| WvUv‡e‡Ri WvUv¸‡jv cÖ‡qvRb Abyhvqx eY©vbyµwgK ev msL¨vbyµwgK mvRv‡bv‡KB ejv nq 

mwU©s| 

 

WvUvq eY©vbyµwgK web¨vm 

GKwU †Uwej G WvUv Gw›Uª Kivi ci †h ‡Kv‡bv wdì ev Kjv‡gi wfwË‡Z WvUv‡eR‡K eY©vbyµwgK Ges msL¨vbyµwgK 

mvRv‡bv ev web¨¯Í (Sort) Kiv hvq| G‡ÿ‡Î Avgiv WvUv¸‡jv‡K Ascending Ges Descending `yBfv‡eB web¯Í 

Ki‡Z cvwi| Ascending c×wZ n‡”Q †QvU †_‡K eo µ‡gi w`‡K hvIqv (A... B... C... Z) Ges Descending n‡”Q 

eo µg n‡Z †QvU µ‡gi w`‡K hvIqv (Z... C... B... A) | wb‡¤œ wP‡Îi mvnv‡h¨ †`Lv‡bv n‡jv-  

 

wPÎ 8.5.1 : eY©vbyµwgK web¨v‡mi c~e© Ae¯’v 

 

wPÎ 8.5.2 : eY©vbyµwgK web¨v‡mi c‡ii Ae¯’v 

D‡jøL¨ WvUv web¨¯Í Kivi ci †iK‡W©i Ae¯’vb cwiewZ©Z n‡q‡Q| wKš‘ †iK‡W©i Ab¨vb¨ Z_¨ AcwiewZ©Z _v‡K|  
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Z_¨ AbymÜvb Kiv 

wecyj cwigvb WvUv †_‡K Avgiv mn‡RB cÖ‡qvRbxq Z_¨ AbymÜvb Ki‡Z cvwi| †hgb Avgiv hw` †Kvb we‡kl 

e¨w³i WvUv LyuR‡Z PvB Zvn‡j wb‡Pi avc¸‡jv AbymiY Ki‡Z n‡e- 

1|  Home AšÍ©MZ  Find AvBKb wK¬K Find and Replace WvqjM e· Avm‡e| 

2|  †h e¨w³i WvUv LyuR‡Z PvB WvqjM e‡·i Find What As‡k †mB e¨w³i bvg UvBc Ki‡Z n‡e(wPÎ 8.5.3)|  

3|  WvqjM e‡·i look in Wªc-WvDb ZvwjKv †_‡K wbw`©ó †UwejwUi  Name wm‡j± Ki‡Z n‡e| Match Wªc-

WvDb †gby n‡Z Any part of Field wm‡j± Ki‡Z n‡e|  

4|  Find Next evU‡b wK¬K Ki‡j Kvw•LZ Z_¨wU Dc ’̄vwcZ n‡e| wPÎ 8.5.3 jÿ¨ Kiæb|  

 

wPÎ-8.5.3 

 

5|  Ab¨ †Kvb Z_¨ †LvuRvi cÖ‡qvRb bv n‡j WvqjM e‡·i evU‡b Cancel wK¬K K‡i Kvh©µg eÜ Ki‡Z n‡e|  

 

kZ©hy³ Z_¨ AbymÜvb  

WvUv‡eR †_‡K Avgiv A‡bK ai‡bi kZ©w`‡q Z_¨ AbymÜvb Ki‡Z cvwi| G‡ÿ‡Î k‡Z©i Ici wfwË K‡i ‡Uwe‡ji 

†iKW©mg~n Dc¯’vwcZ nq| †hgb- Avgv‡`i ˆZwiK…Z Result WvUv †Uwe‡ji hv‡`i †gvU b¤î 200 †_‡K 250 Gi 

g‡a¨ Zv‡`i †iKW©mg~n ‡`L‡Z PvB| †mRb¨ wb‡Pi avc¸‡jv AbymiY Ki‡Z n‡e- 

1|  Result ‡UwejwU Wej wK¬K K‡i A‡cb Ki‡Z n‡e (wPÎ 8.5.4)| 

 

wPÎ 8.5.4 

2|  wd‡ìi Total N‡i wK¬K K‡i Bbmvm©b c‡q›Uvi emv‡Z n‡e| 

3|  Home ‡gbyi AšÍ©MZ Filter AvBKb wK¬K Ki‡j wdëvi WvqjM e· Avm‡e (wPÎ 8.5.4)| 
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wPÎ 8.5.5 

3|  Filter WvqjM e‡·i Number Filters Wªc-WvDb †gby †_‡K Between wm‡j± Ki‡j Between Numbers 
WvqjM e· Avm‡e (wPÎ-8.5.6)| 

 

wPÎ 8.5.6 

4|  Between Numbers WvqjM e‡·i Smallest N‡i 200 Ges Largest N‡i 250 UvBc K‡i WvqjM e‡· OK 

evU‡b wK¬K Ki‡Z n‡e| 

5|  hv‡`i ‡gvU b¤î 200 I 250 Gi g‡a¨ ïaygvÎ Zv‡`i †iKW©mg~n †`Lv hv‡e (wPÎ 8.5.7)|  

 

wPÎ 8.5.7 

6| k‡Z©i wfwË‡Z cÖ̀ wk©Z †iKW© AvÛz ev evwZj Ki‡Z PvB‡j Home ‡gbyi AšÍ©MZ Toggle Filter AvBK‡b wK¬K 

Ki‡j mKj †iKW© Av‡Mi Ae¯’vq wd‡i Avm‡e|  

 

 

wkÿv_©xi KvR 

gvB‡µvmd&U G‡·m w`‡q  mydatabase2  bv‡g dvBj Ly‡j wb‡Pi gZ K‡i  
Student ‡Uwej ‰Zix Kiæb| Gici Kjv‡gi gv‡bi D”Pµg Abyhvqx mwU©s Kiæb| 

Student_ID Name Class 
1001 Mamun 10 
1003 Rasel 9 
1002 Arnisha 9 
1005 Nitu 9 
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mvims‡ÿc 

 

GKwU †Uwej G WvUv Gw›Uª Kivi ci †h ‡Kv‡bv wdì ev Kjv‡gi wfwË‡Z WvUv‡eR‡K eY©vbyµwgK Ges 

msL¨vbyµwgK mvRv‡bv ev web¨¯Í (Sort) Kiv hvq| WvUv‡e‡Ri WvUv¸‡jv cÖ‡qvRb Abyhvqx eY©vbyµwgK ev 

msL¨vbyµwgK mvRv‡bv‡KB ejv nq mwU©s| 

Ascending c×wZ n‡”Q †QvU †_‡K eo µ‡gi w`‡K hvIqv (A... B... C... Z) Ges Descending n‡”Q eo µg 

n‡Z †QvU µ‡gi w`‡K hvIqv (Z... C... B... A) |  

 

 cv‡VvËi g~j¨vqb-8.5 

mwVK DË‡ii cv‡k wUK () wPý w`b 

1| GKwU †Uwej G WvUv Gw›Uª Kivi ci †h ‡Kv‡bv wdì ev Kjv‡gi wfwË‡Z KZfv‡e mvRv‡Z cvwi? 

 K. 2 L. 3 

 M. 1 N. 4 

2|   †WUv‡e‡Ri †iKW© ev` †`qvi Ackb †KvbwU?  

K. Delete data          L. Delete field  
 M. Delete record                                  N. Delete row 
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cvV-8.6  Kz‡qwi, Kz‡qwi w`‡q Z_¨ AvniY 

 D‡Ïk¨ 

GB cvV †k‡l AvcwbÑ 

 gvB‡µvmd&U G‡·‡m Kz‡qwi wK Zv e¨vL¨v Ki‡Z cvi‡eb|   

 gvB‡µvmd&U G‡·‡m Kz‡qwi e¨envi K‡i Z_¨ AvniY Kivi Dcvq eY©bv Ki‡Z cvi‡eb|  

 

 

gyL¨ kã Ky‡qwi, Z_¨ AvniY|  

 

G‡·m †cÖvMÖv‡gi mvnv‡h¨  wecyj cwigvb WvUv †_‡K wb‡Ri cÖ‡qvRbxq WvUv A‡bK mn‡RB Lyu‡R †ei Kiv 

hvq| GgbwK WvUv¸‡jv cÖ‡qvRb Abyhvqx mvRv‡bv hvq| kZ©hy³ Z_¨ Avni‡Yi †ÿ‡Î Avgiv Kz‡qwi 

w`‡qI cÖ̀ k©b Ki‡Z cvwi|   

Kz‡qwi 

aiæb, Avgv‡`i ‰ZwiK…Z †Uwe‡j gvÎ 15-20 wU †iKW© Av‡Q| wKš‘ AwiwRbvj WvUv‡e‡R K‡qK kZ †_‡K K‡qK 

†KvwU WvUvi wfZi †_‡K wbw ©̀ó k‡Z© gvÎ ỳB GKwU WvUv Lyu‡R †ei Kivi `iKvi n‡Z cv‡i| Kz‡qwii gva¨‡g wewfbœ 

Dcv‡q I wewfbœ kZ© Av‡ivc K‡i WvUv Avjv`v Kiv m¤¢e| A_©vr ‡Kvb WvUv‡e‡R msiwÿZ wecyj cwigvb WvUv †_‡K 

kZ© mv‡c‡ÿ Lye `ªæZ I mnR Dcv‡q †h †Kvb WvUv Luy‡R †ei Kivi c×wZ‡K Kz‡qwi e‡j| Kz‡qwii gva¨‡g 

WvUv‡e‡R WvUv cÖ‡ek Kiv, wWwjU Kiv A_ev WvUv gwWdvB Kiv BZ¨vw` Acv‡ikb¸‡jvI Kiv hvq| kZ©hy³ Z_¨ 

msiÿY Ges gy`ª‡Yi Rb¨ cÖ̀ wk©Z Z_¨ Kz‡qwi AvKv‡i msiÿY Ki‡Z nq| Kz‡qwi AvKv‡i msiwÿZ Z_¨ mivmwi 

gy`ªY Kiv hvq|   

Kz‡qwi c×wZ‡Z Z_¨ AvniY Ges msiÿY 

aiv hvK, Kz‡qwi w`‡q Avgv‡`i ˆZwiK…Z WvUv‡e‡Ri Result WvUv †Uwe‡ji hv‡`i †gvU b¤̂i 200 †_‡K 250 Gi 

g‡a¨ Zv‡`i †iKW©mg~n ‡`L‡Z PvB| Zvn‡j wb‡Pi avc¸‡jv AbymiY Ki‡Z n‡e- 

1|  Result ‡UwejwU Wej wK¬K K‡i A‡cb Ki‡Z n‡e (wPÎ 8.6.1)| 

 

wPÎ 8.6.1 

2|  Create †gbyi AšÍ©MZ Kz‡qwi Query Design AvBKb wK¬K Ki‡j Kz‡qwi c×wZ‡Z Z_¨ Avni‡Yi QK 

Avm‡e| G Q‡Ki m‡½ Show Table  WvqjM e· Avm‡e (wPÎ 8.6.2)|  
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wPÎ 8.6.2 

3|  Show Table WvqjM e‡· Result wm‡j± K‡i Add evU‡b wK¬K Ki‡j †Uwe‡ji me¸‡jv wdì ev †nwWs 

AšÍf©z³ Ae¯’vq cvIqv hv‡e (wPÎ 8.6.3)| Zvici Show Table WvqjM e‡·i Close evU‡b wK¬K K‡i 

WvqjM e· eÜ K‡i w`‡Z n‡e| 

 

wPÎ 8.6.3 

 

5|  wdì e‡· wK¬K K‡i Wªc-WvDb e· n‡Z ch©vqµ‡g me¸‡jv wdì AšÍf©z³ Ki‡Z n‡e Ges Total wd‡ìi 

eivei wb‡P Criteria mvwii N‡i >=200 AND <=250 wjL‡Z n‡e (wPÎ 8.6.4)|    

 

wPÎ 8.6.4 
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6|  wWRvBb (Design) †gbyi AšÍ©MZ ivb (Run) AvBK‡b wK¬K Ki‡j kZ© Abyhvqx †iKW© cÖ̀ wk©Z n‡e  Ges 

†Uwe‡ji Dc‡i Query 1 bvg we`¨gvb _vK‡e (wPÎ 8.6.5)| 

 

wPÎ 8.6.5 

7|  Save AvBK‡b wK¬K Ki‡j Save As WvqjM e· Avm‡e| WvqjM e‡· Kz‡qwii GKwU bvg aiv hvK Result 
information UvBc K‡i Ok evU‡b wK¬K Ki‡j D³ bv‡g Kz‡qwiwU WvUv‡e‡R msiwÿZ n‡e|  

9|  WvUv‡eR DB‡Ûv‡Z Result information bv‡gi Dci Wvej wK¬K Ki‡j Kz‡qwi dvBjwU mwµq n‡e (wPÎ 

8.6.6)| G Ae¯’vq gy`ªY wb‡q gyw`ªZ Kz‡qwi msiÿY K‡i ivLv hv‡e Ges cÖ‡qvRb n‡j mieivn I weZiY 

Kiv hv‡e|   

 

 

wPÎ-8.6.6 

 

 

wkÿv_©xi KvR 

gvB‡µvmd&U G‡·m w`‡q  mydatabase2  bv‡g dvBj Ly‡j wb‡Pi gZ K‡i  
Student ‡Uwej ‰Zix Kiæb | ïaygvÎ `kg (10) †kÖYx‡Z c‡o Ggb QvÎ‡`i bvg 

cÖ̀ k©b Kivi Rb¨ Kz‡qwi wjLyb| 

Student_ID Name Class 
1001 Mamun 10 
1003 Rasel 9 
1002 Arnisha 9 
1005 Nitu 9 

 

 

 

 

mvims‡ÿc 

 

‡Kvb WvUv‡e‡R msiwÿZ wecyj cwigvb WvUv †_‡K kZ© mv‡c‡ÿ Lye ª̀æZ I mnR Dcv‡q †h †Kvb WvUv Luy‡R †ei 

Kivi c×wZ‡K Kz‡qwi e‡j| Kz‡qwii gva¨‡g WvUv‡e‡R WvUv cÖ‡ek Kiv, wWwjU Kiv A_ev WvUv gwWdvB Kiv 

BZ¨vw` Acv‡ikb¸‡jvI Kiv hvq| Kz‡qwi AvKv‡i msiwÿZ Z_¨ mivmwi gy`ªY Kiv hvq| 
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 cv‡VvËi g~j¨vqb-8.6 

mwVK DË‡ii cv‡k wUK () wPý w`b 

1|  Kz‡qwi n‡jv-      

 K. †WUv‡eR Avc‡WU ivLv    L. †WUv‡eR dvBj msiÿY Kiv 

 M. †WUv‡eR †_‡K †Kv‡bv wKQz Lyu‡R †ei Kiv   N. cÖ‡qvR‡b †WUv‡eR †kqvi Kiv 

2| Kz‡qwi wjLvi mgq †Kvb N‡i kZ© w`‡Z nq?  

 K. Criteria L. Show 

 M. Table N. me¸‡jvB  
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cvV-8.7  wi‡cvU©  

 D‡Ïk¨ 

GB cvV †k‡l AvcwbÑ 

 gvB‡µvmd&U G‡·‡m wi‡cvU© wK ej‡Z cvi‡eb|   

 gvB‡µvmd&U G‡·‡m e¨envi K‡i wKfv‡e wi‡cvU© ˆZwi Ki‡Z nq Zv e¨vL¨v Ki‡Z cvi‡eb|  

 

 

gyL¨ kã 

wi‡cvU©| 

 

G‡·m †cÖvMÖv‡gi mvnv‡h¨  wecyj cwigvb WvUv †_‡K †Kvb †Uwe‡ji WvUv wcÖ›U Ki‡Z PvB‡j wi‡cvU© 

AvKv‡i wcÖ›U Kiv nq|  

wi‡cvU©  

wi‡cvU© k‡ãi AvwfavwbK A_© n‡jv cÖwZ‡e`b| WvUv †Uwe‡j wewfbœ iKg WvUv wewfbœfv‡e mvRv‡bv _v‡K| WvUv‡eR 

†_‡K cÖ‡qvRbxq WvUvmg~n cÖwZ‡e`b AvKv‡i cÖ̀ ©k‡bi e¨e¯’v‡K wi‡cvU© e‡j| mvaviYZ †Kvb Z_¨ mieivn ev 

weZiY Kivi Rb¨ wi‡cvU© e¨eüZ nq| WvUv †Uwej †_‡K cÖ‡qvRbxq Z_¨vewj Kjvg I †iv Abyhvqx mvwR‡q wi‡cvU© 

Dc¯’vcb Kiv nq| WvUv‡e‡R wi‡cv‡U©i †ÿ‡Î †KejgvÎ †WUv †Uwe‡ji wfwË‡Z bq, Kz‡qwi †_‡K cÖvß Z_¨ w`‡qI 

wi‡cvU© ˆZwi Kiv hvq| †hgb- Avgv‡`i ˆZwiK…Z Result WvUv †Uwe‡ji †iKW©mg~n cÖwZ‡e`b AvKv‡i ‡`L‡Z PvB| 

†mRb¨ wb‡Pi avc¸‡jv AbymiY Ki‡Z n‡e- 

1|  Create ‡gbyi AšÍ©MZ Report wizard AvBKb wK¬K Ki‡j Report wizard WvqjM e· Avm‡e (wPÎ 8.7.1)| 

 

wPÎ 8.7.1 

2|  Report wizard WvqjM e· n‡Z Result †UwejwU wm‡j± K‡i available field Ackb †_‡K >> Gi mvnv‡h¨ 

me¸‡jv wdì wm‡j± K‡i Next  evU‡b wK¬K Ki‡Z n‡e|  

3| wm‡j±K…Z wdì¸‡jvi Preview †`Lv hv‡e| Avevi Next evU‡b wK¬K Ki‡Z n‡e| 
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4| wdì¸‡jv Ascending ev Descending Kivi Gi WvqvjM e· Avm‡e| cÖ‡qvRbxq Ackb wm‡j± K‡i Next 
evU‡b wK¬K Ki‡Z n‡e| 

5| wi‡cv‡U©i Style wm‡jKk‡bi WvqjM e· Avm‡e| cÖ‡qvRbxq Style (G‡ÿ‡Î aiv hvK, Office style) wm‡j± 

K‡i Next evU‡b wK¬K Ki‡Z n‡e| 

6|   wi‡cv‡U©i Title wba©vi‡Yi WvqjM e· Avm‡e| D³ WvqvjM e‡· aiv hvK Title wn‡m‡e Final Result 
Information wj‡L Finish evU‡b wK¬K Ki‡j wb‡¤œi gZ wi‡cvU©wU cÖ̀ wk©Z n‡e|  

 

wPÎ 8.7.2 

7|  Save AvBK‡b wK¬K Ki‡j wi‡cvU©wU Final Result Information bv‡g msiwÿZ n‡e|  

  

 

wkÿv_©xi KvR 

8.6 cv‡Vi mydatabase2 Gi wi‡cvU© ˆZwi Kiæb | 

 

 

 

mvims‡ÿc 

 

wi‡cvU© k‡ãi AvwfavwbK A_© n‡jv cÖwZ‡e`b| WvUv †Uwe‡j wewfbœ iKg WvUv wewfbœfv‡e mvRv‡bv _v‡K| 

WvUv‡eR †_‡K cÖ‡qvRbxq WvUvmg~n cÖwZ‡e`b AvKv‡i cÖ`©k‡bi e¨e¯’v‡K wi‡cvU© e‡j| mvaviYZ †Kvb Z_¨ 

mieivn ev weZiY Kivi Rb¨ wi‡cvU© e¨eüZ nq|  

 

 cv‡VvËi g~j¨vqb-8.7 

mwVK DË‡ii cv‡k wUK () wPý w`b 

1| Kx wb‡q wi‡cvU© ˆZwi Kiv hvq ? 

 K.wd‡ìi †iKW©    L.GbwUwU   

 M.A¨vwUªweDU N.w¯‹gv 
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e¨envwiK : BDwbU-8 
Practical 

 

e¨envwiK 1: MS-Access e¨envi K‡i WvUv‡em ˆZwi I msiÿY| 

ZË¡ 

gvB‡µvmd&U G‡·m GKwU WvUv‡em †cÖvMÖvg| GwU e¨envi K‡i WvUv‡em ˆZwi Kiv, dg© ˆZwi Kiv, wi‡cv©U ˆZwi 

Kiv, kZ©vbyhvqx Kz‡qwi Kiv Ges G¨vwcø‡Kkb †cÖvMÖvg ˆZwi Kiv hvq| 

hš¿cvwZi e¨envi t  

hš¿cvwZ e¨env‡ii c~‡e© cÖ‡qvRbxq hš¿cvwZ wbe©vPb ev wm‡j± Ki‡Z nq| G‡ÿ‡Î nvW©Iq¨v‡ii cvkvcvwk cÖ‡qvRbxq 

md&UIq¨viI wbe©vPb Ki‡Z nq|   

nvW©Iq¨vi      t GKwU Kw¤úDUvi|   

  md&UIq¨vi     t Acv‡iwUs wm‡÷g : Windows XP ev Windows 7 | 

          G¨vwcø‡Kkb md&UIq¨vi : gvB‡µvmd&U Awdm G‡·m 2007| 

DcwiD³ cixÿYwU m¤úbœ Kivi Rb¨ hš¿cvwZi e¨env‡ii †ÿ‡Î wb¤œwjwLZ avcmg~n AbymiY Ki‡Z n‡e- 

1. Computer Gi Power Connection  fvj fv‡e Check K‡i CPU Gi Power ON Ki‡Z n‡e| 

2. wKQz¶‡Yi g‡a¨B Microsoft Windows Gi †W¯‹Uc P‡j Avm‡e| 

3. gvB‡µvmd&U Awdm (Microsoft Office) Bb÷j Av‡Q wKbv Zv wbwðZ n‡Z n‡e|  
4. gvB‡µvmd&U Awdm Gi gvB‡µvmd&U Awdm G‡·m 2007 (Microsoft Office Access-2007) ‡cÖvMÖvgwU 

Pvjy Ki‡Z n‡e| 
5. cixÿYwUi Kvh©µg m¤úbœ n‡j PvjyK…Z †cÖvMÖvg ev †cÖvMÖvgmg~n eÜ Ki‡Z n‡e Ges h_vwbq‡g Kw¤úDUviwU 

eÜ ev kvU WvDb Ki‡Z n‡e| cÖ‡qvR‡b ˆe`¨ywZK myBP eÜ K‡i we`¨yr ms‡hvM wewQbœ Ki‡Z n‡e|  

djvdj Dc¯’vcb t  

(1) cÖwµqv AbymiY t  

DcwiD³ cixÿYwUi Kvh©µg m¤úbœ Kivi Rb¨ wb¤œewY©Z avc¸‡jv AbymiY Ki‡Z n‡e- 

1|  †W¯‹U‡ci ÷vU© evU‡b wK¬K K‡i all program wK¬K Ki‡j bZzb GKwU †gby Avm‡e, †hLv‡b A‡bK¸‡jv 

Ackb _vK‡e| 

2|  gvB‡µvmd&U Awdm n‡Z gvB‡µvmd&U Awdm G‡·m 2007 G wK¬K Ki‡j G‡·j †cÖvMÖvgwU ivb n‡e| hv 

wb¤œiƒc- 

wPÎ 1 : gvB‡µvmd&U Awdm G‡·m 2007 Gi DB‡Ûv 
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ms‡ÿ‡c t Start > All Programs >  Microsoft Office > Microsoft Office Access 2007 
3| Blank Database AvBKb wK¬K Ki‡j GKwU WvqjM e· Avm‡e|  

4| WvqjM e‡·i dvBj †bg (File Name) N‡i WvUv‡e‡mi Rb¨ GKwU bvg UvBc K‡i create evU‡b wK¬K Ki‡j 

WvUv‡emwU D³ bv‡g msiwÿZ n‡e|  

 

 

wPÎ 2 

(2) e¨vL¨v t   

gvB‡µvmd&U G‡·m †cÖvMÖvgwU Ab¨vb¨ WvUv‡em †cÖvMÖv‡gi †P‡q †ek wKQz evowZ myweav cÖ̀ vb K‡i|  Ms-Access 
Windows wfwËK GKwU kw³kvjx wi‡jkbvj WvUv‡em g¨v‡bR‡g›U wm‡÷g hv w`‡q WvUv‡e‡mi wewfbœ ‡Uwej, 

Kz‡qwi, wi‡cvU©, WvUv Gw›Uª dg© BZ¨vw` ˆZwi Kiv hvq| 

(3) djvdj t  

ˆZwiK…Z WvUv‡emwU wbw`©ó †jv‡Kkb n‡Z A‡cb Ki‡j A_ev wbw`©ó †jv‡Kk‡b cÖ‡ek K‡i ˆZwiK…Z WvUv‡emwUi 

msiwÿZ bv‡gi Dci Wej wK¬K Ki‡j Database Window cvIqv hv‡e (wPÎ 3)| 

wPÎ 3 
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P~ovšÍ g~j¨vqb 

K. mvaviY eûwbe©vPwb cÖkœ 

1|  WvUv‡eR gv‡b nj-  

 K. DcvË NvuwU     L. DcvË web¨vm   

 M. DcvË mwU©s  N. DcvË mvwP©s 

2|   WvUv‡em‡K Kx bv‡g D‡jøL Kiv hvq? 

  K. Z_¨ e¨e ’̄vcbv c×wZ   L.Z_¨ msi¶Y c×wZ 

 M.Z_¨ msMÖn c×wZ      N.Z_¨ hvQvB c×wZ 

3|  WvUv‡e‡mi †gŠwjK GKK †KvbwU? 

 K. wdì   L. †iKW©    

 M. DcvË      N. dvBj 

4|  †iKW© Kx 

 K. wd‡ìi mgwó         L.Z‡_¨i mgwó    

 M. dvB‡ji mgwó   N. †cÖvMÖv‡gi mgwó 

L.  eûcw` mgvwßm~PK eûwbe©vPwb cÖkœ 

5|  WvUv‡em wm‡÷‡gi cÖavb KvR n‡”Q-         

 i. ‡WUv‡em ˆZwi Kiv     ii. ‡WUv Gw›U I msiÿY Kiv         iii. wi‡cvU© ˆZwi I wcÖ›U Kiv 

 wb‡Pi †KvbwU mwVK? 

 K. i I ii    L.i I iii     

 M.ii I iii    N.i,ii I ii 
6| Microsoft Access †WUv‡eR DB‡Ûvi U¨ve n‡jv        

 i. Table   
 ii. Macros   
 iii. Design 
 wb‡Pi †KvbwU mwVK? 

 K. i I ii    L.i I iii     

 M.ii I iii    N.i,ii I iii 

M.   Awfbœ Z_¨wfwËK eûwbe©vPwb cÖkœ 

wb‡Pi DwÏcKwU co–b 7 I 8 b¤̂i cÖ‡kœi DËi w`b: 

W. Avkivd GKwU †Kv¤úvwbi gvwjK| W. Avkivd †Kv¤úvwbi Kv‡Ri myweavi Rb¨, Kg©Pvix‡`i Z_¨ myôzfv‡e 

cwiPvjbv Kivi Rb¨, †Kv¤úvwbi Z_¨ msiÿ‡Yi Rb¨ WvUv‡em e¨envi Ki‡Z Pvb|  

7|   DÏxc‡K DwjøwLZ KvRwU †KvbwUi mvnv‡h¨ mn‡R Kiv m¤¢e? 

  K. MS Excel     L. Microsoft Access 
  M. MS Word         N. HTML  
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8|  W. Avkivd myweav cv‡e-   

 i. wi‡cvU© ˆZwi‡Z    

 ii. ev‡qv-‡WUv ˆZwi‡Z  

 iii. ‡iKW© AbymÜv‡b  

  wb‡Pi †KvbwU mwVK? 

 K. i I ii    L.i I iii     

 M.ii I iii    N.i,ii I iii 
   

 DËigvjv 

 

cv‡VvËi g~j¨vqb- 8.1  t 1. L  2. N      

cv‡VvËi g~j¨vqb- 8.2  t 1. N 2. N   

cv‡VvËi g~j¨vqb- 8.3  t  1. N 2. K    

cv‡VvËi g~j¨vqb- 8.4  t 1. N 2. K    

cv‡VvËi g~j¨vqb- 8.5  t 1. K 2. M 

cv‡VvËi g~j¨vqb- 8.6  t 1. M 2. K 

cv‡VvËi g~j¨vqb- 8.7 t 1. K    

P~ovšÍ g~j¨vqb 

K. mvaviY eûwbe©vPbx cÖkœ 

1 K 2 K 3 K 4 K           

L. eûcw` mgvwßm~PK eûwbe©vPbx cÖkœ 

5 N 6 N      

 M. Awfbœ eûwbe©vPbx cÖkœ 

  7   L      8   L    

 


